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W INTERNATIONAL SCHOOL of TIANJIN

DIRECTOR’S
MESSAGE

Dear Teacher Applicant,

It is my pleasure to offer a warm welcome to those
of you who are considering or have already decided
to teach at the International School of Tianjin (IST).

The purpose of this book is to provide you with
some useful information about our school and
about our wonderful host country, China. It also
explains the procedures you will need to follow
when planning and making your move to China.

| have lived in China since August 1996 and | feel
very much at home in the school and in its host city
of Tianjin. The school’s teaching and support staff
are excellent, and the Tianjin people are incredibly
friendly and welcoming.

There can be no country more fascinating to live in
than China. Within a two-hour drive from Tianjin
you can visit such extraordinarily beautiful sites
as the Forbidden City in Beijing, the Great Wall
and the Eastern Qing Tombs. The opportunities
for travel farther afield are far too numerous to
mention here; to whet your appetite you should
look up some of the books and websites mentioned

in ‘Background and Reference Information’ section
towards the end of this handbook.

As one of China’s first IB schools and as one of the
very few genuine non-profit and parent governed
schools, we have a strong and well-established
reputation. We have an excellent faculty, most of
whom are expatriate, and they are supported by
highly competent and enthusiastic assistants and
administrative staff. The students are a delight; hard
working, cooperative and unfailingly polite. We alsc;
have a spacious 7.2 hectare campus with 30,000m
of world-class architecturally designed facilities
and extensive park-like grounds. We are a student-
centered school with a warm family atmosphere.
The salary and benefits package for IST teachers is
very competitive, especially considering that the
cost of living in Tianjin is relatively inexpensive.
You will find full details of the package in the guide
under ‘Salary and Benefits Overview. (PAGE 67)

Our school is seeking energetic and highly motivated
teachers with strong academic backgrounds,
a firm commitment to ongoing professional
development, and the highest academic and
behavioural expectations of their students. IST
is committed to safeguarding and promoting
the wellbeing of children and young people, and
expects all employees to share this commitment.
Our school has a detailed code of conduct and child
protection policies and safeguarding procedures to
guide its actions and those of current and potential
community members.

All new candidates considering employment
at our school must review the ‘IST Community
Safeguarding Framework Overview’ (see pages 60-
66) and commit to its intent by signing a ‘Personal
Disclosure Form’ (see sample, page 64) upon arrival
at our school, and following Safeguarding training,
all employees must also sign a ‘Personal Declaration
Form’ (see sample, page 65). All candidates should
also be aware that the school will

e verify the identity of all employees

e require valid and authenticated certifications
and credentials

2023-2024 Faculty Orientation Guide
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» screen candidates by actively seeking and following-up confidential references

e require security clearance involving the submission of criminal record reports for all countries in which
the candidate has taught

e conduct internet searches to verify information

At IST we also need teachers who will make contributions beyond the confines of the classroom in areas
such as extra-curricular activities, school events and committees. We seek teachers who encourage
their students to become independent and creative thinkers with a strong sense of responsibility for
themselves, for others and for their environment. We seek teachers who are willing to take part in
community service activities with the students. Perhaps above all, IST requires teachers who are team
players; teachers who actively seek opportunities for collaboration with their professional colleagues.

To summarize, we are seeking teachers with intelligence, vision, adaptability, the ability to work with
others, a deep commitment to safeguarding the wellbeing of students, and, of course, a sense of humour.
| hope you find the contents of this handbook informative and helpful. Please do not hesitate to contact
me if you need further information. Whether or not you finally join our school, | wish you every success in
the current academic year and beyond.

Sincerely

Steve Moody

Director
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IST GUIDING STATEMENTS

LEARNING OBJECTIVE STATEMENTS

LEARNERS AT IST STRIVE TO BE:

We cheerfully engage with all members of the community, showing genuine interest and goodwill
Friendly towards others. We speak positively and charitably with and about each other to foster sincere
and inclusive relationships.

We approach uncertainty with forethought and determination; we work independently and co-
Courageous operatively to explore new ideas and innovative strategies. We are resourceful and resilient in the
face of challenges and change.

We nurture our curiosity, developing skills for inquiry and research. We know how to learn inde-
Inquirers pendently and with others. We learn with enthusiasm and sustain our love of learning through-
out life.

We develop and use conceptual understanding, exploring knowledge across a range of disci-

ol plines. We engage with issues and ideas that have local and global significance.

We use critical and creative thinking skills to analyse and take responsible action on complex

Thinkers S : : "
problems. We exercise initiative in making reasoned, ethical decisions.

We express ourselves confidently and creatively in more than one language and in many ways.

Communicators We collaborate effectively, listening carefully to the perspectives of other individuals and groups.

We act with integrity and honesty, with a strong sense of fairness and justice, and with respect
Principled for the dignity and rights of people everywhere. We take responsibility for our actions and their
consequences.

We critically appreciate our own cultures and personal histories, as well as the values and tradi-
Open-Minded tions of others. We seek and evaluate a range of points of view, and we are willing to grow from
the experience.

We show empathy, compassion and respect. We have a commitment to service, and we act to
make a positive difference in the lives of others and in the world around us.

We understand the importance of balancing different aspects of our lives—intellectual, physi-
Balanced cal, (spiritual) and emotional—to achieve well-being for ourselves and others. We recognize our
interdependence with other people and with the world in which we live.

We thoughtfully consider the world and our own ideas and experience. We work to understand

Reflective . :
our strengths and weaknesses in order to support our learning and personal development.

(based on the IB learner profile © International Baccalaureate Organization 2013)
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VISION

The school of choice where students come first.

MISSION

The International School of Tianjin is a not-for-profit
school offering an outstanding education for the
students of the international community of Tianjin.

MOTTO
Working together

Learning together

Acting together for our common future

PHILOSOPHY

Our school is a friendly place where the needs of
the student come first. We all agree that the school
and the family must work closely together to help
each child achieve his or her unique potential.
We help our students develop resilience and self-
confidence, expecting them to be respectful of
others and to recognize that everybody is entitled
to his or her own point of view.

Our students love to learn. They learn to think for
themselves, but they also understand the benefit of
working together in teams. Our students learn how
to think creatively and critically, how to make sound

INTERNATIONAL MINDEDNESS

judgments, and how to apply their knowledge
in real life situations. Teachers and parents have
high social, moral and academic expectations of
our students. Together, they challenge students
to make the most of their abilities, and help them
to make meaningful connections between the
different branches of human knowledge. Qur
teachers appreciate that individual students learn
differently, so they provide a variety of learning
experiences and use a wide range of teaching
resources, technologies, methods, and assessment
strategies. Our community promotes balance and
wellbeing, celebrates all kinds of student success,
and appreciates that adults, too, are learners.

Our common future requires that we all look
beyond our immediate needs. For this reason,
our students learn that they have a duty to the
wider community and to the environment. They
learn to take part in government, to give service
to others, and to work towards a better and more
peaceful world. They learn about our host country,
China, embrace multilingualism, and reflect on
how different people in the world can learn from
each other. Our students learn to be honest, to
persevere in everything they do, and to have
the courage to defend their views while making
informed and ethical choices as future leaders in
our changing world.

International Mindedness at IST is grounded in the principles of the IST School Philosophy, the Mission of

the International Baccalaureate, and

e our commitment to a rigorous IB education and character development through the IST Learner

Profile;

e our dedication to multilingualism, literacy, numeracy, and responsible lifestyles and use of technology;

and

e our provision of a wealth of service opportunities, co-curricular programs, and special events that
allow individuals from around the world to come together as a diverse and unified community here in

Tianjin.

WWW.ISTIANJIN.ORG
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SCHOOL OVERVIEW

INTRODUCTION

The International School of Tianjin (IST) is a non-profit day school for the children of expatriate families
living in the Tianjin area. IST was founded in 1994 with some 20 students in grades one to four. Since
then IST’s student body has expanded to our current enrollment of approximately 450 students from 30+
countries. We currently employ some 64 highly qualified teachers from 12 countries including Australia,
Canada, the United Kingdom, the United States, and New Zealand. The language of instruction is English,
which is the meeting ground of our diverse, multi-cultural school community. Our programs range from
KG1 (3 year olds or 2 years 9 months) through Grade 12.
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BRIEF HISTORY

1994

Founding of TEDA International School, Tianjin (T-‘IST’) at original Mu Nan Dao downtown campus

1997

Facilities expansion with Grade 5 and the new Grade 6-8 Middle School located at Da Li Dao downtown cam-
pus

1998

Initial accreditation granted by Western Association of Schools and Colleges (WASC)

2000

Initial application and implementation of IBMYP and IBDP

2001

Inauguration of new 12,000m2 purpose built ‘Qin Building” at current Weishan Lu campus.

2002

IBMYP and IBDP authorization granted by the IB

2003

Initial application and implementation of IBPYP

2004

School name changed to International School of Tianjin (IST)

2005

IBPYP authorization granted by the IB

2005

Joint accreditation granted by both WASC and the Council of International Schools (CIS), making IST the
first—and to this day only—doubly-accredited international school in Tianjin City.

2005

Graduation of ‘Class of 2005, the first IST/IB Diploma Grade 12 class

2007

Adoption of IST Board of Governors Constitution and Administrative Structure

2010

Successful 5-year mid term re-evaluation of all three IB programmes by the IB and re-accreditation of all
facets of the school’s curriculum and operations by WASC and CIS.

2011

Inauguration of new 18,000m2 purpose built ‘Han Building’

2014

Installation of school-wide clean air filtration system

Successful 10-year re-evaluation of all three IB programmes by the IB and re-accreditation of all facets of the
school’s curriculum and operations by WASC and CIS. Completion of ‘Qin Building’ renovations, including
new HVAC system, all electrical wiring and lighting, all bathrooms, cafeteria, data cabling, and ceilings.

Renovation to create new Design Centre, including maker space, machine room, CAD lab, robotics lab, two
IT labs, and associated upgrades in technology equipment; all Qin internal gardens re-landscaped, including
installation of new outdoor playground; renovation to create new elementary Chinese language and cultural
learning area; upgrades on K-2 and 3-5 playrooms; all roofs repaired and repainted; new furniture through-
out elementary building; installation of new 7-aside artificial soccer pitch.

Installation of new 400m running track and new full size artificial soccer pitch.

Re-cladding of Han Building, installation of solar panels, and renovation of Han Theater.

SSuccessful re-evaluation of all three IB programmes by the IB and re-accreditation of all facets of the
school’s curriculum and operations by WASC and CIS.

Installation of twin bridges between the Qin and Han Buildings; upgrades to cafeteria and Qin Building clad-
ding; and general landscaping.

Full renovation of Han Building, including new flooring throughout, and upgrades to the Library, Black Box,
Science labs, and Teacher and Student Centers. Resurfacing and painting of all Qin interior walls. Installation
of new MS playground.
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ACCREDITATION

IST is fully accredited by the Western Association of Schools and Colleges (WASC) and the Council of
International Schools (CIS). g

r“i c ¥
GOVERNANCE =2 m il

The school’s unique status of being state-owned but parent-governed ensures that the school has
excellent relations with local government agencies while retaining autonomy of governance in all key
areas, including: finance, curriculum, and staffing. The Board of Governors consists of nine voting
members and seven non-voting members. The nine voting members comprise seven appointed and two
elected members, whose roles include the following: policy development; strategic planning; and making
major financial decisions including capital investments, fees, and employees’ salaries. The Board of
Governors delegates policy implementation to the Director, whom they appoint and evaluate.

PEDAGOGICAL LEADERSHIP STRUCTURE

The International School of Tianjin has always been characterized by its warm and caring family feeling
and each member of our school shares in the responsibility of nurturing this environment to ensure that
our school remains a friendly place where the needs of the students come first. Whatever our community
member’s position in the school’s organizational structure, the overriding goal is always to ensure that we
are guided by our school philosophy and work, learn and act together for our common future.

Ly

E#mentary Principal
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IST CAMPUS

Accompanying IST’s dynamic curriculum development has been the construction and expansion of our
world class, purpose-built school campus, including a facility-wide clean air filtration system. The school
is situated on approximately 7.2 hectares of park-like grounds and has 30,000m2 of outstanding facilities
for its academic, cultural and sporting programs (primary school building and a separate new secondary
school building) including:

e 80+ general purpose classrooms (equipped with digital projectors and interactive whiteboards)

* Magnificent Library Information Literacy Center with resources, specialists and accommodations for all
age groups

e 5 science laboratories (four secondary and one elementary)

e Digital and Product Design Center, with machine room, CAD laboratory, elementary and secondary IT
labs, AR/VR lab, robotics, broadcasting and green screen and recording studios

e Elementary Maker Space

e Numerous mini computer labs (one per elementary grade level)

e 520-seat Theater, Black Box and extensive Music and Art suites (including ceramics studio)
e Indoor (double-sized) gymnasium with floor-to-ceiling climbing wall

e Full-size and 7-a-side football pitches

e 400m running track

e Dedicated Early Learning Center and outdoor play areas

e Extensive leisure and private study facilities

e Range of indoor and outdoor play spaces and equipment

e C(Cafeteria & Café

e Fully operational school clinic staffed by a qualified nurse and an emergency access scheme with the

Tianjin Raffles Clinic and the Tianjin Family United Hospital.

The quality of our sporting amenities, and the strength of the sporting program, ensures that IST takes a
leading role in interschool sports leagues, both in the Beijing-Tianjin area and China-wide. For younger
student there is a range of indoor and outdoor play equipment.

EQUAL OPPORTUNITY EMPLOYMENT POLICY

It is the policy of the Board that all Board and management decisions about staff assignments, promotion,
demotion, transfer, determination of salaries and benefits, and selection for training, shall be taken
without regard to race, color, religion, national origin, gender, sexual orientation or disability. Individual
merit and suitability for the particular job shall be the only considerations. Applicable laws will be strictly
observed.

STAFFING PHILOSOPHY AND GOALS

The purpose of the International School of Tianjin is to provide the highest quality education for our
students. To that end, we recognize that the personnel employed by IST constitute our single most
important resource. The school therefore strives to recruit and retain only high quality staff at all levels.

WWW.ISTIANJIN.ORG
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The school will endeavor to employ a dynamic, effective, well-qualified, and efficient staff to carry out a
constantly improving educational program. The Board’s specific personnel service goals are to

Recruit, select, employ, and retain the best qualified personnel available to staff the school in
furtherance of the school’s philosophy, commitment to diversity, equality and inclusion, and school-
wide performance indicators;

Provide equal employment opportunities for all candidates for positions, in accordance with the
Board’s non-discrimination policy;

Develop a quality of human relationships conducive to high levels of staff performance and
satisfaction;

Deploy available staff in such a way as to use them as effectively as possible to achieve the school’s
stated philosophy and school-wide performance indicators;

Develop and manage staff compensation, leave, and benefit programs in ways that attract and retain
qualified employees;

Manage the development and updating of job descriptions;

Oversee an employee appraisal program that contributes to the improvement of staff performance
and professional development;

Develop and maintain a dynamic program of professional development for all employees;

Effectively administer contracts and personnel policies with the aim of safeguarding good relations
between the board and its staff.

2023-2024 Faculty Orientation Guide
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ADMISSIONS

GENERAL ADMISSIONS AND
PLACEMENT POLICY

The school does not discriminate in admissions with
regard to race, gender, ethnic origin, or religion.
The decision to admit a student is based on an
assessment of the student’s ability to benefit both
from the school’s academic program and also from
the student life environment, which emphasizes
care for the person, development of self-discipline,
and responsibility to the community.

Students who are 2 years 9 months, and fully
potty trained can join the half-day KGla program
at IST. However, to immediately join the full-day
KG1 program students must turn 3 years of age by
September 30" Children must be 4 years of age by
September 30th of the current academic year to be
placed in the KG2; 5 years of age by September 30th
to join KG3; 6 years of age by September 30th to join
grade 1, and so on at all grade levels throughout
the school.

Students shall be placed in grade levels by age. The
cut-off date determining grade placement shall be
September 30" The minimum age for admission
shall be two years and nine months. No student
may be admitted who shall turn 20 years of age
prior to the date of his or her graduation. The
Director shall specify any exceptions.

ELA ADMISSIONS POLICY

In aiming to maintain a learning environment
in which the majority of our student body is
able to comprehend the cognitive academic
language spoken in the classroom, the school
limits the number of Beginning (Level 1) and Early
Intermediate (Level 2) students in a classroom as
follows:

e No restriction in KG1/KG2

e No restriction in Kindergarten but with the
guideline not more than 50% of the maximum
class size

e 25% of the maximum class size in Grades 1-7

e Admission decisions for ELA students in Grade 8
or above are made on an individual basis

In seeking to diversify enrolment, additional ESL
students may be admitted to enhance the linguistic
and cultural diversity of the class. ELA admissions
that exceed the above-mentioned percentages
must be approved by the Principals, in consultation
with the Director and relevant academic staff.

INCLUSIVE EDUCATION

IST expects that all enrolled students are included
in mainstream classes for the majority of the
school week. Inclusion at IST aims to increase
access and engagement in learning for all students
by developing a differentiated and supported
program meeting the needs of each student. This is
achieved by a culture that upholds and respects the
partnership between all stakeholders so that the
interests of all students within IST are safeguarded.
IST believes that all students should have access
to an appropriate education that affords them the
opportunity to achieve their personal potential.

GENDER AFFIRMATION AND
INCLUSION OF TRANSGENDER
STUDENTS

The International School of Tianjin is fully
committed to supporting opportunities for
transgender students to participate and compete
in sports and all other activities. The IST philosophy
and associated values are grounded in a concern
for each student’s unique needs and potential
and an appreciation of the importance of feeling
that one belongs in a diverse, equitable, and
inclusive community that “Works, Learns and Acts
TOGETHER’. Our school therefore prioritizes the
active inclusion of all students at all levels of sport
and activities —including transgender students—
both within the precincts of our own campus and
beyond.
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»
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Our school acknowledges that transgender and nonbinary students face unique challenges with respect to
feelings of belonging and identity that may be different to those of their cisgender peers. We believe that
restricting their participation in activities based upon their gender identification ~——including attendance
at inter-school events— serves only to exacerbate any existing sense of isolation that the student may be
experiencing and ultimately has the potential to negatively affect their self-image. Transgender students,
whether they represent IST or any other school, shall therefore not be excluded from participating in any
IST hosted event or activity based upon their gender identification. Our school and community expectation
is that all students are treated equally and with dignity and respect, irrespective of venue or activity.

At IST, we believe:

Transgender students must have equal opportunity to participate in all activities and events.

A student has the right to participate in an event in a manner consistent with their gender identity,
even if that identity differs from the gender listed on the student’s registration records or identification
documents.

Where a student has a transgender or nonbinary identity, school staff will work in partnership with the
student to ensure participation and facility usage that is affirming and safe.

IST shall ensure that ‘All Gender’ bathrooms and showers are available to all students.

Transgender and nonbinary students may use a common name or gender pronouns that are
inconsistent with school records or identity documents. Every effort will be made to honor a student’s
common use name and gender pronouns.

School personnel should clearly communicate with the student in question and seek their feedback
about what information can be presented in communication within or between schools. These
discussions can include expectations for treatment including the use of locker/toilet/shower facilities,
names, and pronouns.

A student’s gender identity, gender affirming health related documentation, and other highly personal
information, if consensually disclosed, will be kept confidential by relevant staff. Where students
or teams are competing against other schools, staff and/or coaches/facilitators/sponsors must
communicate with their counterparts, without violating the student’s confidentiality.
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INDIVIDUAL NEEDS ADMISSIONS POLICY

IST accepts students with mild to moderate learning difficulties. Students will be admitted who are able to
participate successfully in the regular classroom with a limited amount of support. There is limited access
to specialized support services in Tianjin and IST may not be able to meet the needs of students who
require a high level of such support. Decisions on admissions of students with special educational needs
are made by the school’s administration in consultation with the Student Support Team and the student’s
parents. It is recommended that parents of students with special educational needs inform the school
before they accept an offer of employment and decide to move to Tianjin. IST will support and monitor
the progress of enrolled students with special educational needs. If the school determines that it can no
longer meet the needs of an enrolled student, the parents may be requested to withdraw the student
from the school.

CLASS SIZE

Through policy adopted by the school’s Board of Governors, class sizes are limited to the following
maximum numbers, although classes are frequently smaller:

Kindergarten (KG3) - Grade 2 18-20 students
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SCHOOL ORGANISATION

TEACHING DIVISIONS

IST is divided into two divisions: Elementary (KG1 to Grade 5) and Secondary (Grade 6 to Grade 12), with
the Elementary school housed primarily in the Qin Buidling and the secondary school primarily based
in the Han Building. Each school division is headed by a principal who is supported by his or her own
leadership team, including IB Coordinators, school-wide coordinators, subject chairs and sub-divisional
coordinators. One of the principals acts as the Deputy Director. Both principals report to the Director.

ELEMENTARY CURRICULUM FRAMEWORK
Early Learning Center: KG1 (KG1) and KG2 (KG2) IB-PYP
KG3 (Kindergarten) to Grade 5 IB-PYP

o[
ooy [

THE SCHOOL YEAR

The school calendar will typically include 188 to 190 days, including special events/education days,
parent conferences, staff development, and faculty planning days. There are a total of 180 instructional,
student contact days. New faculty members are required to report to the school two weeks before school
commences (see the “Arrival” section in this guide). Returning faculty must begin work one week before
school begins. Faculty may be required to remain one day following the close of school in order to bring
the school year to a close.

The 2023 - 2024 school year will run from 14 August to 7 June for students. New hire and returning
teachers will report on 1 August and 7 August respectively, and finish on 7 June.

Teachers must allow for 10 days quarantine to be completed prior to the formal reporting date on 1
August.
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International School of Tianjin 2023-2024 Academic Calendar

M Tu|W |Th| F |Sa|Su M|Tu|W |Th| F |Sa|Su
1|2 1123|456
27 Admin Report 3|4/5/6]7/8/9 71819]10]11)12]13 %E:&E;u;goiepon
101112 13|14 (15|16 1415|1617 |18 19| 20| | 14 First day of Classes
17118|19|20|21|22|23 21|22)|23|24|25|26 |27
24\25|26/27|28|29|30 28(29|30|31
31
September '23 Octobe
M Tu|W |Th| F |Sa|Su M|Tu|W |Th| F |Sa|Su
1123 1
456|178 ?10 2134|5678 2-6 National Holiday
29 Mid Autumn Festival — 23 End of First Quarter
1112|1314|15|16|17 9 (10|11/12|13|14|15 251das
1819|20|21|22(23|24 16|17|18(19|20|21 |22
25126|27|28129|30 23(24125|26|27|28 |29
30|31
November '23 December '23
M Tu|W |Th| F |Sa|Su M|Tu|W |Th| F |Sa|Su
112(3|4|5 1123
9-10 PD Days 6|7 |8|9|10(11 |12 4|56 |7|8|9 10| | 18-29 Winter Holidays
13|14|15|16|17|18(19 11112(13|14|15|16 |17
2012122 /23|24|25|26 18(19|20|21|22|23|24
2728|2930 25(26|27|28|29|30|31
January '24 February '24
1-5 Winter Holidays M |Tu|W Th| F |Sa|Su M |Tu|W |Th| F |Sa|Su
1 New Year i
2-3 WinterHGlig S ; ; 130 141 152 163 174 567 ;|92 130 141 15-16 Chinese Now Yeus
16 End of Semester 1 (90 ;
days) 15(16|17|18|19 (20|21 12|13[14|15[16|17 18 el
22123|24/25/26|27|28 19(20|21(22|23|24 |25
29/3031 | 26]27|28]29
M Tu|W |Th| F |Sa|Su M|Tu|W |Th| F |Sa|Su
1/2]3 1/2|3|4]|5|6 | 7 || 15Spring Break
= ig‘;s‘;f jrd Quarter (45 45 6|7|8|9/10 8|9|10/11]12]13|14 4Qg‘v?/;“ég?n$°mb
111213141516 (17 15/16(17|18(19|20|21
1819|20|21|22(23|24 22123|24125|26|27 |28
25126|27(28(29|30|31 29|30
May '24
M |Tu|W |Th| F |Sa|Su M |Tu|W |Th| F |Sa|Su| | 7 End of Semester 2 90
1/2/3[|4]|5 1|2 days _
1 May Day Break 6|7]|8|9|10]11[12 slals|e[7]8]9]| 10 g;ﬁ;’;?ﬁg‘fig:;“’a'
13|14 |15/16(17|18|19 10111|12|13|14 (15|16 Start
2012122 /23|24|25|26 17118|19|20|21|22|23
27|28|29|30|31 24|25|26|27|28|29 |30

WWW.ISTIANJIN.ORG



&1 INTERNATIONAL SCHOOL of TIANJIN

periods.

The KG1 morning program (KG1a) is a half-day program and ends at 12:00 pm, at which time these
students return home. There is an optional full day KG1 (KG1b) program for students who are 3 years of
age by September 30th of the current academic year. The KG2 class is a full day program.

There is a shortened school day on Wednesdays, when classes end at 2:15pm and buses depart at 2:25pm.
The purpose of the shortened school day is to provide teachers additional time for collaborative meetings.
Students follow a compressed schedule of hours on Wednesday, no lessons are missed.
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OVERVIEW OF ELEMENTARY SCHEDULE

Period Wed
Homeroom 8:10-8:20
1a 8:25-9:05
Recess 9:45-10:05
2a 10:05-10:45
3a 11:25-12:05

1 12:10-12:50
12:50-1:30 _ Lunch
No period
Homeroom 2:10-2:15

TEACHER WORK TIMES AND CONTACT LOADS

The teacher workday is from 7:30 am to 4:00 pm; however, if teachers provide notice, they are free
to leave at 3:30pm unless an after-school meeting has been called. School finishes one hour early on
Wednesdays at 2:15pm to allow an extended two-hour period of teacher work and collaboration time.
All staff must remain at school until 4:30pm on Wednesdays. Staff may leave early at 3:30pm on Fridays
without notice unless otherwise committed.

OVERVIEW OF SECONDARY SCHEDULE

Period Mon/Tues & Wed

Thurs/Fri Wed 8:10-8:20

Homeroom 8:10-8:20 8:10-8:20

8:25-9:05 8:25-9:05

9:05-9:45 9:05-9:45

9:45-10:05 9:45-10:05
10:05-10:45 10:05-10:45
10:45-11:25 10:45-11:25
11:30-12:10 11:30-12:10
12:10-12:50 12:10-12:50
12:50-1:50 12:50-1:30

2:30-3:10 No period
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Homeroom 2:10-2:15
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Various sporting and cultural activities take place after school hours and at weekends. All teachers are
expected to contribute to the extra-curricular activities program and in the broader corporate and social
life of the school.

The targeted teaching load in secondary is 27 periods, with a range of 26-28 periods, within in a 39 period
week. The target load in Elementary is 29 periods, with a range of 28-30 periods, within a 39 period week.
Teachers will additional responsibilities may be assigned additional release. In the event of a change to the
weekly schedule of lessons, teaching loads will be maintained in the same proportion. Faculty may access
the campus and school facilities building at any time.
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Sample Elementary Timetable

1R Timetable 2019-20

Monday Tuesday Wednesday Thursday Friday
HR 8:10 - 8:25 Homeroom Homeroom Homeroom Homeroom Homeroom
1 8:25 - 9:05 Inquiry Math Music Assembly
UOI/Literacy/ELA Co-teach |UOIl/Literacy/ELA Co-teach
2 9:05 - 9:45 UOI/Literacy/ELA Co-teach
MR| 9:45 -10:05 Morning Recess Morning Recess Morning Recess Morning Recess Morning Recess
3 | 10:05 - 10:45 Library Inquiry Math UOI/Literacy/ELA Co-teach
UOI/Literacy/ELA Co-teach |UOIl/Literacy/ELA Co-teach
4 | 10:45-11:25 Inquiry Math World Languages World Languages
5 | 11:25-12:05 World Languages Inquiry Math Inquiry Math
Lunch Recess (12:10 -
L | 12:10-13:05 Lunch Recess Lunch Recess 12:50) Lunch Recess Lunch Recess
6 | 13:10 - 13:50 |andwriting/Words Their W4 Words Their Way Handwriting/Poetry
Homework review
7 | 13:50-14:30 World Languages Gl 2 210
8 14:30 - 15:10 Music
Early Dismissal / Meetings
HR AEEE) = 15T Homeroom Homeroom Homeroom Homeroom
to add reading
Sarnple EIernentary [imetable
Monday Tuesday Wednesday Thursday Friday
HR 8:10 - 8:25 Homeroom Homeroom Homeroom Homeroom Homeroom
1 8:25 - 9:05 Assembly
Math Writing / ELA Pull Out Writing / ELA Pull Out Reading / ELA Co-teach
2 9:05 - 9:45 uol
Word Study / ELA Co-teach Word Study / ELA Co-teach Math Math
MR| 9:45-10:05 Morning Recess Morning Recess Morning Recess Morning Recess Morning Recess
3 10:05 - 10:45 Math
STEM Co-teach World Languages Writing / ELA Pull Out
Art
4 10:45 - 11:25 Music
Math Word Study / ELA Co-teach
World Languages
i World Languages
5 | 11:25-12:05 (PYP Planning) Reading / ELA Co-teach Reading / ELA Co-teach -
(Team Planning)
Lunch Recess (12:10 -
L | 12:10-13:05 Lunch Recess Lunch Recess 12:50) Lunch Recess Lunch Recess
Library
6 | 13:10-13:50 Reading / ELA Co-teach uol
Writing / ELA Pull Out
uol
7 | 13:50-14:30 uol UOI / Math Math
8 | 14:30-15:10 Math uol Music
Early Dismissal / Meetings
HR FISTHIOEESHIS! Homeroom Homeroom Homeroom Homeroom
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Sample Secondary Timetable

International School of Tianjin, Wei Shan Lu (Shuang Gang), Jin Nan District

Day1 | Day2 | Day3 | Day4 | Day5 | Day6 | Day7 | Day8
om orror o [CIT] P——" o Toror | Toror [ Toron
1 6Z/6A 8C/8M 8C/8M 8C/8M 6Z/6A
8:25 - 9:05 HUM HUM HUM. HUM HUM
2 62Z/6A 8C/8M 10S/10T 8C/8M 8C/8M 6Z/6A
9:05 - 9:45 oM oM Eerores s o Econamics How Hom Hm
Morning Recess
9:45 - 10:06
Hum et Economics SL Economics HL Hum ASTD Economics SL Economics SL Economics HL
3 62/6A 6Z/6A
10:05 - 10:45 HUM HUM
11 12 o 11 12 12
4 62/6A 6Z/6A
10:45 - 11:25 T Eoonomics. s 101 Econamies ™ 101 Rl 101 Economics s 101 | econcmes: n 101
= oo P - — = Touron P : o1 | Touon
5 8C/8M 8C/8M 10S/10T 6Z/6A
11:30 - 12:10 o How Econonics Hm
11 11 = 12 : ]
Elementary Lunch/ Secondary 6 8C/8M 8C/8M 108/10T 6Z/6A
12:10 - 12:50 o o1 01 o 101 Ecoromis How
Elomentary 6 / Secondary Lunch
13:10 - 13:50
C 10" | Economics SL c il Economics SL Economics HL.
7 10S/10T 10S/10T
13:50 - 14:30 Economics. Economics.
g 12 : 1 1
8 10S/10T 10S/10T
14:30 - 15:10 iy s do1 Ecorariéi . 101 | o 101
Timetable generated:9/28/2017 aSc Timetables

Sample Secondary Timetable

International School of Tianjin, Wei Shan Lu (Shuang Gang), Jin Nan District

o e - o w o o o P o [ o [ s o
1 T 6A 8M 9T 6A 7D 7D
8:25-9:05 Entire class. Entre class. Enire class Entie class. Entire class. Entire class Entire class.
2 8M 8M 7D
9:05 - 9:45 Enire class Entire class Entire class
Morning Recess
9:45 - 10:05
w e - e P [ s o
3 7s 6Z 7s 8M 6Z
10:05 - 10:45 Entie ciass Entire class Entire ciass Entre class Entire class
w o [ - w e - o [ o [ s o
4 7D 7S 6z 8M 8M 6Z
10:45 - 11:25 Entie class Entire class. Entie class. Entire class. Enire class. Entirs class.
5 62 7D 6z 7D 6A 7D 7S 6z 7s
11:30 - 12:10 Entire class Entire class Entire class Entire class Entire class Entire class Entire class Entre class Entire class
w wr | wr | [ o [w s wr s wr | [ B
Elementary Lunch/ Secondary 6 62 7D 6Z 7D 6A 7D 7S 6Z 78
12:10 - 12:50 Entre class Entre class Entre class Entre class Entre class Entire class. Entire class Entire class Entire class
Elementary 6 / Secondary Lunch
13:10 - 13:50
w m pe o s o s - P e
7 6A 8M 7S 6A am 6A
13:50 - 14:30 Entie class Entire class Entire class. Entie class Entie ciass Entire class.
= w P e o[ e -
8 6A 8M 7S 7S 6A 8M 6A
14:30 - 15:10 Entire class Entire class Entire class Entir class Entire class Entire class Entire class
Timetable generated:9/28/2017 aSc Timetables
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Qin Building
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THE ELEMENTARY SCHOOL

GENERAL INTRODUCTION

The IST Elementary school incorporates both the
early learning (KG1-2) and the Elementary/Primary
(KG3 to Grade 5) sections. There are two classes at
each grade level throughout the Elementary school,
with the KG1 and KG2 classes operating in large,
open-plan learning spaces under the umbrella
name of the Early Learning Centre. KG3 to Grade
5 classes are clustered by grade level with a large
shared room linking the two classes in each grade.
All classes follow the International Baccalaureate
Primary Years Program (PYP).

SCHEDULES

The school day begins at 8:10 and finishes at 3:15.
Schedules consist of eight 40-minute periods
per day with the exception of Wednesday when
lessons are condensed to allow for an early finish at
2:15PM.

Students in KG1 and KG2 run a separate schedule
of breaks, with a morning break around 9:30AM
and lunch at 11:30AM. The KG1 students also have
a naptime between 12:30PM and 1:30PM for those
attending the full-day program (half-day program
students return home at 12:00PM). Students in
KG1-2 have a shared kitchen and bathroom area
and a dedicated outdoor play area suited to their
needs and ability. KG2 students eat snack in the
shared kitchen but lunch in the school cafeteria.

Students from KG3 to Grade 5 have a 20-minute
recess in the morning between 9:45AM and
10:05AM and 55 minutes for lunch between
12:10PM and 1:05PM. Students from KG3 to
Grade 5 eat in the school cafeteria. Students have
a large and well maintained outside play area with
basketball courts, sand and climbing equipment.
The space extends to soccer pitches with artificial
surfaces and a purpose built 400m running track.
Students also have an option of an indoor play
space, one for KG3 to Grade 2 and the other for
Grades 3 to 5. These are supervised during recess

25

and lunch breaks. Students may also choose to visit
the library.

LEADERSHIP

Ultimate responsibility for the Elementary School
lies with the Elementary Principal who reports to
the Director and is supported by the Elementary
Secretary and Admissions Officer and an
Elementary leadership team comprising

e Deputy Principal

e |B PYP Coordinator

e |earning Support Coordinator (overseeing ELA

and Individual Needs)

e |ower Elementary (KG1 to Grade 2) Coordinator
e Upper Elementary (Grade 3-5) Coordinator

e Athletics and Activities Director

And, attending as needed

e N-12 Curriculum Coordinator

e Technology Director
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TEACHING AND SUPPORT STAFF

The current Elementary teaching faculty includes 15 homeroom teachers, 3 ELA teachers, 1 Individual
Needs teacher, 5 World Language (Chinese at three levels, French and German mother tongue), and 6
additional specialist teachers (PE, Art, Music, STEM/IT, and Library/Information Literacy).

Teaching Assistants, whose roles include administrative tasks and small group teaching, support

homeroom, ELA and specialist teachers within the Elementary School. There is a total of 14 Elementary
Teacher Assistants.

HOMEROOM CLASSES

Homeroom teachers give instruction in Mathematics and English language and literacy, as well as Science
and Social Studies, all of which are integrated into the transdisciplinary Units of Inquiry as appropriate.
In a typical week, teachers are required to teach a minimum of six 40-minute periods of Mathematics, at
least ten literacy periods, and two periods of spelling and handwriting.

SPECIALIST CLASSES

Students receive specialist lessons in Physical Education, Music, Art, and World Languages, with STEM/IT
and Library/Information Literacy flexibly scheduled and taught in collaboration with homeroom teachers.
The following table shows the allocation of lessons (each lesson = 40 minutes):

Grade/ World

Taught by Specialist teacher Co-teach with specialist
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STUDENT SUPPORT
English Language Acquisition (ELA)

ELA student language proficiency is assessed using
the WIDA assessment programme. Students are
tested to ascertain the level of support needed with
an emphasis on helping them join the mainstream
class as soon as they are able.

Pull Out Support — up to 2 lessons per day including
daily language and basic literacy skills.

Co-teaching Support- ELA teachers provide in-
class support to ELA students (both pullout and
mainstreamed), working as an integrated part of a
grade level team and in specific subjects as deemed
necessary. ELA teachers work as part of homeroom
team when planning activities.

Individual Needs

The individual needs specialist works with students
in the Elementary School who require additional
support in the following areas: academic, social,
emotional, speech development.

The school guidance counsellor works with grade
levels, groups or individuals on an as needed
basis, is involved in the Grade 5 ‘Transitions’ Unit
of Inquiry and presents to Elementary parents at
information sessions.

The Elementary School uses the International
Baccalaureate Primary Years Program curriculum
framework to guide teaching and learning. IST
is a fully authorized IB PYP school and has been
successfully implementing this highly regarded
international elementary school programme for
elementary students since August 2003.

WHAT IS THE PYP?

The PYP is an international curriculum for students
between the ages of 3 and 11 years desighed
by the International Baccalaureate Organization
(IBO). The PYP curriculum aims to synthesize
the best research and practice from a range of
national systems with the wealth of knowledge

and experience in international schools to create
a relevant, engaging and rigorous educational
framework for students. The PYP focuses on the
total growth of the developing child, encompassing
social, physical, emotional and cultural needs in
addition to academic welfare.

The school’s mission is to develop internationally
minded students who can be described through
the attributes of the IST Learner Outcomes (based
on the IB Learner Profile).

These are —

. Friendly

. Balanced

o Inquirer

o Caring

. Open-Minded
. Principled

] Courageous

. Reflective

] Knowledgeable
. Thinkers

. Communicators

The Elementary School supports the IB PYP beliefs
about how students learn most effectively:

Constructivist approach to teaching and learning —
students connect new knowledge to their existing
knowledge and construct new meaning through
carefully planned activities based on assessment of
prior knowledge.

Guided Inquiry is the prevailing pedagogy used
at the school in all subjects using a school-wide
inquiry model based on the work of Kath Murdoch:
IST Inquiry Cycle.

IST written curriculum includes the six subject areas
identified by the IB: Language, Mathematics, Social
Studies, Science, Arts and Physical, Personal and
Social Education. Detailed outlines of these subjects
at each grade level are available in the Curriculum
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Handbook that can be found on the school website.

The following diagram summarizes the key elements of the PYP curriculum framework

n W J Rl
- - " |
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THE PYP’S DEFINITION OF
CURRICULUM

The PYP’s definition of curriculum comprises three
interrelated components expressed in the form
of three open-ended questions, each of which
is intended to compel educators to think deeply
about their own teaching practice with regard to
student learning:

e Written Curriculum- What do we want to learn?
(The identification of student learning within a
curriculum framework).

e Taught Curriculum- How best will we learn?
(The theory and application of good classroom
practice).

e Learned Curriculum- How will we know that we
have learned? (The theory and application of
effective assessment)

WRITTEN CURRICULUM - WHAT
DO WE WANT TO LEARN?

The written curriculum of the PYP incorporates five
essential elements:

Concepts

Knowledge
Skills
Attitudes

e Action

The PYP emphasizes meaning and understanding,
and great importance is attached to the exploration
of core concepts:

e Form: What is it like?

Function: How does it work?

Causation: Why is it like it is?

Change: How is it changing?

Connection: How is it connected to other things?

P ATTE

W TR

e Perspective: What are the points of view?
e Responsibility: What is our responsibility?

These concepts provide an underlying structure for
the entire transdisciplinary programme and have
relevance in all the traditional subject domains.
They help shape the Units of Inquiry, which are
the core feature of the PYP. IST teachers plan and
implement between four (KG1-3) and six (Grade 1
to Grade 5) Units of Inquiry each year at each grade
level. Collectively, these units form a coherent,
school-wide ‘Programme of Inquiry” (POI). The PYP
requires that traditional subjects are integrated
through the Units of Inquiry in a transdisciplinary
approach to learning. However, there is still scope
for stand-alone teaching subject specific bodies of
knowledge, using an inquiry-based pedagogy.

The subject-specific bodies of knowledge (language;
mathematics; social studies; arts; science
and technology; personal, social and physical
education), together with the Programme of
Inquiry, provide a comprehensive, well-balanced
curriculum that requires children to reflect on their
roles and responsibilities, and expects them to
participate fully in the learning process.
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The PYP acknowledges the importance of the
traditional disciplines of particular subject domains,
and the knowledge and skills that constitute the
essence of each of these subject domains are
documented in ‘scope and sequences’, which set
out the overall expectations for each subject within
each age range. These documents are provided
to schools as exemplar material, and whilst some
schools may wish to adopt these frameworks, other
PYP schools may choose to follow their own, local
or regionally determined subject-based curriculum.
In this key sense the PYP must be viewed as a
curriculum framework and not as a curriculum.

The PYP also recognizes, however, that educating
children in a set of isolated subject domains, while
necessary, is not sufficient. Of equal importance is
the need to acquire skills in context, and to explore
content that is relevant to children and transcends
the boundaries of the traditional subjects. In the
PYP, the idea of human commonalities (Boyer,
1995) shapes the transdisciplinary themes that
are part of the common ground that unify the
curriculums in all PYP schools. They provide the
opportunity to incorporate both local and global
issues in the content. They are:

e Who we are
e Where we are in place and time

e How we express ourselves

How the world works
e How we organize ourselves

e Sharing the planet

Students at IST inquire into and learn about
common human issues in the context of these units
of inquiry, each of which addresses a particular
transdisciplinary theme (note the shaded headers
at the top of the POI table). Within each of these
themes, children acquire and apply a set of
approaches to learning-What do we want students
to be able to do?

e Social skills

e Communication skills

Thinking skills

Research skills

Self-management skills

The PYP believes that international education must
extend beyond intellectual attainment to include
not only responsible attitudes but also thoughtful
and appropriate action. International schools
can and should meet the challenge of offering all
learners the opportunity and the power to choose
their actions, to act and reflect on these actions in
order to make a difference in and to the world.

The action component of the PYP involves service
in the widest sense of the word: service to fellow
students, to the faculty and to the community.
Through such service, students are able to grow
both socially and personally, developing skills such
as cooperation, problem solving, conflict resolution
and creative and critical thinking. These actions
are, moreover, ways in which the students exhibit
their commitment to the attitudes and character
attributes that we seek to engender within the PYP
classroom.

TAUGHT CURRICULUM - HOW BEST
WILL WE LEARN?

The PYP offers guidance and support to teachers in
three main ways:

All participating PYP teachers need to engage in
an on-going process of professional development.
Opportunities to do so this year will include in-
school workshops during orientation, attendance
at regional teacher training events at beginning,
intermediate and advanced levels, as well as
participation in regular school-based training.

All Elementary teachers at IST have access to the
PYP documentation, “Principles into Practice” and
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exemplar material pertaining to planning, teaching
and assessing. They are encouraged to use a
diverse range of strategies appropriate to the needs
of the students. In addition, teachers are provided
with their own individual copy of all relevant
documentation necessary to deliver the program.

The IB provides a structured approach to
collaborative planning in the form of a unit planner
designed to assist teachers in planning effectively
for inquiry. This planner is used to plan and reflect
on 6—8 week units that revolve around a central
idea. PYP Planners are currently developed and
saved on the school’s ManageBac system. Teachers
are also required to prepare a yearly overview
(approximately 1-2 pages) outlining the key units
and learning outcomes for the year ahead.

LEARNED CURRICULUM - HOW
WILL WE KNOW WHAT WE HAVE
LEARNED?

Teachers in participating schools carry out all
assessment of student work in the PYP; there are no
externally set or externally marked examinations.
Assessment consists principally of three types, each
of which has a specific function:

DIAGNOSTIC ASSESSMENT

This kind of assessment happens at the start of the
teaching and learning process and it identifies and
diagnoses the existing levels of student knowledge,
ideas and understandings; the process skills that
students have — and those they don’t have; and the
attitudes that students hold. Diagnostic assessment
helps to ascertain the starting point for teachers
when presenting new information and content.

FORMATIVE ASSESSMENT

This assessment is interwoven with daily learning
and helps teachers and students find out what
students already know in order to plan the next
stage of learning.

SUMMATIVE ASSESSMENT

Summative assessment happens at the end of
the teaching and learning process and gives the
students opportunities to demonstrate what
they have learned. The PYP promotes the use of
a range and balance of school-based assessment
techniques, including conferences, writing samples,
structured observations, tests, and performance
tasks assessed by teachers and students
themselves.

Digital portfolios provide a profile of student
learning and accomplishments and are an
important way to documenting a student’s
educational progress.

Portfolio samples demonstrate learning and
progress over time in all areas of the curriculum
including Units of Inquiry, stand-alone mathematics
and language work and pieces of work from
specialist areas such as P.E., art, and music. Pieces
of work include teacher annotations and comments
and student self-assessment are uploaded onto
Seesaw which acts as our electronic portfolio
storage and communication platform. Student
chosen pieces include items such as: work they are
proud of; information about any extracurricular
achievements or other activities undertaken by
the student or self-evaluations by the student.
Examples of both the process and product are
included. The portfolios serve as a focus during
Student Led Conferences where students reflect on
their learning with their parents and they may also
assist student transfer between schools offering
the PYP. IST also operates formalized school-wide
Student Assessment Profile Cards in which the
evidence and results of formalized school-wide
assessments are stored.

Students in Grade 5 participate in the PYP
Exhibition under the guidance of the Grade 5
teachers. The Exhibition is an extended inquiry, and
falls under one of the transdisciplinary themes.
This is designated on the POI for the year, and
may change from year to year in consultation with
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the Grade 5 team and with approval from the
Elementary Leadership. While the final year of the
PYP involves the culminating Exhibition project,
there are no prerequisites for participation in the
programme at any stage; students may enter a
PYP programme from any school system at any
time. However, those students with previous PYP
experience are likely to be far better prepared for
the rigor and student-driven demands of the PYP
and are certainly very well prepared for the more
teacher-driven expectations of other curriculum
frameworks. The PYP facilitates a very smooth
transfer between PYP schools for students.

THE PYP TEACHER

The fundamental responsibility of every teacher in
a PYP school is to commit to the values and beliefs
of the school philosophy and of International
Baccalaureate Primary Years Programme and
to work constantly to translate them into daily
classroom practice. The school’s primary purpose
is student learning and so a significant feature of
a PYP teacher’s job description and appraisal will
be related to the three central questions that help
define the IB PYP’s definition of curriculum: ‘What
do we want students to learn?’” ‘How best will
the students learn?” And ‘How will we know that
students have learned?’

In addition to the formal professional development
and appraisal procedures outlined later in this
document, the following examples of educational
best practice should help guide all PYP teachers at
IST:

WHAT DO WE WANT THE STUDENTS TO
LEARN?

e Planning collaboratively
e Planning based on the IB Learner Profile

e |nvolving students in planning for their own
learning and assessment

e Planning which builds upon students’ prior
knowledge and experience

e Addressing assessment issues throughout the
planning process

e Planning which emphasizes the connection
between subjects

e Planning which recognizes a range of ability
levels

e Planning units which explore similarities and
differences between cultures and places

e Planning which explores broad
experiences from a range of perspectives

human

e Planning units which focus directly on major
issues (e.g. prejudice)

HOW BEST WILL THE STUDENTS LEARN?
e Using a range and balance of teaching strategies

e Grouping and regrouping students for a variety
of learning situations

e Viewing students as thinkers with emerging
theories of the world

e Building on what students know

e Using multiple resources representing multiple
perspectives

e Empowering students to feel responsible and to
take action

¢ |nvolving students actively in their own learning

e Pursuing open-ended real life

investigations

inquiry and
e Maintaining constant awareness of the needs of

second language learners

e Addressing the needs of students with different
levels and types of ability

HOW WILL WE KNOW WHAT THE
STUDENTS HAVE LEARNED?

e Viewing planning, teaching and assessing as
interconnected processes

e Using a range and balance of recording and
reporting strategies

¢ Involving students in peer and self-assessment

¢ Involving students in shared reflection at the end
of each unit

e Evaluating collaboratively

e Enabling students to see assessment as a means
of describing their learning

e Assessing the levels of students’” current
knowledge and experience before embarking on
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new learning

e Seekingstudentresponsesinordertounderstand
their current conceptions

NOTE: Central to the PYP definition of curriculum
is a commitment to an ongoing self-study of
the school’s curriculum, thereby continually
improving the school’s ability to develop teaching
and learning programs. The results of student
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assessments, communicated via the IB Learner
Profile, portfolios, student led conferences, the
Grade 5 Exhibition, and report cards, are crucial
in this endeavor and are central to the school’s
efforts to better meet individual and collective
learning needs and monitor teacher performance
and the effectiveness of school-wide learning
programs.
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THE SECONDARY SCHOOL

GENERAL INTRODUCTION

The Secondary School comprises Grades 6 to
12. Grade 6 to 8 is termed ‘Middle School’ for
pastoral purposes while Grade 9 to 12 is termed
‘High School.” Each grade is divided into two
teaching units named homerooms and indicated
by the initial of the homeroom teacher; eg. 8S is
Mr. Simmons’ homeroom group. The schedule is
organized on a 10-day cycle (Weeks A and B). The
Secondary School is housed in the ‘Han’ building for
all academic activities other than Visual Art, Design,
and PE/Health.

The IST Secondary School offers a rich, holistic
and academically rigorous program for students in
grades 6-12. Students follow the IB Middle Years
Programme (MYP) in grades 6-10 and in grades 11-
12 students take courses that might lead to the IB
Diploma Programme and/or IST Diploma. In June
2005, IST saw its first graduating class of seniors.

Throughout their secondary years, IST students
build skills as independent, reflective and
collaborative learners; they develop a global
perspective, intercultural awareness and an
appreciation of our host country, China. They
learn from interaction with people within and
beyond the school and Tianjin through regular
community and service projects and the annual
Week Without Walls trips, which takes them to

[ [«

different destinations in China. Secondary students
are encouraged to take on leadership roles through
Student Council, extra-curricular activities, Model
United Nations, committee work and leadership
retreats.

Individual needs of students are met through the
Student Services Team. Second language learners
and students with individual needs receive support
both inside and outside the classroom from
specialist teachers. ELA specialists and regular
subject teachers meet to collaborate on lesson
planning to ensure the differentiation of instruction
and ELA teaching in the mainstream.

Students’ pastoral care is met on a daily basis
through the morning homeroom, a weekly advisory
period and an N-12 Counselor who works with
secondary students offering further pastoral and
another couselor for college guidance.

The teaching faculty offers a wide range of clubs
and activities allowing students to display their
talents as well as to develop new interests.
The Secondary School has a strong sporting,
performance and extra-curricular programme, with
students participating in China wide international
school sports tournaments, cultural conventions
and Model United Nations.
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SCHEDULES

The school day begins at 8:10 and finishes at
3:15. Secondary Students attend homeroom from
8:10am until 8:20am, with the first class of the day
starting at 8:25AM. The Secondary School operates
on a two-week (Week A/B) schedule, consisting of
eight 40-minute periods per day with the exception
of Wednesday for an early finish at 2:15pm. The
majority of secondary classes are taught in double
blocks of 80 minutes.

Secondary students have a 20-minute recess in
the morning between 9:45am and 10:05am and
an hour for lunch between 12:50pm and 1:50pm.
Secondary students may eat in the main Qin
Building cafeteria or in the satellite Han Building
student lounge and cafe. Students have large and
well maintained outside recreational areas with
basketball courts, outdoor play equipment, soccer
pitches with artificial surfaces, and a purpose built
400m running track. Students also have access to a
number of outdoor seating areas. The Han Building
has a number of lounges for secondary students,
including the main Secondary Student Center, the
Middle School Lounge, and the Senior (Grade 12)
Room.

SECONDARY LEADERSHIP

Ultimate responsibility for the Secondary School
lies with the Secondary Principal (currently also
the Deputy Director) who reports to the Director
and is supported by the Secondary Secretary and
Admissions Officer and a secondary leadership
team comprising:

e Deputy principal

°

IB Diploma Coordinator

IB MYP Coordinator

Curriculum Coordinator (whole-school)

e Secondary Subject Chairs (Six IB Groups)

Technology Director

Counselors (College and Guidance)

TEACHING AND SUPPORT STAFF

Secondary teachers are supported by seven
teaching assistants, whose roles include
administrative tasks, in-class learning support
and student supervision. The secondary secretary
supports the secondary principal.
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HOMEROOM AND ADVISORY

In the Secondary School, each student’s day starts
in a ten-minute grade-level homeroom, with their
homeroom teacher. Homerooms form a pastoral
base focused on the whole child, including student
welfare, team spirit, ethics and study skills. Daily
information is communicated, student attendance
and punctuality are tracked and homeroom
teachers are involved in planning community and
service activities, as well as Week Without Wall
trips with their homeroom group. Homeroom
teachers have a holistic picture of each student in
their care and therefore are a key point in home-
school communications. MYP students also meet
in an extended homeroom Advisory period once a
week as part of the school’s Health, Wellbeing and
Inclusive Education curriculum.

HOMEROOM TEACHER
RESPONSIBILITIES

Being a homeroom teacher is a demanding but
rewarding task. When taking on the position
of homeroom teacher, a staff member agrees
to a pastoral care role for their students, which
includes a large number of important tasks and
responsibilities. While no simple brief can outline all
of the potential responsibilities of the homeroom
teacher, the following points are generally standard
elements of this vital role in the school:

HOMEROOM TEACHERS WILL:

e Ensurethatstudents have lockers and homework
logs at the beginning of each year

e Work to build esprit de corps among the
students by providing a welcoming and caring
environment where secondary students begin
each day of classes at IST

e Establish a daily routine that sets clear guidelines
for appropriate behavior throughout the day
by ensuring that students are fully informed of
rules, policies and standards of conduct

e Make daily announcements to students as issued
from the secondary office

e Beapointofcontactand a conduit of information
between parents, students and the school in the

case of emergencies or other issues that might
arise during the school year that require general
student attention. This includes passing out
the weekly newsletter, surveys, forms, letters
between school finance and parents, after
school activity registration, overdue book fees
and notices, etc. (Homeroom teachers should
have simple, clear protocols for disseminating
information, which may include specified
times to meet students outside of the normal
homeroom period)

Maintain an ongoing relationship with the
students outside of homeroom time through
routine contact and communication and through
the Advisory period and encourage student
involvement in school events and activities

Collaboratively plan and teach Advisory (or
alternative) session. Planning should be done in
conjunction with the other Homeroom Teacher
in the same year level and in accordance with
the overall advisory schema prepared by the
principal.

Advise and encourage students who may be
struggling academically or socially and maintain
an active interest in the personal welfare of each
student

Track concerns about specific students through
subject teachers, Student Services department
and the administration and parents when
necessary. This may include monitoring a
simple tracking system, establishing regular
communication with parents, setting meeting
times and routine communication with parents
via email or phone

Work with the Secondary Principal and relevant
personnel to organize and plan an annual Week
Without Walls trip (normally in September). The
annual excursion is outsourced to professional
providers however, the homeroom teacher is
an important conduit between the provider and
the school.

Respond to specific issues that may affect the
entire class such as concerns about respecting
peers, dealing with students with special
needs, or other matters that impact the school
community

Work as an advocate on behalf of the students
should there be conflicts between the students
and teachers or the administration/school

Monitor behavior and attention during fire drills
(including taking record at each drill) and during
secondary school assemblies and other events

Be responsible for the planning and production
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of a yearbook page for the homeroom

e |n addition to the above pastoral duties, the
homeroom teacher will use ManageBac for the
following clerical duties:

e Take a daily roll of students each morning

e Write homeroom reports at the end of each
semester containing comments that reflect
an understanding of the students and an
appreciation of their progress as well as areas of
concern.

In all cases, the homeroom teacher accepts
a position of personal authority and pastoral
responsibility for their class that goes above and
beyond the normal brief of the regular teacher.

SECONDARY SCHOOL: BEYOND THE
CLASSROOM

Each grade level has an annual designated trip
within China that lasts 4-5 days. The goals of these
trips are for students to learn more about their host
country, further develop Learner Profile attributes,
and to build community spirit that is part of the IST
philosophy. Secondary teachers are expected to
accompany students on these excursions. Grade 12
students remain at school during the Autumn trips
to complete significant portions of their IB Core
Curriculum.

ADVISORY

Once a week (40 minutes) students have an
advisory class with their homeroom teachers.
This time is designated to support students with
their academics and social skills as well as to plan
for upcoming events such as WWW. The Advisory
period is an important part of the Health, Wellbeing
and Inclusive Education curriculum contained in
the Community Safeguarding Framework. As such,
homeroom advisors help to ensure that a broad
range of issues and disciplines are explicitly taught
to students.

Regular assemblies are held throughout the
course of the year to celebrate and recognise
student academic achievements, artistic skills,
athletic achievements, community and service
achievements, etc.

The Secondary Student Council is the voice of the
student body in the secondary school. The student
council organises secondary school wide events,
fundraisers. Each year elections are held and
students vote for students from Grades 8-10 they
want to represent them on the student council
in the following year (a Grade 10 student may
therefore subsequently serve on the SC as a Grade
11 student). There is a written constitution for this
body.
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SECONDARY CURRICULUM

HOMEWORK

RECOMMENDED SECONDARY HOMEWORK TIME

The following provides an indication of the average hours of homework per night. This is based on
five nights of homework per week, with the understanding that weekend homework is part of this
recommended time, not additional to it.

AVERAGE RECOMMENDED LOADS PER SUBJECT, PER WEEK
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GRADES 6-10 IB MIDDLE YEARS
PROGRAMME (MYP)

The MYP provides a framework of academic challenge
and life skills for students aged 11-16 years. The five-
year programme offers an educational approach
that embraces yet transcends traditional school
subjects.

The IBO builds the MYP around the understanding

that adolescent students are in a particularly
critical phase of personal and intellectual
development. The MYP provides adolescents with
discipline, skills, and challenging standards, but

also with creativity and flexibility. Also, the MYP

is concerned with students developing a personal
value system which guides their own lives, as they
become thoughtful members of local, national and
global communities.
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The fundamental concepts of the MYP are:

e |ntercultural Awareness

e Holistic learning

e Communication

In addition, the MYP provides the following features:

e Learning in a broad range of disciplines.

e Course objectives that include skills and processes as well as a framework of concepts.
e Concurrent learning, whereby students deal with a balanced curriculum each year.

e The use of a variety of teaching and learning methodologies.

e The development of the whole child and depending on the school’s concern for the whole educational
experience, including what is learned outside the classroom.

¢ A balance between formative and summative assessment

e Teacher assessment, group evaluation, peer evaluation, and self evaluation.

The curriculum model above shows the 8 subject areas that are studied in the MYP: English, Individuals
and Societies, Sciences, Mathematics, Arts (Visual & Performing), an additional language (Chinese at one
of four proficiency levels, or French, German, Korean as a mother tongue), Physical Education, and Design
(Product and Digital).

Y S PO
N FE

MYP ASSESSMENT

Teachers assess student work with guidance from the IB according to prescribed, published criteria that
state final levels of achievement in each subject area. These assessment criteria are included in the
students’ end of semester progress reports.

The programme places special emphasis on formative assessment, which is used at different stages of the
learning process to measure the progress of the student and make necessary adjustments to teaching
plans and methods. The students are also involved in formative self-assessment of their own work, and
they are required to reflect on their own approaches to learning.
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MYP PERSONAL PROJECT

The Personal Project is the culmination of a
student’s work with the Global Contexts, and it
has an important role to play in the curriculum.
Completion of a Personal Project is undertaken by
each student in the final year of the MYP (Year 5
or Grade 10). Each Grade 10 student is supervised
by an MYP teacher during the completion of the
project. When all the projects are completed in
March, they are marked by the supervisors and then
they go through a process of internal moderation
before being sent to the IB for final assessment.

Note: Information about the IB Middle Years
Programme can be obtained from the International
Baccalaureate Organization (IBO) website at www.
ibo.org

GRADES 11 AND 12
IB DIPLOMA

THE DIPLOMA PROGRAMME
CURRICULUM

The Diploma Programme (DP) combines the
strengths of a traditional and broad curriculum,
but with three important additional features,
shown at the center of the model above: Theory
of Knowledge; Creativity, Action Service; Extended
Essay.

THE SIX ACADEMIC SUBJECTS

These are studied concurrently and students are
required to study both the Individuals and Societies
and the sciences. Diploma candidates must select
one subject from each of the six groups, although
a second subject from groups 1—5 may be
substituted for group 6. At least three but not more
than four are taken at higher level (HL), while the
others are standard level (SL). HL courses represent
a minimum of 240 teaching hours; SL courses cover
150 hours. SL Diploma courses meet 4x40 minute
blocks per week with an additional 2x40 minutes
for HL courses. SL and HL courses at IST are taught
together and not as separate classes so teachers
should expect to teach their HL curriculum material

ﬁgﬁ\-ﬂ”‘““ PROGR,,
W

only in those
times marked as
HL on their schedules.

Students are thus able to explore some subjects
in depth, and others more broadly; a deliberate
compromise between the early specialization of
some national systems, and the breadth found in
others. The science-orientated student is challenged
to learn a foreign language, and the natural linguist
becomes familiar with laboratory procedures.

GROUP 1-LANGUAGE AND LITERATURE

Languages currently taught:

e English HL/S

e Korean HL/SL

e Chinese HL/SL

e German HL/SL

e Self-taught options SL only

GROUP 2 - LANGUAGE ACQUISITION
(SECOND LANGUAGE)

Languages currently taught:

e English B HL/SL
e Chinese B HL/SL

e Chinese ab initio SL only

GROUP 3 - INDIVIDUALS AND SOCIETIES
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Subjects currently taught:

e Economics HL/SL
e Geography HL/SL
e History HL/SL

GROUP 4 - EXPERIMENTAL SCIENCES
Subjects currently taught:

e Biology HL/SL
e Chemistry HL/SL
e Physics HL/SL

GROUP 5 - MATHEMATICS

Subjects currently taught:

e Math Studies SL only
e Standard Mathematics SL
e Higher Mathematics HL

GROUP 6 — THE ARTS

Subjects currently taught:

e Music HL/SL
e Visual Arts HL/SL

THEORY OF KNOWLEDGE (TOK)

The theory of knowledge (TOK) requirement
is central to the educational philosophy of the
Diploma Programme. It offers students and their
teachers the opportunity to:

e reflect critically on diverse ways of knowing and
on areas of knowledge

e consider the role and nature of knowledge in
their own culture, in the cultures of others and
in the wider world

In addition, it prompts students to:
e be aware of themselves as thinkers, encouraging

them to become more acquainted with the
complexity of knowledge

e recognize the need to act responsibly in an
increasingly interconnected but uncertain world

e TOK at IST is taught with roughly the same time
as a Standard Level course. All DP students will
normally have TOK scheduled for the first two
periods each Monday and two additional periods
throughout the week. The guidance of TOK
teaching takes place through regular meetings
among the TOK teaching group.

CREATIVITY, ACTION, SERVICE (CAS)

The CAS requirement is a fundamental part of the
DP program which takes students beyond their
academic courses. Students develop individual
programs of diverse activities which extend their
personal talents, interests, and social commitment
through projects of community worth that
allow them to extend themselves, learn through
experience, and make a contribution to society.

AN EXTENDED ESSAY OF 4,000 WORDS

The Extended Essay (EE) is a required component
of the IB Diploma, which students must complete
outside of their normal course time. IST makes
provisions to assist students in completing the
EE through scheduled sessions that take place
on certain Mondays during normal school hours
(Period 1). During such times, students are
provided additional guidance and assistance in
completing their EE work. The Secondary Librarian,
in consultation with the IB Diploma Coordinator,
serves as the Extended Essay Coordinator for the
school. IB Diploma teaching staff are variously
assigned as EE supervisors.

Detailed information about the IB Diploma
Programme can be obtained from the International
Baccalaureate (IB) website at www.ibo.org

WWW.ISTIANJIN.ORG




W INTERNATIONAL SCHOOL of TIANJIN

IB DIPLOMA RESULTS

Over the past 20 years IST graduates have consistently and esily exceeded IB World averages with respect
to general pass rates (96% versus 79%) and average diploma points awarded (36/45 versus 30/45).
Over the past three years our students have averaged a 99% pass rate, with an average score of 37
points, including 5 perfect 45 point diplomas. On the basis of student performance in the IB Diploma,
IST was recently ranked #6 in China (out of 159 schools) and #69 in the world (out of 3000+ schools).

b Gl el | |
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Han Building
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COMMUNITY SERVICE AND
CO-CURRICULAR ACTIVITIES

ISTCOMMUNITY AND SERVICE &
ACTION GROUPS

IST strives to foster in students sensitivity toward
the needs and feelings of others, and a sense of
personal commitment to action and service. The
educational philosophy of the IB organization
stresses the development of the whole person. Its
concern extends beyond the focus on academic
and intellectual achievement and encourages
responsible citizenship in the world outside the
classroom.

IST has a Service and Action Coordinator who
oversees the school-wide programme. In the
PYP and MYP programmes, students identify
opportunities to research, plan and take action
towards relevant issues in the school community
and beyond. Community service projects are
embedded in the PYP Programme of Inquiry and
carried out by grade levels.

EXAMPLES OF COMMUNITY SERVICE PROJECTS
THAT ELEMENTARY SCHOOL STUDENTS MAY
BE INVOLVED IN INCLUDE:

e Students bring in old baby clothes and reflect
on how they have grown and changed. They
consider who might need these clothes now
and donate them to a local group.

e Students plan gardens in their play space and
plant seeds in small planters to beautify their
play area.

e Students prepare gift bags for Support Staff for
Chinese New Year.

e Students plant and look after the flower garden
in the Elementary school.

e Students handmake birthday cards to give to
members of our community on their special
day.

Students take turns being peacemakers on the
playground. They engage in simple conflict
resolution.

e Students facilitate a toy drive for children in
local hospitals.

e Students create and publish a gratitude journal
for a local children’s hospital.

e Students take part of action that arises out of
their PYP Exhibition

In the MYP programme, one period per week is
allocated for Action Group work. Action Groups
work together with a faculty supervisor to
plan, carry out, and reflect on student initiated
community service projects.

Service Circus members learn juggling and other
hand-eye-coordination skills in order to perform
multiple times throughout the year to the IST
community. Learner Outcomes Focus: Courageous
and Inquirer

Fun Education for K members design fun activities
and lead Kindergarten students in small groups.
They are typically STEM related activities to help
younger students explore more complex learning.
Learner Outcomes Focus: Caring and Open-Minded

Who Is Listening? MYP students meet with Pre-K
students and engage in a variety of activities
including reading in the library and play-based
learning. Learner Outcomes Focus: Communicator

STEM: Members of STEM action group interact
with upper Elementary students and lead them in
a variety of fun science experiments that directly
relate to their units of inquiry. Learner Outcomes
Focus: Communicators and Inquirers

Let’s Play: MYP students in Let’s Play Action Group
each have a KG1 buddy that they meet and engage
in play-based learning. Learner Outcomes Focus:
Caring and Friendly

The Green Team is in charge of the entire IST
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recycling program from teaching the IST Community about the importance of recycling to collecting the
recycling boxes from each classroom every week. The money they raise from recycling paper will go to the
funding of solar panels in our school. Learner Outcomes Focus: Thinkers

Media Production focuses on planning, shooting, and editing videos, mainly interviews for our IST
Community. The videos they create are displayed on MIST morning announcements and on the IST social
media platforms. Learner Outcomes Focus: Communicators and Thinkers

Arty Time members use their creativity skills to create colorful and unigue artwork of their own. They
often collaborate with other Action Groups, such as Your Story. Some of this artwork is being used to
create an activity booklet for hospital patients. Learner Outcomes Focus: Communicator

Your Story Action Group focuses on creative writing. A booklet of their writing is published once a quarter,
which includes illustrations from Arty Time. Some of these stories are being used to create an activity
booklet for hospital patients. Learner Outcomes Focus: Communicator

Centerstage Acting group has four performances for the IST Community throughout the school year.
Learner Outcomes Focus: Communicators and Courageous

IST Sunshine Members take authentic action to make IST a friendly place for the members of the
secondary school. They particularly focus on new students and organize welcome bags for them to receive
during homeroom on their first day. They also celebrate birthdays of secondary students and organize
physical activities for students during lunch time. Learner Outcomes Focus: Caring and Friendly

Save Endangered Animals group strives to educate the IST community about the importance of saving
endangered animals. They do this by creating fun presentations for younger IST students. They organize
activities such as the 5K and 2K Fun Run as part of their fundraising campaign. All proceeds are donated to
WWEF to save endangered animals by stopping poachers and the animals’ habitats from being destroyed.
Learner Outcomes Focus: Open-Minded and Thinkers

All IST students in either IST Diploma or IB Diploma streams must complete a variety of Creativity,
Activity and Service experiences as well as a CAS project to fulfill graduation requirements. Students
are responsible for planning, implementing, and reflecting on their own experiences and projects, both
independently and in collaboration with others. They address global issues and ethical concerns as they
contribute to sustained collaborative projects.

Examples of some CAS projects from the Class of 2020 include:

e German from Zero (CCA run by 2 German students teaching their peers the German language and
culture) Learning Korean (CCA run by 2 Korean students teaching their peers the Korean language and
culture)

e |ST Solar Panel Project (Holding a variety of fundraisers to raise money for the school’s solar panels)
e Air Pollution Masks (Researching, creating, and selling air pollution masks)
e |ST Hollywood (Student run CCA that makes movies)

e Varsity Boys Volleyball Training (Two CAS students running the training sessions for their volleyball
team)

e Eco-Bricks (Two CAS students making chairs out of eco-bricks)
e Elementary Football coaching

e QOrganizing Art Exhibition

* MYP ACAMIS Robotics Coach

e (Chess CCA (Running CCA for Elementary students)

o Ftc
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CO-CURRICULAR ACTIVITIES PROGRAM

Complementing the sports and performing arts within the IST Co-curricular Program, Co-Curricular-
Activities (CCAs) are offered to students in Grades KG3-12, and provide an extension to the regular
curriculum. The CCA program at IST is popular at all school levels, and is offered in sessions of 9 or 10
weeks throughout the school year. All teachers are expected to contribute to the activities program.
Recently offered extra-curricular activities include:

M Se

2023-2024 Faculty Orientation Guide



WORKING LEARNING ACTING TOGETHER

STUDENT SERVICES DEPARTMENT

IST supports the belief that all students should
be allowed to demonstrate their knowledge and
understanding under conditions that meet their
individual needs. To that end, IST offers an array
of accommodations including, but not limited to,
specialized staff, in-class support, small classes and
appropriately structured lessons.

MISSION AND OBJECTIVES

e Qur Student Support Services ensure that the
language and learning needs of all students
are met effectively and compassionately by
appropriately qualified staff.

e Qur Student Support Services support
individual needs of students through dedicated
and comprehensive approaches based on
appropriate data.

e Qur School provides counselling programs
that are developmentally appropriate and
help students develop skills, disciplines and
dispositions necessary to succeed in school and
life

PHILOSOPHY

The Student Services Department believes:

e that the Student Services Department should
liaise with and support classroom teachers
in curriculum design, lesson planning and
implementation of diverse teaching strategies

e all parents are partners in their children’s
education by taking an active interest and by
supporting their children’s learning

e all students are able to take academic risks in
their learning

e all students can be self-directed learners

e that the mother tongue and culture of all
students is valued

e that the acquisition of the English language
is essential for communication and academic
success at IST

e all teachers are language teachers and are
responsible for making the curriculum accessible
to all students

e children acquire language best when they are
provided with a language-rich environment both
at home and at school

STUDENT SUPPORT TEAM

The Student Support Team (SST) meets regularly
to plan a coordinated strategy for supporting the
academic, social, emotional and behavioral needs
of students. It seeks creative and collaborative
ways to maximize the use of available resources
and formalize support for students in the form of
recommendations for instruction, accommodations
or individual / small group support. At times the
SST will also work with the faculty to develop action
plans or a more formal individual learning plan.

INDIVIDUAL NEEDS

The Individual Needs program is aimed at students
who have specific learning needs, and who need
support to participate in the school’s programs.
Students with Individual Needs are placed in
the regular class and are expected to follow the
school’s academic and social curriculum. Support is
provided in a variety of ways to enable the student
with Individual Needs to participate fully in the
curriculum. Support is based on the students’
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individual needs, and may consist of support within
the classroom, or support through small group
instruction.

Students may be withdrawn from their classroom
for small group instruction but as IST’s approach is
inclusive the majority of their learning occurs with
their peers in mainstream classrooms.

Currently, IST accepts students with mild to
moderate learning difficulties. It is recommended
that parents of students with special learning needs
contact the school to discuss the needs of their
child prior to enrolment.

Possible accommodations for students with
Individual Needs may include:

e Oral presentation and or different ways of
presenting: recording(audio, video), drama,
music where suitable

e Short answer questions- written or oral
e Colored paper
e Extra Time or Separate room

e Scribing

e |T—Speech to Text

e 1:1 reading of questions
e Enlarged font size

e Group Work — can the student actually work
with their partners/ are they being excluded etc

e Questionnaires for assessments can be be
graduated from the simpler skills to the more
difficult so as students who are less able have
the opportunity of working through those that
they can accomplish.

THE IST COUNSELING PROGRAM

The School Counseling Department at IST focuses on
the three broad and interrelated areas of student
development: academic, career and personal/social
development.

There is a collaborative effort between the school
counselors and other educators that creates an
environment which promotes school success.

The school counselors help students::

e learn to take responsibility for their behavior
and learning.

e Develop healthy decision-making skills.

* Integrate their ability to think and feel with their
ability to take action.

* Explore choices in their everyday lives that will
help them to take an active, positive role in the
shaping of their own future.

The school counselors value and respond to the
diversity and individual differences in our societies
and communities. Due to the generally transient
nature of international schools, students and
families are often dealing with relocation and
cross-cultural issues that affect their identity and
worldview. The counselors offer support services
for students and families to manage issues
related to studying and living in an international
environment. As student advocates, the school
counselors consult and collaborate with teachers,
administrators and families to help students
achieve academic, vocational, and personal goals.

The school counselors respect the individual’s
right to privacy. Information is kept confidential
unless disclosure is required to prevent clear and
imminent danger to the individual and/or others.
Services are student-centered and are delivered in
an environment that is welcoming, safe and caring.
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COUNSELING MAY INCLUDE:

e Support for PYP, MYP, and IB curriculum

e Work with homeroom advisors on the pastoral
programme and circle solutions

e Group Activities

e Parent Workshops and Instruction

e SAT and PSAT examinations

e |Individual Student Planning

e Collaborate with Student Services Team

 Individual and Small Group University/College
Placement and Summer Programs Advisement

As in most international schools, many students
at IST do not use English as their first language
and require support to ensure their acquisition
of English. To meet this need, we provide an ELA
program, allowing students to succeed in an
English-based classroom.

Language acquisition is most successful when it
takes place in meaningful contexts. IST creates
a secure environment where students have the
opportunity to acquire and develop language in
real life settings alongside fluent English speakers.

ELA students at IST spend most of the school day
with their English proficient peers in the mainstream
classroom. When students first apply to the school
they are tested to gauge their ability in the English
language. If the results show the student needs to
improve their English then the student is placed
in the ELA program. All ELA students are assessed

for their English Language Proficiency on the WIDA
Model, Currently, WIDA testing is carried out
upon application to join IST and then periodically
throughout the year.

The English proficiency of all students in the school
will be measured using the assessment appropriate
for their current grade level. All students from the
conclusion of Kindergarten to Grade 12 will exit
the ELA program based upon Formal proficiency
assessments, school progress reports and teacher
observations and assessments.

ELA AND HOMEWORK

ELA students are held to the same expectations
for homework as non-ELA students, with regard
to time commitment and quality: all students are
expected to complete assigned tasks to the best
of their ability, taking into consideration the fact
that teachers are expected to differentiate tasks
and formative assessment criteria according to the
individual needs and abilities of their students.

ELA EXIT CRITERIA

The English proficiency of all students in the school
will be measured using the assessment appropriate
for their current grade level. The decision to exit
students from ELA is based upon the formal MinilLit
and MulitLit proficiency assessment, progress
reports, and input from relevant academic staff.
In general, students who demonstrate an overall
English Language Proficiency Level of 5 or 6 on the

>,

WWW.ISTIANJIN.ORG




W INTERNATIONAL SCHOOL of TIANJIN

WIDA Language Proficiency Test are generally
not formally classified as ELA. They would no
longer require additional English language
support to access the mainstream curriculum
beyond that which is provided for students for
whom English is the Mother Tongue.

The English Language Learning Department
aims to incorporate the following English
language classes.

ELA - ENGLISH LANGUAGE
ACQUISITION

The ELA Department teaches students across f§

these ranges of ability.ELA is aligned with
IB English Language Acquisition (formerly
Language B). ELA at IST encourages students
to learn English to develop their intercultural
awareness and international mindedness.
It promotes global citizenship through
communicating in a variety of modes in more
than one language, as well as the possibilities
to reflect upon and explore different cultural
perspectives.

English Language Acquisition takes the view
that language is central to learning, as well as
to literacy. English Language Acquisition at IST
equips students with the necessary skills and
attitudes to communicate successfully in the
global contexts of the 21st century. It greatly
contributes to the holistic development of
students while strengthening their lifelong
learning skills. English Language Acquisition
also provides students with the opportunity
to develop insights into the features and
processes of language, and to realize that
there are diverse ways of living, behaving and
viewing the world.

ELA students in Grades 6-9 will be placed in
three groups while ELA students in grade 10
will be placed in two groups. When students
have a strong enough English level to exit the
ELA program, they are placed in English A.
The detailed summary below discusses the

¢33l 2idelo'a

curriculum for the highest-level class that is offered. The
curriculum of the lowest is subject to change based on
the needs of the students.

The materials and units studied may change slightly from
year to year to best accommodate the varying language
levels of the students.

The ELA/Individuals and Societies teachers and
mainstream Individuals and Societies teachers collaborate
closely together in order to meet the needs of each ELA
student.

HOMEWORK

ELA students are held to the same expectations for
homework as non-ELA students, with regard to time
commitment and quality: all students are expected to
complete assigned tasks to the best of their ability, taking
into consideration the fact that teachers are expected
to differentiate tasks and formative assessment criteria
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according to the individual needs and abilities of
their students.

WIDA MODEL PROFICIENCY TEST

IST currently uses the WIDA MODEL proficiency test
to gauge each student’s English ability.

Students are tested upon entrance to the school
and at the end of every semester. If the results
show the student needs to improve their English
then the student is placed in the ELA program.

e listening - this tests ability to listen in the
classroom.

e Speaking- this tests vocabulary &conversational
ability.

e Reading - this tests ability to read grade level
texts.

e Writing- this tests ability to construct sentences.

ELA EXIT CRITERIA

All Grade 6-10 students will receive an English
language proficiency assessment before exiting
the ELA programme. The English proficiency of
students in the school will be measured using the
assessment appropriate for their current grade
level.

The decision to exit students from ELA is based
upon formal proficiency assessments, school
progress reports, and input from relevant academic
staff.

Students will, in most cases, be expected to score
a minimum of Level 5 in all four areas of the
assessment (speaking, listening, reading, and
writing).

Class and subject feedback is also taken into
consideration before a student is exited. In grades
6-10, a speaking assessment, a class participation
assessment and subject semester grades are also
part of the exit procedure.

ELA & INDIVIDUALS AND SOCIETIES

Individuals and Societies for learners of English
as another language (HEAL) is a Individuals and
Societies course for ELA students. This class helps
students develop academic English language
proficiency using the knowledge skills and concepts
of the Individuals and Societies course. At each
grade level, ELA students take Individuals and
Societies with a specialist ELA teacher. The ELA
Individuals and Societies teachers collaborate with
other Individuals and Societies teachers to plan,
design and implement the course. Students in
ELA Individuals and Societies will be exited to the
regular Individuals and Societies program when
they reach an appropriate level of English Language
proficiency based on WIDA MODEL proficiency
testing.
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TEACHER RESOURCES

STUDENT STATIONERY

IST supplies all student stationery and workbooks
and maintains an extensive supply of bulk teaching
resources such as colored paper, markers, clay,
material, glitter, various work folders, cardboard
etc.

TEACHER’S CLASSROOM
BEAUTIFICATION FUND

Teachers have an annual discretionary fund of
USS$100 to spend for classroom beautification,
including such items as borders, stickers, posters,
pillows, plants, rugs, etc. These items can be
purchased throughout the year, although if you
choose to order them through an overseas supplier,
the cost of shipping, VAT and customs duties will
be charged against the $100. Most teachers carry
items with them when they re-enter the country. If
you choose to bring items with you that fit into this
category, you must bring receipts in order to claim
reimbursement.

FACULTY HANDBOOKS

All new teachers receive a hardcopy of the
Elementary and/or Secondary Handbook, which
includes guidelines in day-to-day procedure,
schedules, and common policies and expectations.
Soft copies are available on the school server and
will be emailed to new teachers.

PARENT STUDENT HANDBOOK

A broad overview of the entire school, including
policies relevant to students and their parents.
Available in hard copy and on the school website.

MANAGEBAC/TECHNOLOGY
SYSTEMS

We use a variety of tehnology systems school-
wide, including Office 365 Teams, ManageBac as

our curriculum management platform and iSAMS
as our student information system. Training and
support in these systems is provided for all staff.
In the Elementary School , students and teachers
use the Seesaw platform, which holds the student’s
digital portfolio. Additionally, Seesaw serves as a
communication tool to share what students are
currently learning, as well as upcoming events. In
the Secondary School, ManageBac is the primary
form of communication with students and parents.
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ELEMENTARY SCHOOL RESOURCES

IST provides the core teaching resources and
materials that are required to deliver its curriculum.
Each teacher receives the IST Curriculum and a
copy of ‘Making the PYP Happen’, which include
all of the school-wide documents with regard to
‘What Students Learn’, ‘How Students Learn’ and
‘How We Know Students Learn’. Teachers receive
an Elementary Faculty Handbook that outlines the
expectations and procedures relevant to the day-to-
day operation of the Elementary school.

CORE TEACHING RESOURCES

Each teacher receives a core teaching resources
box, which includes general instructional manuals
for the essential learning areas that the teacher is
responsible for. For example, an Elementary grade
teacher will receive a box containing, amongst other
things:

e Display materials including: the IB Learner Profile,
PYP Attitudes and the IST Inquiry Cycle

e Writers’ Workshop Teacher Guide

e Spelling guide and resources

* Reading test resources (PM Benchmarks/ Probe)
e Math in Practice Teacher Resource

e Circle Solutions book

e Reading, Writing and Proofreading Strategy Cards
e Elementary Faculty Handbook

e Elementary Curriculum Handbook

ELEMENTARY TEACHING
RESOURCES ROOM

IST has a child-centered, inquiry-based curriculum,
which means that our curriculum is not textbook
driven. The majority of teaching materials are
centralized in the Elementary Teaching Resources
Room, so that all teachers are able to access the
resources that best meet the needs of the individual
students in their classes. This means that they are
not restricted to resources pitched at an average
student in the grade, but rather have the ability to
both extend and support as necessary.

The Elementary Teaching Resources Room contains
reading materials, which include an extensive range
of readers, big books, basal readers and novel packs,
and support materials such as books on phonics,
poetry and grammar, etc. It also houses resource
boxes for the Units of Inquiry, containing a range of
teaching books, resources and ideas put together by
the Elementary teachers. Teachers borrow the kits
as they need them and add to them as they further
develop the teaching units. Posters and charts are
also available.

The Elementary Teaching Resources Room houses
mathematics manipulatives as well as specific
teaching kits divided by learning strand (e.g.
Geometry) that may be checked out as needed.
These resources further supplement the core
resources supplied to grade teachers in their core
teaching resource boxes.
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SECONDARY SCHOOL RESOURCES

Within the Secondary School, resources are
available to support the units taught in each
curriculum area. The library also has a strong
reference collection with the addition of several
online, subscribed databases that support
knowledge, understandings and dispositions for
units of study at each grade level.

You can expect:

SUBJECT AREA RESOURCES

On being hired, you will be contacted by your
Subject Area Chair. He/ she will provide you with
all the information you need regarding the courses
you will teach. This includes the subject curriculum,
course overviews, unit plans and assessment, in
addition to the standards and benchmarks for skills,
knowledge and understandings.

You will also be assigned a professional buddy who
will work closely with you on arrival. This is usually
someone who teaches some of the same courses.

IB RESOURCES

On being hired, you will be contacted by the IB MYP
and Diploma Coordinators who will also provide you
with information needed relevant to the courses
you will teach. They will also answer any questions
you have regarding the program and training. As an
IB World School, the IB training of our teachers is a
priority for professional development.

MYP

On arrival, all new teachers receive:

e Subject Guide

e Areas of Interaction Guide/From Principles to
Practice

e Personal Project Guide

e Access to existing unit plans is available through
the server

Teachers new to IST receive an introductory outline
of the MYP as part of orientation week. All teachers
new to the MYP also attend an Introduction to the
MYP course as soon as possible.

DIPLOMA

On arrival, IB Diploma teachers receive a subject
handbook which includes both school and IBO
publications such as:

e Subject Guide
e Teacher support materials
e Extended essay guidelines

In addition, the following materials are made
available for reference:

¢ Assessment guidelines

Diploma coordinators’ notes

Academic honesty guidelines

IBO general publications

Examination timetable

Dates for Internal Assessment

Statistical data

e And other information relevant to their subject

Teachers new to IST receive an introductory outline
of the DP as part of orientation week. All teachers
new to the MYP also attend an Introduction to the
MYP course as soon as possible.

2023-2024 Faculty Orientation Guide



WORKING LEARNING ACTING TOGETHER

TEACHER JOB DESCRIPTIONS

POSITION: TEACHER, BAND |

“Our school is a friendly place where the needs
of the students come first” is the first line of our
powerful school philosophy. International School
of Tianjin (IST) teachers are models of friendly and
outgoing behavior towards all members of our
community and are profoundly interested in the
holistic wellbeing of all students in the school from
KG1 through to Grade 12.

The IST Philosophy affirms that, “Our students love
to learn.” One reason that we make this bold claim
is because our teachers love to teach. At IST, our
teachers are models of inclusive, best teaching
practice and they demonstrate the desire and
ability to collaborate closely with other teachers,
including co-teaching and planning, to best meet
the unique learning needs of all students, and
second language learners in particular. IST is
committed to information literacy; our teachers
consistently demonstrate openness to learning new
information platforms and new technologies.

Our philosophy emphasizes that, “Our common
future requires that we all look beyond our
immediate needs.” For this reason, our teachers
embrace their duty to the wider community and
environment and work to openly foster a spirit of
respect for all, and the history, culture, and people
of China in particular.

IST provides a dynamic child-centered learning
program where students” individual educational
and social needs are addressed and where
students are encouraged to construct knowledge
through inquiry and are challenged to learn rich
and meaningful content. IST is authorized to
offer the International Baccalaureate Primary
Years, Middle Years and Diploma Programmes;
experience supporting student learning within
these curricular frameworks is therefore desirable
but not necessarily a prerequisite. Instead, a strong
understanding of, and alignment with, inquiry
based pedagogy, inclusive and information and

technology rich learning environments, and the
ability to be a team player, are paramount.

The target teaching load is 29 periods per 39-period
week with a range of 28-30 periods, as well as
other core duties and responsibilities. Our teachers
are expected to support students in the process of
acquiring values, attitudes, approaches to learning,
and life-long-learner behaviors compatible with our
school, and IB philosophies. Homeroom teachers
are responsible for core subject areas. There are
specialist teachers for world languages, music,
physical education, art, library/information literacy
and STEM/IT.

o
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Grade / subject World PE/Fitness| Music Art Library / STEM /IT
Language Info Lit
KG3- Grade 2 4 2 2 1.5 1 2
Grades 3-5 4 3 2 2 1 2
Taught by Specialist teacher Co-teach with specialist

Our teachers work collaboratively within subject area and/or grade level teams in their planning,
resourcing, teaching, assessing and reporting of our curriculum. Learning is planned to be rigorous,
challenging and often fun! Teachers offer a variety of learning strategies and a selection of assessment
techniques enabling all students to be successful. All teachers are language and technology teachers
within their grade level or subject area.

Our methods of assessment and reporting encourage both teacher- and student-led involvement. All
teachers must adhere closely to the school’s written curriculum and teaching/assessment practices as
outlined in the Elementary Faculty and Curriculum Handbooks, and relevant IB PYP documentation.

The target teaching load is 27 periods per 39-period week with a range of 26-28 periods as well as other
core duties and responsibilities. Our teachers normally teach IB MYP and/or DP in their assigned subject
discipline/s in the Secondary school. In teaching the IB Middle Years and IB Diploma Programmes within
the Secondary school, our teachers are expected to support students in the process of acquiring values,
attitudes, approaches to learning, and life-long-learner behaviors compatible with our school, and IB
philosophies.

Our teachers work collaboratively within subject area and grade level teams in their planning, resourcing,
delivery and reporting of our curriculum. Lessons are expected to be rigorous and challenging, offering a
variety of student learning strategies and a selection of assessment technigues enabling all students to be
successful. All teachers are language and technology teachers within their subject discipline.

Our methods of assessment and reporting encourage both teacher- and student-led involvement. All
teachers must adhere closely to the school’s written curriculum and teaching/assessment practices as
outlined in the Secondary Faculty Handbook, IST Common Guide, IB guides.

As dedicated members of the IST faculty we:

e Contribute to a positive school climate, promote the school philosophy in all interactions, and openly
support the school administration in its objectives and policy decisions.

e Serve as a homeroom teacher with responsibility for daily pastoral care of students, as a supervisor for
weekly Action Groups, on events committee(s) and/or task committee(s).

e Participate in Week Without Walls field trips, in parent-teacher conferences, in professional
development.

e Attend regularly scheduled meetings such as staff and departmental meetings, special events and
support student functions outside of the regular school day such as Graduation Ceremony, PFO Picnic,
etc.
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e Provide meaningful and timely feedback to students, encouragement to colleagues and attention to
the concerns of parents.

e Report on student progress and behavior in a timely and supportive manner.

e Supervise students at break/recess times and /or at the beginning or end of the school day.

e Lead students in extra-curricular activities, on excursions and in special events.

e Maintain course curriculum documentation on ManageBac, school facilities and resources through
careful and conscientious use.

e Adhere to all expectations regarding performance of duties as outlined in faculty handbooks and
school policies and practices.

e Safeguard the wellbeing of students in accordance with IST Community Safeguarding Framework
including the IST Code of Conduct.

To read the full set of job descriptions please go to: https://www.istianjin.org/uploaded/Community/
IST_Job_Descriptions.pdf
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TEACHER PROFESSIONAL

DEVELOPMENT

PREMISE

The school believes educators must keep abreast
of international trends and research in education
and must continually grow as professionals
by proactively seeking out opportunities for
professional development to improve their teaching
expertise.

PROFESSIONAL DEVELOPMENT
PROGRAM

The professional development program is planned
by the standing Professional Development
Committee, which consists of the school’s
administration and IB Coordinators. The program
has four main components:

e Teacher attendance at training workshops
directly related to school programs, such as the
International Baccalaureate programs (called
“program maintenance workshops”).

e Teacher attendance at other workshops and
conferences.

e Teacher in-service days organized by the
Professional Development Committee.

e Visits to the school by trainers and consultants.

Additionally, the school hosts EARCOS (East Asia
Regional Council of Overseas Schools) workshops
from time to time.

Attendance at professional development
workshops outside the school during instructional
time will be subject to the teacher being granted
leave of absence by the director. Leave of absence
granted for professional development programs
will not be deducted from a teacher’s annual leave
entitlement.

PROFESSIONAL DEVELOPMENT
FUNDS

IST provides each teacher with an annual
professional development fund, to enable them
to attend courses and access resources and
services necessary to further their professional
development. Teachers are normally required to
contribute all of their professional development
money on IB training if needed. It should be noted
that the release of these funds is at the approval
of the Director; they are not simply a cash benefit
and may not be released at the teachers’ request.
PD Funds and leave are not generally released after
the non-acceptance of a contract renewal offer.

The school also provides an additional program
maintenance fund with the purpose of
addressing the ongoing professional development
requirements inherent in school-wide programs
such as the IB PYP, MYP and DP programmes.

A third fund is used to finance other school-
wide initiatives such as bringing in trainers to
assist the entire school faculty. Responsibility for
disbursement of this fund lies with the Professional
Development Committee. Individual teachers may
also apply for grants from this fund in order to
attend professional development workshops; prior
to applying to the PD Committee for funding, they
shall apply to the director for leave of absence.

TEACHER SUPERVISION AND
EVALUATION

We recognize the need to evaluate and be
accountable for our effectiveness in the promotion
of student learning.

To this end, there are three strands of appraisal at
IST:

STRAND 1 is implemented for new staff during their
first year at the school. The emphasis in this strand
is placed on evaluation of teacher performance and
the achievement of professional goals developed
by the new teacher and supervisor.

2023-2024 Faculty Orientation Guide



WORKING LEARNING ACTING TOGETHER

STRAND 2 is for teachers in their second or
later year that meet the teacher expectations
established by the school. The emphasis in this
strand is on professional growth.

competencies or professional responsibilities. The
emphasis in this strand is on the improvement of a
teacher’s effectiveness and evaluation to determine
if the teacher’s performance requires the teacher’s

) dismissal or non-renewal of contract.
STRAND 3 is for teachers who do not meet one

or more of the school’s established teaching
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COMMUNITY SAFEGUARDING

Community
Safeguarding
Framework

RATIONALE

The Community Safeguarding Framework sits at the center of our school-wide efforts to promote the
social, emotional and physical wellbeing of the entire IST Community. It is decidedly child-centered and
places matters of child protection and safety at the forefront of school policies, community practices
and administrative decision making. IST policies, practices and procedures aimed at child protection and
child welfare are further guided by the United Nations Declaration of the Rights of the Child (1990) and
reinforced by our School Philosophy.

The Community Safeguarding Framework Model contains Eight Essential Domains arising from IST Board
of Governors ‘Community Safeguarding’ Policy 5.1j, that both govern the scope of our commitment and
demonstrate the depth of our efforts to preserve the integrity and wellbeing of all members of the IST
Community. Each of the Essential Domains is further structured by Mission and Objectives statements.
These statements are written in such a way as to reflect the assertive and inclusive statements of the IST
School Philosophy.

Child Protection

e Safer Recruitment

e Code of Conduct & Management of Safeguarding Concerns
e Health & Safety

e Health, Wellbeing & Inclusive Education

e Digital Citizenship

e Student Behavior Management

e Student Support Services
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Child Protection provides child-centered, family-focused services to protect children and young people
from significant harm caused by abuse or neglect within the family or by others. It aims to ensure that
children and young people receive support and services to deal with the effects of abuse and/or neglect
on their wellbeing and development. We ensure that all students in our care are afforded a safe and
secure environment in which to grow and develop.

MISSION AND OBJECTIVES

e QOur School provides an environment where students feel safe, learn, develop and have a voice.
e Our School promotes community awareness of, and provides training for, safeguarding students.
e QOur Child Protection Officer monitors and reviews child protection practices and procedures.

e OurTeachersequipand developin students, the agency, skills and knowledge needed to keep themselves
safe.

e QOur School has procedures for the identification and reporting of cases where harm or risk of harm to a
student is suspected and ensures that all staff are aware of such procedures.

e Our Staff supports students who have suffered abuse or who may be at risk.
e Our School has procedures in place to facilitate and promote the safe use of technology.

e Our Administration ensures safe practices to verify the suitability of staff, volunteers and visitors.

IST endorses the United Nations Convention on the Rights of the Child (UNCRC), of which the host
country, China, is a signatory. The People’s Republic of China (PRC) declares that it protects a wide range of
children’s rights through domestic legislation and by ratifying and joining the relevant international treaties
such as the UNCRC. The PRC Constitution provides for the state protection of children and prohibits
maltreatment of children. Among many laws and regulations providing children’s rights protection, the
primary law in this field is The PRC Law on the Protection of Minors (first passed in 1991, revised in 2006,
and entered into force in 2007). This law details responsibilities of families, schools, and the government
with regard to the protection of children’s rights, and judicial protection.

FORMS OF ABUSE AND NEGLECT

Forms of abusive behavior are defined as:
Physical Abuse Non-accidental injury including bruises, burns, human bites, or beatings which have
been intentionally inflicted.
Sexual Abuse Where a child is used for the sexual gratification of another person as in obscene
conversation, exposure to pornographic material, exhibitionism, molestation, incest,
rape, or sexual exploitation.
Emotional Abuse |Behaving in an excessive or aggressive manner such as teasing or verbal abuse that
demeans and belittles the child, bullying, and lack of support or guidance.
Neglect Inadequate supervision, persistent lack of provision of basic human necessities such as
food, clothing, shelter, medical care, or the failure to protect the child from exposure
to any kind of danger, which affects the child’s health or development.

Community members shall conscientiously follow all school procedures intended to assure the safety,
health, security and wellbeing of students and all others participating in school activities or using school
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facilities. This shall include compliance with any and all requirements and regulations as set by the
government of China, and school regulations pertaining to safeguarding.

This document shall be read in conjunction with the IST Board of Governors Policy Manual (specifically
Section 5.4 Personnel: Selection and Deployment) and the IST Community Safeguarding Framework.

IST is committed to safeguarding and promoting the welfare of children and young people and requires
that all staff and volunteers share in this commitment. It is recognized that this can only be achieved
through sound safeguarding procedures, ongoing training, and the recruitment and retention of
competent, motivated employees who are suited to, and fulfilled in, the roles they undertake. IST
implements robust recruitment procedures and checks for appointing staff and volunteers to ensure that
all reasonable steps are taken not to appoint a person who is unsuitable to work with children, or who
is disqualified from working with children, or does not have the suitable skills and experience for the
intended role.

MISSION AND OBJECTIVES

e Qur School is fully committed to equality of opportunity in the recruitment, selection, and promotion
of employees.

e QOur School seeks to recruit and appoint suitably experienced and qualified personnel with formally
verified qualifications.

e Qur Administration implements robust recruitment procedures when appointing staff, externally
contracted workers and volunteers to ensure that all reasonable steps are taken not to appoint a person
who is unsuitable to work with children, or who is disqualified from working with children, or does not
have the suitable skills, experience of physical well-being for the intended role.

e QOur School provides an orientation program for both new and returning staff which prepares them to
function well within the school generally, effectively execute their specific roles, familiarizes them with
the IST Community Safeguarding Framework and associated regulations and procedures, and (in the
case of expatriates new to Tianjin) become familiar with local living conditions.

e Our Administration maintains two files for expatriate employees (both HR and Director), and one for
local employees, externally contracted workers and volunteers (HR only), verifying that appointments
conform to the guidelines outlined in the IST Community Safeguarding Framework, and specifically
Section B- Safer Recruitment.

In our school we embrace an ethos of community and caring, and as such IST is fully committed to
safeguarding the rights and wellbeing of all members of our community. At the same time we recognize
that our primary responsibility as an educational institution is to ensure the safety and protection of the
students in our care, and this requires that adults interacting with students or providing service in our
school are men and women of integrity, high ideals, and sensitivity in human relationships. To maintain
and promote these essentials, all IST employees, external contract staff, volunteers, and visitors to the
school who interact directly with children are required to adhere to the IST Code of Conduct. As adults
associating with young people in an educational setting we formally acknowledge that we must at all
times —be it in our professional or private lives— be aware of our ethical and legal responsibilities towards
our school and host country, and towards the safeguarding of children enrolled in or visiting the school.

All IST employees, external contract staff, volunteers, and visitors to the school who interact directly with
children are required to sign the relevant IST Personal Declaration Form (inclusive of Code of Conduct),
declaring:
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Acknowledgement of having read and understood the school’s Safeguarding Framework Overview;

Commitment to strictly follow the rules and guidelines in the Code of Conduct —including those related
to the management of safeguarding concerns and allegations about the conduct of staff—as a condition
of providing services to students and the school;

Commitment to comply with the mandatory regulations of IST to report suspected misconduct or child
abuse; and—

Commitment to cooperate fully in any inquiry into misconduct or the abuse of a student or students.

NOTE: Asterisked (*) Item 1 in the following ‘Mission and Objectives’ shall apply to all adults. Non-
asterisked items 2-6 apply to IST employees and any other adult whose purposes require that they interact
directly with students. The IST Administration reserves the broad authority to exercise discretion in
applying non-asterisked items 2-6 to any adults for any reason when they are present on the IST campus;
even those guidelines that may not be specifically enumerated for a given role, group or individual.

MISSION AND OBJECTIVES: CODE OF CONDUCT

To

*QOur Board and Administration requires that any adult who comes into contact with students as a result
of their association with our school maintain appropriate boundaries and conduct.

Our Employees work, learn, and act together in partnership with parents to shape each student’s
purposes and acts toward socially acceptable ends, and to pursue the aspirations of the school’s Guiding
Statements.

Our Employees and any other adult that provides direct service in support of students and student
learning must demonstrate professional conduct at all times.

Our Employees have a contractual obligation with respect to employment to conduct themselves at all
times in such a manner so as not to jeopardize their legal status or to bring discredit to the school.

Our School prioritizes the highest level of protection for students through the provision of clear
procedures that govern the management of student safeguarding concerns.

Our School provides support processes for any employee that may be the subject of inquiries into
misconduct or abuse

read the Community Safeguarding Overview document please go to https://www.istianjin.org/

uploaded/Community/IST Community Safeguarding Overview.pdf; or scan the below QR Code
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Personal Disclosure Form

| understand that | have been successful in my application for a teaching position at the International
School of Tianjin and that a Criminal Reference Check is required in order that | commence formal
employment at the school. In line with IST’s Safer Recruitment practices, | agree to share responses to
the following statements and declare the information to be true.

1. I'have no criminal convictions or formal professional warnings recorded against my name by any legal
or professional institution.
If you are unable to confirm this statement, please provide an explanation:

2. lunderstand that the laws and cultural standards governing acceptable use of narcotics, opiates and
other substances and one’s personal conduct and activities while in the People’s Republic of China
may be different from those of my home country and agree that in all cases, Chinese laws and customs
must be faithfully adhered to.

If you are unable to confirm this statement, please provide an explanation:

3. There are no reasons —including legal, personal or health issues, substance abuse or any other cause
known to me- that would prevent me from working safely with children and/or interfere with my
ability to carry out my contracted duties.

If you are unable to confirm this statement, please provide an explanation:

4. My application to IST conflicts in no way whatsoever with any other contractual obligations | have
with my current or former employers.
If you are unable to confirm this statement, please provide an explanation:

5. All documentation submitted as a part of my application is authentic, and qualifications are from
licensed educational institutions.
If you are unable to confirm this statement, please provide an explanation:

6. | acknowledge that | have received, read and understood the 'IST Community Safeguarding
Framework Overview' document (inclusive of the IST Code of Conduct) and that | commit to
conscientiously following all school policies and procedures related to community safeguarding.

If you are unable to confirm this statement, please provide an explanation:

Please complete and sign the form below to show that you understand that failure to disclose any
information relating to the six questions above may be regarded as grounds for withdrawing an offer of
employment or dismissal.

Name: Position applied for/appointed to:
Date: Signature:

Please complete, print, sign, scan and email this form to the Director of the International school of
Tianjin at info@istianjin.org.cn. Please also return the original signed hard copy to IST, along with any
other original documentation required by the school.
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IST Community Safeguarding
PERSONAL DECLARATION

| acknowledge that | have read and understood the 'IST Community Safeguarding Framework Overview'
(including Code of Conduct), and promise to strictly follow the professional standards and guidelines
outlined within this document as a condition of employment at the International School of Tianjin.

In addition, | agree to:

e comply with mandatory reporting regulations related to suspected child abuse.
e cooperate fully in any investigation into the abuse of a child, or children, or other community member/s.

My signature confirms that | understand that any behavior inconsistent with the IST Community
Safeguarding Framework or any failure to take action as mandated by the IST Code of Conduct may result
in disciplinary action up to and including termination of my employment with the school and possible
civil/criminal investigation by the relevant authorities of the People’s Republic of China.

Name:

(Please print in BLOCK LETTERS)

Signature:

Date:

O & OWSC

Professional Faculty and Support Staff
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Confidential Professional Reference Request

Name of Candidate: Position Applied For:

The person named above is being considered for employment at the International School of Tianjin (IST) and has supplied your
name as a referee in support of their application. We would appreciate it if you could supply the information requested below
which relates to the candidate’s employment in your institution.

Please rate the applicant using the scale provided, adding comments as deemed necessary:

| Excellent | Good | Adequate | Poor

Commitment to safeguarding the health and wellbeing of all students

Comments (optional):

Cultural Competence (awareness/sensitivity to cultural norms and differences)

Comments (optional):

Integrity/honesty

Comments (optional):

Ability to motivate and inspire

Comments (optional):

Teamwork/collaboration

Comments (optional):

Flexibility/reliability

Comments (optional):

Willingness to work hard

Comments (optional):

Professional skills and competencies

Comments (optional):

Ability to differentiate to meet individual needs

Comments (optional):

Impact on staff morale

Comments (optional):

Overall rating of the candidate

Summary comments in support of the candidate’s application:

Please answer the following questions:
1. Do you have any performance concerns? Yes No (if yes please provide details below)

2. Has the candidate been the subject of any child protection concerns or other disciplinary proceedings? Yes No
(if yes please provide details below)

3. Do you have any reason to believe that this candidate should not be working with children/young people? ~ Yes  No
(if yes please provide details below or contact IST directly)

4. Would you seek to retain/rehire this person:
Yes, with great enthusiasm Yes, with enthusiasm  Yes, but with some reservation No, | would not rehire

Name of the person completing this form:

Name of institution in which you worked together:
Your job title when working with the candidate:
Candidate’s assignment when working with you:
The period in which you worked together:

The candidate’s reason for leaving:

Please supply your contact telephone number so that if necessary we may verbally confirm the contents of this reference and its
origin. Telephone Number:

Please return this form by email to Mr. Steve Moody, Director, International School of Tianjin: steve_moody@istianjin.org.cn

Thank you for assisting us in this screening process.
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SALARY AND BENEFITS OVERVIEW

COMPENSATION PHILOSOPHY FOR PROFESSIONAL STAFF

The International School of Tianjin seeks to recruit and retain professional staff of the highest caliber.
The school compensates staff according to their qualifications and professional experience. It further
recognizes and rewards professional staff for excellent professional practice both inside and beyond the
classroom, for assuming positions of professional leadership, for commitment to the spirit of collegiality,
for the promotion of internationalism, and for excellence as role models for young people.

STANDARD CONTRACT

You will find a sample contract in the Appendices.

SALARY

In accordance with IST’s Compensation Philosophy,
the school offers a competitive salary for
credentialed teachers with two or more years’
experience, ranging from RMB 289,485 to RMB
536,314 per annum. A copy of the 2023-24 salary
structure for expatriate teachers is included in
the Appendices. This salary structure is designed
not only to reward class /subject teachers for
their hard work, dedication and excellence in
teaching, but also those teachers who take on
extra responsibilities or leadership positions in the
school.

Teachers are placed in one of three vertical columns
in the salary structure, based on educational and
professional qualifications. They are then placed in
one of three horizontal bands: Band | is for class/
subject teachers; Band Il is for teachers who are
appointed to specific leadership positions; Band Il
is for the IB Coordinators. Note that it is possible
to achieve the same maximum salary in all three
Bands.

[CES——

Newly appointed teachers are normally placed in
Band I, on the step which accords to their number
of years teaching experience, up to a maximum
of 8 years. New teachers appointed directly to
positions of responsibility will be placed in the
Band appropriate to that position. In their second
year, teachers will benefit from a general salary
increase for all teachers, as determined by the
School Board of Governors (see below). In addition,
some teachers may move to the next experience
level within their Band, depending on their number
of years’ teaching experience. Thus, the levels
in each Band represent (a) the starting salary of
newly appointed teachers and (b) the guaranteed
minimum salary for teachers in their second or
subsequent years at IST.

Beyond 8 years’ experience, teachers receive an
annual cumulative salary increase as determined
by the Board of Governors. The Board of Governors
has set a target annual increase of 3-5% per year.
This increase may be in the form of a percentage of
salary or an absolute sum per teacher.

The Board of Governors will also decide the
components of the annual increase, e.g., cost
of living increase (which applies to all teachers),
increase for attainment of individual goals, and
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increase for attainment of (Elementary/secondary)
team goals. All increases will be cumulative, helping
the teacher to progress towards the “Top of the
Band” level, year by year.

Teachers have the option of applying for a higher
level Band placement. Holders of leadership
positions may opt to move to a lower Band
placement if they do not wish to continue in that
position. Band Il and Il positions will be subject to
annual review. Positions that are due for renewal
will be advertised internally by late October, and
the incumbents will normally be invited to re-apply.

In the case of teaching teams (i.e., partners, both
of whom are employed as teachers) both will be
considered expatriate hire for salary purposes.
However, they will not be entitled to separate
accommodation.

Salaries are paid in monthly instalments, currently
on the last working day of the month. Salaries
can be remitted by wire transfer to the teacher’s
nominated bank account overseas in numerous
currencies, including USD, Euros, Australia dollars,
NZ dollars, Canadian dollars. Teachers may arrange
for part or all of their salary to be in local currency.

PERSONAL INCOME TAX

Teachers’ salaries are paid net of Chinese income
tax. The school pays all local income tax on the
teacher’s salary. (This tax ranges from 20% to
35% of salary, at present). However, it is the
responsibility of the individual teacher to meet
income-tax liability, if any, in his or her home
country.

Note: Teachers bear the tax burden on other cash
benefits (i.e. flights, relocation) at approximately
25-30% when appropriate fa-piaos/invoices are
not provided. Please also note that the IST Board
of Governors is fully committed to covering any
additional taxes on housing or tuition benefits that
might be mandated by local tax authorities in the
future.

SIGNING-ON BONUS

A bonus of RMB 6,800 will be paid in cash upon
arrival at the school to each new expatriate teacher
in the year that, s/he first signs a contract with the
school.

RETIREMENT BENEFITS

10% of annual RMB salary is paid to the teacher
in net cash in lieu of a pension scheme. (Note: the
school covers Chinese individual income tax on
retirement). This benefit will be paid to the teachers
as a lump sum in cash following the conclusion
of each school year and the associated Chinese
individual income tax will be borne by the school.
If teachers already participate in a pension plan
and wishes contributions to be paid according to
his /her premium schedule (for example, monthly
or quarterly), this can be arranged by submitting
a request to the CFO; however, in such cases the
associated Chinese individual income tax must be
borne by teachers themselves.

New state regulation governing pension schemes
were passed by the Chinese government in 2012;
however, these have yet to be enacted. Should this
occur, it may require that teachers make individual
contributions to local social insurance funds in
accordance with local government regulations.

PROFESSIONAL DEVELOPMENT
FUNDS

The school provides RMB 10,200 annual
professional development funds for each teacher.
Teachers must first commit these funds towards
gaining appropriate IB training before requesting
the release for non-IB training. The school will
generally provide any additional funds required for
such training. It should be noted that the release
of these funds is at the approval of the Director —
they are not simply a cash benefit and may not be
released at the teachers’ request alone. PD Funds
and leave are not generally released after the non-
acceptance of a contract renewal offer.
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#

MEDICAL FUNDS

The school provides medical insurance including
emergency evacuation cover for teachers and
dependents who reside with them in Tianjin.
Medical insurance also covers dependents who
are less than 21 years of age at the start of the
academic year and are full-time students in college.

ACCESS TO RAFFLES MEDICAL
CLINIC / TIANJIN FAMILY UNITED
HOSPITAL

The school also provides access to the Raffles
Medical Clinic and the Tianjin United Family
Hospital.

PERSONAL ACCIDENT INSURANCE

The school provides personal accident insurance for
teachers, which would compensate for permanent
disability occurring as a result of accidents.

LONG TERM DISABILITY
INSURANCE

The school provides long-term disability insurance
for teachers, which would ensure a regular income
benefit to the teacher until recovery, death or
attainment of retirement age, in the event that an
insured person becomes totally disabled as a result
of illness, bodily injury or debility. The premium
cost for this insurance is shared on a fifty-fifty basis
by the school and the teacher.
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LOCAL SOCIAL INSURANCE

The school and teacher may in the future be
required to make contributions to local social
insurance funds in accordance with local
government regulations. If required, the teacher’s
contribution will be deducted from the teacher’s
retirement benefit (10% of salary) and paid directly
to the relevant authorities by the school. The
teacher may withdraw funds held by the local
authorities when departing China upon completion
of their contracts.

HOUSING

The school provides fully furnished housing for the
first year of contract (and beyond if so desired)
consistent with family size. The school initially
seeks to locate teachers in relatively close proximity
to one another in order to help provide a support
network and a sense of community. It is, however,
quite difficult to identify suitable housing and then
to balance the actual location of available housing
(e.g., beside the school, within 5KM of the school,
downtown, etc.), with proximity to teachers with
similar family demographics, and with desired
quality. In an effort to ensure that teachers are
initially located in housing that best suits their
personal preferences, the school will therefore
contact new teachers in advance of arrival to solicit
their preferences regarding location and housing
style. After a minimum housing contractual period
of one year, teachers may request permission to
move to alternative housing of their own choice.

1. Family Size

IST housing allowances fall into three broad family
size allocations, each with a standard monthly
budget:

e 1-2 member families receive a monthly
allowance of up to RMB 8,000

e 3 member families receive a monthly allowance
of up to RMB 9,000

e 4+ member families receive a monthly
allowance of up to RMB 12,000

2. Utilities

During winter months central heating is supplied
by city steam and is included within the terms of
the housing contract. Teachers are responsible for
additional general utility expenses, including:

e city water (for bathing and clothes washing,
etc.), both hot and cold

e drinking water (bottled)

e gas (if applicable), electricity (includes Air
Conditioning in summer months), telephone,
and internet

SUPPLEMENTARY HOUSING ALLOWANCE

On occasion some teachers wish (and are willing to
pay the difference) to upgrade the quality/character
of their housing or move to locations in which their
allocated budget is exceeded. In such instances,
and upon request to the director, the school
is willing to provide a supplementary housing
budget to support the additional expenditure. The
following guidelines apply

e The school will pay 50% of any additional rents
above the standard allocation, up to maximum
RMB1,000 per month per teacher contract

e Teachers on single contracts may therefore
apply for up to RMB1,000 extra per month
above their standard allocation. For example, if
the total rental is RMB1,000 per month above
the allowance, they will receive RMB500 in
supplementary support and will pay RMB500
themselves. If the rent is RMB2,000 per
month above the allowance, they will receive
RMB1,000 in supplementary support and will
pay RMB1,000 themselves.

e Teachers on double contracts may therefore
apply for up to RMB1,000 extra per month each
above their standard allocation. For example, if
the total rental is RMB2,000 per month above
the allowance, they will receive RMB1,000 in
supplementary support and will pay RMB1,000
themselves. If the rent is RMB4,000 per
month above the allowance, they will receive
RMB2,000 in supplementary support and will
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pay RMB2,000 themselves.

Please also find further information related to
housing on page 94.

RELOCATION/EXCESS BAGGAGE
ALLOWANCE

BENEFIT VALUE AND PAYMENT SCHEDULE

The relocation/excess baggage or shipping
allowance is paid in the range of RMB34,000-
51,000 to each expatriate teacher, depending on
the length of the teacher’s service at the school
and upon presentation of excess baggage or
relocation/shipping related invoices. The benefit is
paid in two parts: RMB17,000 is paid at the time
of first appointment and RMB17,000 at the end of
the teacher’s 2 years of service to the school (i.e.,
if leaving China). For every additional year after
the second year of service, the expatriate teacher
will receive RMB3,400 additional relocation/excess
baggage allowance when he/she leaves the school
at the completion of his or her final contract. This
will, however, be limited to a maximum RMB34,000
at the time of leaving the school. The relocation/
excess baggage allowance is paid as a cash benefit
but is only tax free when appropriate invoices and
supporting documentation has been provided.

LEGALLY ACCEPTABLE FAPIAOS/INVOICES

The legally acceptable Fapiaos/Invoices for the
Relocation/Excess Baggage Allowance are as
follows:

* Flight excess baggage Fapiaos/Invoices (valid to
and from your home country only)

e Shipping charges and related taxes & duty/
tariffs (“technically’ valid to and from your home
country only)

Please note that all Fapiaos/Invoices should be
titled in the name of International School of Tianjin
or REZFHATARBFFRFRREDRK,

In cases where appropriate invoices and the
required supporting documentation are not

provided or have only been partially provided
by July 15 of the concluding school year, the tax
burden on the non-invoiced/supported component
of the benefit plus any additional increases in
taxation on salary/income resulting from the
non-provision of invoices/documentation will
be borne by the teacher and deducted from the
teacher’s salary. (Note: the tax on the non-invoiced
component is approximately 30%)

DOCUMENT PROCESSING
ALLOWANCE FOR NEWLY HIRED
EXPATRIATE STAFF

The school supports applications for
reimbursement of expenses incurred in the process
of obtaining the legal documentation required
for the successful issuance of a visa to relocate to
Tianjin, up to the value of RMB 5000 per contracted
teacher. Reimbursements will be released upon
commencement of contract and following
submission of appropriate invoices. Relevant
expenses will include the notarization and posting/
couriering of documents, medical checks required
by the Chinese embassy, and the processing of the
visa application itself. Travel costs are not covered
by this allowance. Employees may choose to use
part of their relocation allowance to cover expenses
incurred over and above the RMB5000 allowance.

ANNUAL TRAVEL ALLOWANCE

BENEFIT VALUE AND PAYMENT SCHEDULE

A. Applicable to the first year of contract (2023-24
due to current inflated flight costs)

The school will purchase economy class return
air fares to the nearest international airport to
employee’s home for each family member. The
flight must be arranged in agreement with the
school (e.g., routing and airline). The school will
also reimburse the costs of PCR testing and hotel
quarantine (with exception of meals) upon the
presentation of appropriate Fapiaos (invoices).
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Note: Teachers may, however, opt for option B in
the first year, in consultation with the Director.

B. Applicable to the second year of contract (2024-
25)

An annual travel allowance of RMB 11,560
is payable by the school to the teacher and
adult dependents resident with the teacher on
presentation of airfare and associated transit
accommodation invoices. The travel allowance
payable for children less than one year of age is
RMB 1,156 (10%), and for children one year of
age and above, the allowance is RMB 8,670 (75%).
In cases where parents provide a receipt for an
authorized 10% infant ticket that exceeds the RMB
1,156 allowance, the school will reimburse the
balance.

Note: We anticipate a return to the standard cash
flight allowance from the second year of contract,
although the first year optional arrangement may
be extended if flight prices remain in excess of the
allowance.

Annual travel allowances for current school years
are paid in advance by the school in May of the
preceding year. This allowance is paid as a cash
benefit but is only tax free when to and from your
home country and when appropriate invoices and
supporting documentation are provided.

LEGALLY ACCEPTABLE FAPIAOS/INVOICES

The legally acceptable Fapiaos/Invoices for Annual
Passage Allowance are as follows:

e Official printed travel itinerary issued by a
Chinese travel agency/airline co., or

e Air-ticket taxed Fapiaos issued by Chinese travel
agency/airline co., or

o E-tickets/Printed tickets. These must be
purchased from an overseas foreign agency/
airline co. and quoted directly in a foreign non-
RMB currency. (Note: quotes that fully itemized
flight in both RMB and a non-RMB currency
are acceptable. However, if flights quoted in
RMB but with payment details recorded in
foreign currencies are not acceptable.) Original
boarding cards and related payment details &
receipts must also be provided. Please note that
copies of boarding cards are not accepted by
the tax bureau.

Please note that all Fapiaos/Invoices should be
titled in the name of International School of Tianjin
of REZFBAFARBFEFRREZH K,
Non-direct flight transit days associated with travel
to and from your home country should be less
than two days unless an official notice from the
airline company is provided to verify that other
flight options were unavailable. Flights during the
school year (as per school calendar) may only offset
passage allowance tax liability for the current school
year.

In cases where appropriate invoices and the
required supporting documentation (e.g. boarding
cards and travelling details) are not provided or
have only been partially provided by July 15 of
the concluding school year, the tax burden on
the non-invoiced/supported component of the
benefit plus any additional increases in taxation
on salary/income resulting from the non-provision
of invoices/documentations will be borne by the
teacher and deducted from the teacher’s salary.
(Note: the tax on the non-invoiced component is
approximately 30%)

2023-2024 Faculty Orientation Guide



WORKING LEARNING ACTING TOGETHER

ELIGIBILITY FOR TAX FREE STATUS

Tax regulations state that only school contracted employees issued with work visas are entitled to an
annual travel allowance as a tax free benefit when travelling to and from their home country. For those
with dependents, this means that allowance payments made for dependents are taxable. The tax burden
on dependent allowances plus additional increases in taxation on the salary/income of contracted
employees will be borne by the contracted employees and deducted from their salary. (i.e. approximately
30% of the benefit if not otherwise used by contracted employee). It should also be noted that regulations
allow two home country visits per year for contracted employees, so a certain amount of the taxable
allowance on dependents benefit can be offset by contracted employees if the employee travels twice to
his or her home country within one school year or when the price of an individual flight equals or exceeds
the annual allowance used by the contracted employee.

IST AIRPORT TRANSFER GUIDELINES

IST provides an annual airport transfer at the commencement of each new school year (July/August) and
at the end of each school year (June/July). This transfer is not a contractual obligation given that an annual
travel allowance is already paid to each teacher and his or her dependents, and this allowance is intended
to include and cover all costs associated with traveling to and from Tianjin.

TRAVEL AND RELOCATION ALLOWANCES

IST pays contractual allowances for annual travel and for relocation at the commencement and conclusion
of employment with the school. The allowances are outlined in detail in the IST Personnel Policy
Handbook, Faculty Orientation Guide, and in individual teacher contracts. The following points briefly
summarize the character of the benefits as they may pertain to IST airport transfer guidelines:

e Expatriate teachers receive an annual travel allowance of RMB 11,560 for themselves and for each
dependent over 12 years (plus 8,600 for children below 12).

e Expatriate teachers receive a total relocation/excess baggage allowance of RMB 34,000 to cover
relocation costs at the commencement (RMB 17,000) and conclusion (RMB 17,000) of their initial two-
year contract with the school.

e For those employees who extend their service beyond the initial two-year contract, an additional
relocation allowance of RMB 3,400 is added to their conclusion of service relocation payment for each
additional year of service, up to a maximum of an additional RMB 17,000 (i.e., five additional years of
service). A employee who departs the school after seven or more years will therefore receive an RMB
34,000 allowance at the conclusion of their service to the school.

AIRPORT TRANSFER GUIDELINES

1. The school provides transfers for teachers at the start and end of each school year only. The school will
not finance this transfer at any other time.

2. Transfers are provided to and from points of departure and arrival in either Tianjin or Beijing.

3. Transfers are provided per family unit (i.e., two contract families do not receive two transfers in July/
August and in June/July). However, if the two contracted members of the same family unit arrive or
depart at different times they are entitled to a second transfer at that time.
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4. Each family unit is assigned discrete transportation; there is no requirement that family units share
vehicles, irrespective of arrival and departure times.

5. Transportation is provided on the basis of family size and with sufficient space for two suitcases
per family member (i.e., two suitcases per person is a business class flight equivalent; any more
baggage constitutes excess baggage and is necessarily covered by either the excess baggage and flight
allowances):

e 1-2 member family = Car (4 seats)
e 3 member family = Buick or similar (6 seats)
e 4+ member family = Van (12-16 seats)

6. Individuals/families choosing to travel together are not provided with additional transfers at alternative
times (e.g., if two singles travel in a car together, that is their transfer for that arrival/departure
window for the contract year).

7. Groups of teachers may request the next sized vehicle up from the one assigned by the school so
long as the minimum number of people for the next sized vehicle is met (e.g., a teaching couple and
a single can opt for a Buick instead of two cars; a couple and two singles could similarly request a van,
etc.)

8. |If teachers require a larger vehicle due to the need to transport large quantities of excess baggage,
friends, or non-IST sponsored relatives, they may request one but with the additional cost of the larger
vehicle charged to them.

9. Teachers may downscale to a smaller vehicle at their own request (e.g., a four-member family may
request a Buick instead of a van if they do not have too much baggage).

Note: As airport transfers are not a contractual obligation on the part of the school, the school
administration reserves the right to adjust these guidelines as it deems reasonable or necessary.

TAXI REIMBURSEMENT MONEY

Reimbursement for taxi expenses is paid at the rate of RMB700 (within 5KM), RMB800 (between 5KM and
10KM), and RMB900 (greater than 10KM) per month depending on location of housing from the school
and upon presentation of legal taxi receipts for each of ten months from August to May inclusive.

CONTRACT EXTENSION ACCEPTANCE INCENTIVE
STANDARD

A contract extension acceptance incentive will be awarded to expatriate teachers who accept contract
extension offers in accordance with the following graduated scale. This fund will be paid immediately
upon acceptance of a contract extension and is not recorded in a teacher contracts. It will be diminished
in accordance with the following acceptance schedule:

e Full acceptance incentive payment of RMB 10200 for signing by the deadline of the last Friday in
November.

* 66.6% acceptance incentive payment of RMB 6800 for signing by the deadline of the last Friday before
the winter vacation.
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* 33.3% acceptance incentive payment of RMB 3400 for signing at any later date before the position is
accepted by an alternative candidate.

DOUBLE

The school offers a special ‘double’ contract extension incentive for teachers who are in their second year
at the school and are concluding their original two-year contracts when they accept an offer to return to
the school for a third year. These teachers receive ‘double’ the regular allowance paid to other returning
teachers (i.e., RMB 20,400 versus RMB 10,200 for their third year). If the teacher is offered and accepts
an additional two-year (versus one-year) contract extension, they will receive the double allowance twice
(i.e., RMB 20,400 for their third year at the school and RMB 20,400 for their fourth year). Teachers who
are only willing to accept a single year extension will not be afforded a double allowance should they
later choose to extend for a fourth year, although they are still entitled to the standard single contract
extension acceptance incentive.

LAPTOP COMPUTER

At the commencement of contract each new teacher is issued with a new laptop computer, which from
that date, becomes their personal property. Teachers accept, as part of their contract, full responsibility
to replace the laptop within one month in the event that it is lost, stolen, or damaged. No local insurance
is available to cover damage to or loss of laptops; however, IST’s insurance will partially cover the
replacement cost of stolen laptops, with teachers responsible for making up the difference between
the insurance payout and the full replacement cost. Teachers leaving at the end of their initial contract
are responsible for the tax payable on the residual value of the laptop, based upon the laptop being
depreciated over three years (i.e., the tax payable on the remaining one year’s value). New laptops are
issued every three years. Upon completion of a teacher’s third year at IST, and thereafter, the school
accepts all costs associated with the residual value and taxation owed on laptops. Teachers who break
contract are responsible for all costs associated with the laptop issued to them and this will be deducted
from their salary. If a laptop is replaced by the school insurance during its third year, an additional laptop
with all residual taxes paid by the school will not be issued until the beginning of the employees fifth year
at the school (at which time they will have one brand new laptop and another that is less than 2 years
old).

NOTE: While teachers may ultimately take possession of a laptop, any licensed software thereon is the
property of the school and reverts to its possession when the laptop is removed from the school or
replaced by the school.

FREE EDUCATION FOR DEPENDENT CHILDREN

As a benefit of working full time at the school, the children of all full-time, contracted expatriate teachers
receive free tuition at the school, provided that tuition fees are not normally paid by the company
employing the teacher’s spouse.

FREE TRANSPORTATION FOR DEPENDENT CHILDREN

The school provides free bus service to children of expatriate teachers attending the school (from home
to school and back).
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LEAVE

Paid sick and medical leave is granted for up to ten (10) working days per year, accumulating to a
maximum of thirty (30) days. Other types of paid leave include: bereavement leave, emergency family
leave, compassionate leave, parental leave, and interview leave. Teachers are entitled to take upto two
(2) paid personal days leave per year in lieu of sick days. Unpaid leave for purposes other than those
mentioned above may also be granted at the director’s discretion; unpaid leave and unauthorized leave is
deducted from the teacher’s salary at the rate of 1/190th of the teacher’s annual salary per day of leave.

With the exception of bereavement leave, compassionate leave, emergency leave and sick leave, leave is
not granted to coincide with the beginning or end of the school year or a major holiday.

Full regulations regarding leave are available from the school upon request.

BEREAVEMENT LEAVE AIRFARE

Airfare is provided as a benefit for an overseas-hired expatriate employee on the death of an immediate
family member (i.e., parent, sibling, child). This benefit does not apply to the employee’s dependents.

STIPEND FOR ADDITIONAL CREDITS

An annual stipend of RMB 3,600 is paid for every 15 credits (or equivalent) above the highest degree held,
up to a maximum of RMB 7,200.

TEMPORARY ENROLLMENT FOR NON-DEPENDENT RELATIVES

At the discretion of the director, IST grants temporary admission to non-dependent students related to
expatriate staff, provided the conditions in the related policy are met.

For additional information, please refer to the IST Personnel Policy.

NON-SMOKING POLICY

International School of Tianjin is a no-smoking campus. Please take this into consideration before
accepting your contract.
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Salary Band System for Foreign Teachers

All figures shown arein net RMB (After Chinese Individual Income Tax)

BA BA plus cert. MA plus cert.
Band system
a b c
Teacher
Experience (years) (RMB247,384 -RMB536,314)
Otol 247,384 268,435 282,468
Band |
Subject and homeroom teachers 2t04 268,435 289,485 303,519

5to7 289,485 310,536 324,569
8 and above 310,536 331,586 345,620

Top of Band | 431,035 509,996 536,314

Teacher with additional responsibilities

Band Il Experience (years) (RMB282,835 -RMB536,314)
Nursery-G2 Coordinator; Grades 3-5
Coordinator; Elementary ELA Coordinator;

Subject Chairs (Groups 1-6); Library 2to4 282,835 303,885 317,919
Coordinator; Design Center Coordinator; 5t07 303,885 324,936 338,969

Service and Action Coordinator; ESD

Coordinator; Child Protection Officer |8 and above 324,936 345,986 360,020

Top of Band Il 431,035 509,996 536,314

Teacher leader

Band IlI Experience (years) (RMB297,235 -RMB536,314)
PYP Coordinator; MYP Coordinator; DP
Coordinator; Curriculum Coordinator; |2 to 4 297,235 318,285 332,319
Ath'Ietlcs and 'ACtIVItIeS Director; St'udent 5t07 318,285 339,336 353,369
Services Coordinator; Technology Director
8 and above 339,336 360,386 374,420

Top of Band Il 431,035 509,996 536,314

Notes:

1) Salaries are paid in Chinese Yuan (RMB). The school can remit any percentage either locally in RMB or other currencies internationally if available at the Bank of
China at the market exchange rate.

2) Band Il and Ill positions will not be offered for longer than a teacher's period of contract with the school.
3) The maximum entry level for new teachersis 8 years experience, 2/3 or more of ayear's service will be treated as one service year.
4) Teachers will have the option of applying for a higher level band placement, or moving to a lower level band placement. Similarly, the administration may make

band placement decisions based on appraisal. In the event of a movement between bands, the teacher will be paid what would have been his/her salary in the
following year including any increase plus/minus RMB 14,400/28,800.

5) Thesalary figuresin the above band grid are exclusive of 10% retirement and local individual income tax (ranges from 20% to 35% and is covered by the school).

6) The Board of Governors will have a target annual salary increase of 3-5%. The annual salary increase target for teachers at the top of salary scaleis to range between
0% and a maximum 50% of the general annual salary increase. Any approved increase will establish a new salary ceiling.

7) The assignment of positions within bands will be reviewed by Administration in October each year, and Faculty feedback will be sought.

8) When a teacher moves from one experience level to another, s/he will be paid the higher of the following two things: the salary that they would have got after the
annual increase; and, the guaranteed minimum in the next level.
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SAMPLE CONTRACT

Appointment to Service for Overseas Appointed Teachers

To:

This is to confirm your appointment to serve as a faculty member of International School of Tianjin (IST).

IST provides education to expatriate students of Tianjin within an international setting. The IST Board of Governors is
the final authority for the school, focusing its attention on strategic issues and on the long term well-being of the
school. Responsibility for the day - to - day administration of the school is delegated to the Director.

With this appointment you are asked to embrace and foster the educational objectives and philosophy of the schooal,
and to at all times conscientiously follow all policies and procedures intended to assure the safety, health, security, and
well-being of students and other community members. During the term of this contract, you are asked to devote your
professional efforts exclusively to the services of the school, and not to perform any other paid work except as may be
approved in advance and in writing by the school.

Newly appointed teachers are subject to a probationary period of one semester.

Your area of service will be Teacher

In addition, you are asked to participate in the extra-curricular activities of the school and to perform such supervisory
duties as may be necessary for the welfare of students. Your participation and contribution in faculty meetings, in-
service programs, and parent-teacher meetings and conferences are also important. It is, furthermore, your
responsibility to follow the teacher policies as listed in the school’s policy handbook.

The administration of the school obligates itself to assist and support you, to respect you in your work, and to be
reasonable and equitable in the assignment of responsibilities.

Term of Appointment: Commencing  August 01, 2023
and Ending July 31, 2025
Salary and other benefits to which you are entitled are detailed in the schedule that follows.

Salary will be paid in twelve installments at the end of each month and based on the salary band structure adopted by
the Board of Governors.

The Salary & Benefits package will be reviewed annually by the Board of Governors.

Should it be necessary for you to request termination of your appointment prior to the end of the period indicated
above, or should the administration find it necessary to terminate your appointment, such requests for and/or
notification of termination are to be in writing and are, except in very special circumstances, to allow for two months’
notice.

Page 1 of 4
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Schedule of Salary and Other Benefits

To:

Assignment: Teacher

The salary and other benefits that follow are applicable for the 2023-2024 school year:

A. SALARY AND OTHER CASH BENEFITS

1. Net Salary (calculated on the basis of the following qualifications):
,and ___ years of teaching experience RMB 0.00

2. Retirement * (Net 10% of RMB salary and will be paid to the teachers as a lump sumin | RMB 0.00
cash following the conclusion of each school year)

3. Stipend for Additional Semester Units RMB 0.00

4. Taxi reimbursement money RMB7,000.00 — 9,000.00
(paid August to May inclusive @ RMB 700-900/month depending on location of
housing from the school and upon presentation of legal taxi receipts)

5. Passage Allowance (Tax free when to and from your home country) ** RMB 11,560.00
Note: Please refer to the Faculty Orientation Guide for details related to the alternative
option of having tickets purchased by the school in lieu of this cash allowance.

Total: | RMB
In addition to the above annual emoluments, the school also pays the following,
A. At the beginning and completion of service contract:
Relocation/Excess baggage allowance** RMB 17,000.00
B. At the beginning of service: Signing—on bonus (Paid in cash upon arrival) RMB 6,800.00

* New state regulation governing pension schemes were passed by the Chinese government in 2012; however, these
have yet to be enacted. Should this occur, it may require that teachers make individual contributions to local social
insurance funds in accordance with local government regulations. If required, the teacher’s contribution will be
deducted from the teacher’s retirement benefit (10% of salary) and paid directly to the relevant authorities by the
school. Any residual balance will be paid in cash (as above). The teacher may withdraw funds held by the local
authorities when departing China upon completion of their contracts.

**Note: Passage, relocation and excess baggage allowances are paid as cash benefits but are only tax free when
appropriate invoices & supporting documentation are provided. In cases where appropriate invoices and the required
supporting documentation (e.g. boarding cards and travelling details) are not provided or are only partially provided,
the tax burden on the non-invoiced/supported component of the benefit plus any additional increases in taxation on
salary/income resulting from the non-provision of invoices/documentations will be borne by the teacher and deducted
from the teacher’s salary. (Approximately 30% on the non-invoiced component)

The tax regulations state that only school contracted employees issued with work visas are entitled to an annual travel
allowance as a tax free benefit if to and from home country; maximum 2 return flights per year. If flights are to other
countries, the benefit becomes taxable. For those with dependents, this means that allowances paid for dependents are
taxable. The tax burden on dependent allowances plus additional increases in taxation on the salary/income of
contracted employees will be borne by the contracted employees and deducted from their salary.

Page 2 of 4
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B. NON-CASH BENEFITS:

Chinese Individual Income Taxes:

Chinese individual income taxes on teacher salary and retirement are borne by the school. Teachers’ salary and
retirement are thus, net of local income taxes. Note: Teachers bear the tax burden on other cash benefits (i.e. flights,
relocation) at approximately 25-30% when appropriate Fapiaos/invoices are not provided.

Leave:
Public and school holidays will be allowed in accordance with a periodically published school calendar. The school year
shall include 180 student contact days and 8 — 10 faculty professional development and work days.

Housing:

Appropriate accommodation of international standard will be provided in an apartment consistent with family size.
Service and all utility charges (electricity, telephone, gas, and water) will be the responsibility of the teacher. Teachers
are asked to respect the initial contractual period (one year) on their first assigned housing. From the second year of
service, teachers may elect to move out of the housing provided by the school into alternative housing of their own
choice.

Professional Development Funds:

The school provides RMB10,200.00 annual professional development funds for each teacher. Teachers must first
commit these funds towards gaining appropriate IB training before requesting the release of funds for non-IB training. It
should be noted that the release of these funds is at the approval of the director — they are not simply a cash benefit
and may not be released at the teachers’ request alone. PD Funds and leave are not generally released after the non-
acceptance of a contract renewal offer.

Medical Insurance:
The teacher (and dependents, if applicable) will be provided with a medical insurance plan provided by the school. The
school also provides access to the Tianjin United Family Hospital and Raffles clinic.

Personal Accident Insurance:
The school provides personal accident insurance for teachers, which would compensate for permanent disability
occurring as a result of accidents.

Long-term Disability Insurance:

The school provides long-term disability insurance for teachers, which would ensure a regular income benefit to the
teacher until recovery, death or attainment of retirement age, in the event that an insured person becomes totally
disabled as a result of illness, bodily injury or debility. The premium cost for this insurance is shared on a fifty-fifty basis
by the school and the teacher.

Local social insurance:

The school and teacher may in the future be required to make contributions to local social insurance funds in
accordance with local government regulations. If required, the teacher’s contribution will be deducted from the
teacher’s retirement benefit (10% of salary) and paid directly to the relevant authorities by the school. The teacher may
withdraw funds held by the local authorities when departing China upon completion of their contracts.

Free education and transportation of dependent children:

As a benefit of working (full time) at the school, the children of expatriate teachers are not charged for IST school fees,
provided the company employing the teacher’s spouse does not normally pay such fees. The school also provides a free
bus service to such children from their home to the school and back home.
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Laptop Computer

At the commencement of contract each new teacher is issued with a new laptop computer, which from that date,
becomes their personal property. Teachers accept, as part of their contract, full responsibility to replace the laptop
within one month in the event that it is lost, stolen, or damaged. No local insurance is available to cover damage to or
loss of laptops; however, IST’s insurance will partially cover the replacement cost of stolen laptops, with teachers
responsible for making up the difference between the insurance payout and the full replacement cost. Teachers leaving
at the end of their initial contract are responsible for the tax payable on the residual value of the laptop, based upon the
laptop being depreciated over three years (i.e., the tax payable on the remaining one year’s value). New laptops are
issued every three years. Upon completion of a teacher’s third year at IST, and thereafter, the school accepts all costs
associated with the residual value and taxation owed on laptops. Teachers who break contract are responsible for all
costs associated with the laptop issued to them and this will be deducted from their salary. Please note that while
teachers may ultimately take possession of a laptop, any licensed software thereon is the property of the school and
reverts to its possession when the laptop is removed from the school or replaced by the school.

The terms and conditions of this contract are governed by the policies pertaining to professional staff outlined in the IST
Personnel Policy Manual, Faculty Orientation Guide, and by the laws of the People’s Republic of China. The implications
of changes to government policies, or of their administration, that may occur during the term of this contract and which
are beyond the natural scope of the school’s obligations to the contracted teacher, are the responsibility of the teacher.

The validation of this contract is subject to approval by relevant local authorities of all relevant entry documentation
(e.g. qualifications, employment visa, work permit and medical certificate). The subsequent execution of the terms and
conditions of this contract shall be in accordance with the stated policies and procedures of the International School of
Tianjin and subject in all instances to the authority of the Chinese government, including such unforeseen circumstances
as a force majeure closing of the school.

Member, IST Board of Governors Date
IST Director Date
Teacher Date
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2018-19 New Teacher Survey Summary (September 2018)

Srongly Endorse Statement Endorse Statement Do Not Endorse Statement

1. IST’s promotional materials and recruitment/marketing processes of the school provide a fair and honest
reflection of the school (e.g., learning programmes, professional climate, facilities, etc.), of the salaries and benefits
package (e.g., salary structures, allowances, housing, cost of living, etc.), and of life in Tianjin (e.g., air quality,
weather, infrastructure and physical environment).

18 | 1 | 0

2. The school sincerely and enthusiastically promotes and embraces its philosophy of being a friendly place where
the needs of students come first.

17 [ 2 [ 0
3. The school provides well for the broad learning needs and interests of all of its students.

13 [ 6 | o
4. Teacher to student ratios are highly supportive of student learning.

17 | 2 [ 0
5. Students are respectful, well behaved, and enthusiastic learners.

11 | 8 | 0
6. There is a positive, professional cIimIate within the school. |

15 4 0

7. The school’s senior leadership (director and elementary and secondary principals) are friendly, accessible, and

supportive in their interactions, and ethical in their actions. |
19 I 0 0

8. There is a climate of transparency and open consultation within the school.

18 [ 1 | o
9. The staff (both faculty and local staff) are supportive and collegial.

15 | 4 | o
10. The parent community is welcominlg and supportive of the school’s progralmmes and teachers.

16 3 0

11. The school facilities (including general classrooms, specialist suites, and administrative and recreational areas)
are of a very high standard.

17 [ 2 | 0
12. The school is very well resourced.
17 [ 2 | 0
13. Technology provision is excellent.
19 [ 0 | 0
14. The school delivered on its promises with regard to contracted course assignments and workloads.
18 [ 1 | 0
15. Assigned workloads are appropriatle and allow for a reasonable work/life Ilaalance.
14 5 0

16. The school made every effort to support your move and to make your transition into the school and your new
life in Tianjin as smooth as possible.

18 | 1 | 0

17. School provided housing is of an acceptable international size and standard.

16 | 3 [ 0

18. The cost of living in Tianjin is reasonable and it is possible to save in accordance with the guidelines provided in
the school’s recruitment agency dossiers (e.g., Search, ISS).

13 | 6 | 0

19. Taxis are relatively cheap and it is easy to get around (including an efficient, easily accessible and inexpensive
subway system).

19 | 0 | 0
20. The air quality (including frequent blue sky days) is much better than | imagined given what one hears about
16 | 3 | 0

21. Tianjin is a very large industrial city; however, it is nevertheless very livable, with many green spaces and parks,
a strong infrastructure, and a variety of interesting attractions.

18 | 1 | 0

22. You can purchase just about anything you may need, including international foods and beverages and household
items.

8 | 11 | 0
23. The local people are very friendly and welcoming.
8 | 11 | 0
24. The city feels safe and there is little concern over personal security.
19 | 0 | 0
25. At this early stage | feel very satisfiled with my decision to join the faculty :imd community here at the
19 0 0

Note: IST had zero turnover for 2020-21 and 2021-22
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2019-20 New Teacher Survey Summary

1. IST’s promotional materials and recruitment/marketing processes of the school provide a fair and honest
reflection of the school (e.g., learning programmes, professional climate, facilities, etc.), of the salaries and benefits
package (e.g., salary structures, allowances, housing, cost of living, etc.), and of life in Tianjin (e.g., air quality,

weather, infrastructure and physical environment).

Very Good

Satisfactory

Not Very Good

9

0

0

2. The school sincerely and enthusiastically promotes and embraces its philosophy of being a friendly place where

the needs of students come first.

Very Good Satisfactory Not Very Good
9 0 0
3. Initial impressions suggest that the school provides well for the broad learning needs and interests of all of its
Very Good Satisfactory Not Very Good
8 1 0

4. Teacher to student ratios are highly

supportive of student learning.

Very Good

Satisfactory

Not Very Good

8

1

0

5. Students are respectful, well behaved, and enthusiastic learners.

Very Good

Satisfactory

Not Very Good

9

0

0

6. There is a positive, professional clim

ate within the school.

Very Good Satisfactory Not Very Good
9 0 0
7. The school’s senior leadership (director and elementary and secondary principals) are friendly, accessible, and
I . | ical in thei ions
Very Good Satisfactory Not Very Good
9 0 0

8. There is a climate of transparency and open consultation within the school.

Very Good

Satisfactory

Not Very Good

8

1

0

9. The staff (both faculty and local staff) are supportive and collegial.

Very Good Satisfactory Not Very Good
9 0 0
10. The parent community appear to be welcoming and supportive of the school’s programmes and teachers.
Very Good Satisfactory Not Very Good
8 1 0

11. The school facilities (including general classrooms, specialist suites, and ad

are of a high standard.

ministrative and recreational areas)

Very Good

Satisfactory

Not Very Good

8

1

0

12. The school is well resourced.

Very Good

Satisfactory

Not Very Good

8

1

0

13. Technology provision is excellent.

Very Good

Satisfactory

Not Very Good

9

0

0

14. The school has delivered on its promises with regard to contracted course

assignments and workloads.

Very Good

Satisfactory

Not Very Good

9

0

0

15. Assigned workloads are appropriat

e and allow for a reasonable work/life balance.

Very Good

Satisfactory

Not Very Good

7

2

0

16. The school made every effort to support your move and to make your transition into the school and your new

life in Tianjin as smooth as possible.

Very Good

Satisfactory

Not Very Good

9

0

0
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17. School provided housing is of an acceptable international size and standard.

Very Good Satisfactory Not Very Good
8 1 0
18. The cost of living in Tianjin is reasonable and it is possible to save in accordance with the guidelines provided in
the school’s recruitment agency dossiers (e.g., Search, ISS).

Very Good Satisfactory Not Very Good
8 1 0
19. Taxis are relatively cheap and it is easy to get around (including an efficient, easily accessible and inexpensive
Isubwav svystem).
Very Good Satisfactory Not Very Good
9 0 0
20. The air quality (including blue sky days) is better than | imagined given what one hears about China.
Very Good Satisfactory Not Very Good
9 0 0

21. Tianjin is a very large industrial city; however, it is nevertheless very livable, with many green spaces and parks, a
strong infrastructure, and a variety of interesting attractions.

Very Good Satisfactory Not Very Good
6 3 0
22. You can purchase just about anything you may need, including international foods and beverages and household
items.
Very Good Satisfactory Not Very Good
7 2 0
23. The local people are friendly and welcoming.
Very Good Satisfactory Not Very Good
8 1 0
24. The city feels safe and there is little concern over personal security.
Very Good Satisfactory Not Very Good
9 0 0

25. At this early stage | feel very satisfied with my decision to join the faculty and community here at the
International School of Tianjin.

Very Good Satisfactory Not Very Good
19 0 0

Note: IST had zero turnover for 2020-21 and 2021-22
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A selection of 2019-20 new teacher comments:

e | have loved my time so far in Tianjin and IST. | was mostly worried about pollution and western
facilities when moving to Tianjin. But, | have found that what | was expecting was far worse than what
it actually is.

e This is the best school | have encountered in my teaching career. The level of support and empathy
from senior management is unparalleled.

e The school is kept so clean and the ayis are so nice!

e The faculty, staff, and administration make this place really welcoming. It's so nice to be helped from
the second you are hired to months after you arrive. Everyone wants to reach out and give suggestions
and offer advice. That is so nice!

e | was well prepared for the AQl from EVERYONE, so it's not a shock to have days of poor quality... but |
haven't seen the worst of it to accurately answer the question above. So far the weather has been nice
though.

e Everybody at IST has been so friendly and helpful. The whole moving process was very easy and the
orientation was very well thought out to cover everything that we needed to be settled into IST.

e Colleagues are friendly, supportive and show a high level of international mindedness and cultural
awareness. The students are the most respectful, well behaved and studious | have ever met in my 14
years of international teaching.

e |t has been a very good start. IST helped a lot with settling in etc. The first few weeks were
overwhelming, but it made sense, because we need that information.

e The school is exceptional. It is a unique school as far as facilities. It is impressive, and has an obvious
commitment to delivering quality. The goal of being a friendly and welcoming place is great.

e Looking forward to my future here; China (well Tianjin) is not what | thought China would be like.

e \ery happy with my decision to be here, Steve promotes the school enthusiastically and accurately.
The school is exceptional in so many ways, my apartment is great, the people both in and out of school
are helpful.

e |ST is the first school that | have encountered in my professional career that practices what they
preach. | was pleased to discover that everything | was told in my interview actually happens.
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A BRIEF INTRODUCTION TO CHINA
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Given the scale of its geography and history,
attempting to give a brief introduction to China
is virtually impossible. With that said, here goes.
The People’s Republic of China, one of the largest
countries in the world in terms of both geographic
size and population, is a land of dramatic contrasts.
To put it into a more relative perspective, China is
nearly as large as the combined nations of Europe,
and, in many ways, it is just as varied.

PEOPLE

Han Chinese make up about 92% of the total
population; the remaining 8% is composed
of China’s 55 minority nationalities, including
Mongols, Tibetans, Hui (Muslims) and Uighurs.
Though the minority population is relatively small
- 93 million- they are distributed over nearly 50%
of the country, mostly in the border regions. For
instance, the overwhelming majority of the nearly
2 million Chaoxian- the Korean minority group- live
in Dongbei (formerly Manchuria), in the lands that
border North Korea, while nearly all of the 7 million
Uighurs live in Xinjiang, in the far west of China.
Tianjin has a fair number of Chaoxian, and you will
also see Uighurs selling fruit and nuts specific to
Xinjiang in some of the open markets throughout
the city.

GEOGRAPHIC AND HISTORICAL
TERRAIN

China’s dramatic geographic features have
dominated its history and culture, agriculture and

Cia

economy, and it is hard to speak of one without
referring to another. Geographically isolated by
the highest mountains in the world, the forbidding
and inhospitable barriers of Central Asia, and the
relatively un-traveled Pacific Ocean, China managed
to get along quite well before its “discovery” by the
Europeans. It really was a world set apart.

Although there were a series of maritime voyages
that went as far as India and Africa in the early
fifteenth century by the eunuch Zheng He- in ships
that dwarfed the European vessels of the day- the
Confucian isolationists had the voyages stopped
and the fleet downsized in 1433. So the Ming, on
the verge of becoming a maritime power, chose to
stay closer to home, and off the seas.

Deserts and grasslands dominate the north. These
features have had a staggering influence on the
whole of China’s history. The periodic incursions
into the sedentary north by the nomadic steppe-
based cultures have had an enormous impact
on the state of affairs in north China, affecting
everything from architecture and religion to tax
structure and city planning. North China’s society
and psyche still reflects that influence.

The south is a different kettle of fish altogether.
Mountainous and heavily populated, it is the China
of the terraced fields, the heart of the traditional
rice-based culture. Because of the mountains and
the isolation of villages, the south has historically
been a more difficult place to rule. Languages are
more diverse, and many minority groups can still be
found, especially in Yunnan in the southwest.
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The east has been and still continues to be the
outlet to the world. It is the center for agriculture,
manufacturing and export. The bulk of China’s
population is located in the east. The large, fertile
North China Plain is heavily farmed, and it produces
much of the country’s food. With only 13% of its
total landmass arable, one is constantly amazed at
China’s ability to sustain a population of 1.4+ billion
people. What it does, it does intensively.

The west is the land of abundant resources and
beautiful scenery, and though not as inaccessible as
it once was, travel here can be a bit of a challenge.
In recent years the Chinese government has
opened up a rail line from Urumgi to Kashgar in the
extreme west, and the Beijing to Lhasa, Tibet line
opened for business in 2006.

The capital, Beijing, with a population of over 21
million, is the second largest city in China, with
Shanghai claiming the number one spot. China’s
government is led by the Communist Party,
following the 18th Party Congress in November
2012, Xi Jinping stepped into the role as the party’s
secretary general, and entrepreneurs have been
welcomed into the Party fold.

From the capital, the government rules 23
provinces and the five autonomous regions of Inner
Mongolia, Ningxia, Xinjiang, Tibet and Guangxi.
Beijing, Tianjin, Shanghai and Chongqging are
administered directly by the central government.

THE CHINESE LANGUAGE

Chinese is the most spoken language in China and
the most spoken language as the first language
in the world. In addition to Han Chinese, Hui and

Manchu also use or switch to Chinese, while other
ethnic groups have their own languages, and many
of them switch to Chinese or use it in varying
degrees.

There are standard languages and dialects in
modern Chinese. Mandarin is the standard
language of modern Chinese, with Beijing phonetics
as the standard sound, Northern dialect as the
basic dialect, and exemplary modern vernacular
writings as the grammatical norm.

There are also two different styles of written
characters: the complicated and the simplified
forms. The complicated is still written in Hong
Kong, Taiwan, and most places in the world where
there are established Chinese communities. In
order to facilitate literacy, the Peoples” Republic
of China simplified over 2,000 characters in the
1950s. These simplified characters are written
with fewer strokes than the standard style. Though
the complicated style virtually disappeared in the
Peoples’ Republic for 40 years, it can still often
be seen, especially on business cards. There is a
certain status that is associated with the older
form.

The most widely spoken language in China is
Mandarin, which in the Peoples’ Republic is called
putonghua, literally “common speech.” This is the
language that is taught in schools throughout the
Peoples’ Republic, and the one you will hear spoken
in Tianjin, (though Tianjin, like most other places
in China, has its own “dialect” — Tianjinhua.) If you
travel in China, putonghua is the language you
will need. It is a tonal language consisting of four
primary tones and a fifth “neutral tone.” There is a
romanized transcription system of Chinese called
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pinyin, which helps with learning how to pronounce Chinese. Since pinyin was loosely based on Rumanian
pronunciation, it, too, must be learned. You can study the language before you come, but unless it’s an
intensive program, we recommend that you wait until you are here and hire a tutor. Tutors are available
for about RMB 200 an hour (approx USS 30), and they will come to your home at your convenience.

Though each character is a monosyllable, it would be wrong to say that Chinese is a monosyllabic
language. Most single syllable sounds do not stand alone and are only meaningful within a context. For
example, if you were in a restaurant and said ji (gee), first tone, it would have no meaning at all. There are
over thirty characters pronounced ji, first tone. If you were to say ji rou that would mean “chicken,” which
would make sense in the context of being in a restaurant and pointing at a plate of cooked meat. Rarely
do you hear a single syllable. Though hao means good, it is usually followed by a particle, since single
syllable utterances seem unbalanced to a Chinese ear. So, the language is more often than not a series of
compounds. How many monosyllables or single characters you know is almost meaningless unless you
know how to use them within a compound structure.

Though the language can be overwhelming, the Chinese are very happy when you attempt to speak their
mother tongue, and, even if you only learn a few phrases, the Chinese will tell you, in Chinese of course,
that you speak Chinese very well. English is taught in all the schools, so finding English speakers is more
common now than it once was. Many restaurants have bilingual menus, though if you travel it is best to
carry a phrase book. If you purchase a phrase book make sure it has Chinese characters beside the pinyin
transcriptions, since many local people, especially those over 60, cannot read pinyin.

CHINESE FESTIVALS AND HOLIDAYS

China has a wide variety of colorful and culturally significant festivals and holidays that reflect dates of
political and historical importance for China.

NEW YEAR’S DAY

1 January is an official holiday in China, which means that it is a day off.

SPRING FESTIVAL

This, the most important Chinese holiday, falls in late-January to mid-February and starts on the eve of
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the Chinese calendar; it is also known as Chinese
New Year. Although officially lasting only three days,
many people take a week off from work. Chinese
schools and universities may have as many as five
weeks of vacation time around this holiday.

LANTERN FESTIVAL

This is not a public holiday, but it is very colorful.
It falls on the 15th day of the 1st moon, which is
two weeks after the Chinese New Year. According to
the Chinese tradition, at the very beginning of a new
year, when there is a bright full moon hanging in the
sky, there should be thousands of colorful lanterns
hung out for people to appreciate. At this time,
people willtry to slove the puzzles on the lanterns
and eat yuanxiao(glutinous rice ball) and get all their
families united in the joyful atmosphere.

TOMB SWEEPING DAY

4 or 5 April

INTERNATIONAL LABOUR DAY

1 May

YOUTH DAY

4 May. This holiday commemorates the student
demonstrations in Beijing on 4 May 1919, when the
Versailles Conference decided to give German rights
in the city of Tianjin, as well as several other German
holdings in China, to Japan.

CHILDREN’S DAY

1 June

DRAGON BOAT FESTIVAL HOLIDAY

The fifth day of the fifth Chinese calendar month

ANNIVERSARY OF THE FOUNDING OF THE
COMMUNIST PARTY OF CHINA

1 July

MID-AUTUMN FESTIVAL

Also known as the Moon Festival, this holiday
takes place on the 15th day of the 8th moon
(approximately September). Gazing at the moon
and lighting fireworks are popular activities at this
time. This is the time to eat a typical Chinese food
called yuebing, or moon cakes.

NATIONAL DAY

1 October. This holiday celebrates the founding of
the People’s Republic of China on 1 October 1949.
Recently this celebration has turned into a full-week
holiday.

LIVING IN TIANJIN

Tianjin has been nicknamed “The Shanghai of
the North” in reference to its history as a foreign
concession, and its large port at Tanggu. The city
has many temples of various religions affiliations
and is itself a museum of late 19th century
European architecture. It is heavily populated,
and trade is very brisk. All ships carrying cargo
bound for Beijing come through Tianjin, or, more
accurately, the port of Tanggu. The city has been
a focus for major industrialization, and it produces
a wide range of consumer goods. Home-grown
brand names like Flying Pigeon bicycles and Seagull
watches are favored within China.

Tianjin is called “Jin” for short, meaning the crossing
through which the Son of Heaven passes, and is
also called “Jingu” and “Jinmen”.

The site of Tianjin was originally an ocean, and
more than 4,000 years ago, the bottom of the sea
was slowly exposed under the action of the Yellow
River mud and sand, forming an alluvial plain. The
ancient Yellow River was diverted three times and
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entered the sea near Tianjin, near Ninghe District
3,000 years ago, near Huanghua County during the
Western Han Dynasty, and in the southern suburbs
of Tianjin during the Northern Song Dynasty. In
the Jin Dynasty, the Yellow River moved south and
entered the sea at Huai, and the coastline of Tianjin
was fixed.

Tianjin was founded in the middle of the Tang
Dynasty as a river and land terminal for the
transportation of grain and silk from the south
to the north; the Jin Dynasty set up the “Zhigu
Fortress” in Zhigu; the Yuan Dynasty set up the
“Haijin Town”, which was a military town and a
center for transporting grain; the Ming Dynasty
officially built the city in 1404. It is the only city in
ancient China that has an exact record of when it
was built.

Tianjin is one of the four major municipalities in
China, and the largest open city and industrial and
commercial city in northern China. Tianjin is an
international comprehensive transportation hub,
an international consumer center city, a national
logistics hub, a national advanced manufacturing
research and development base, a northern
international shipping core area, a demonstration
area for financial innovation and operation, a
pioneering area for reform and opening up, one
of the first coastal open cities, and a testing and
evaluation center for marine instruments in the
Asia-Pacific region.

Early in the 20th century, heavy silting of the Hai
River forced the rebuilding of the port downstream
at Tanggu. During the Japanese occupation (1937-
1945) a major construction program started the
development of an artificial harbor including deep-
water berthing facilities. These were completed
under the People’s Republic of China in 1952. A
second major expansion, including facilities to
handle containerized cargo, was carried out in
1976. Also in 1976, the city suffered heavy damage
and loss of lives during the Tangshan earthquake. A
massive housing construction effort was completed
in 1982, providing new homes for persons displaced
by the earthquake.

ANCIENT CULTURE STREET

Besides the many traditional buildings, the street is
lined with vendors selling everything from Chinese
scrolls to paintings, chops (name seals), kites and
clothing.

ANTIQUE MARKET

It was built in 1987 and was originally organized
as a market for the exchange of old things in the
streets, then gradually developed into a place
for trading antiques, and has become the largest
collection and distribution center for antique relics
in the country now.

ART MUSEUM

The gallery is housed in an imposing Rococo
mansion and has a collection of calligraphy
drawings, oil paintings and folk art. Wei Kites is
located on the 2nd floor.

CONFUCIUS TEMPLE

It was built in the first year of the Ming
Dynasty(1436), as a temple for local education
official schools and respect for Confucius in Tianjin.
The Temple of Literature is the highest-ranking
ancient architectural complex in the history of
Tianjin, and the most complete and grandest
ancient architectural complex in Tianjin.

DABEIYUAN MONASTERY

Dabei Zen Temple was built during the Shunzhi
period of the Qing Dynasty(1658~1659) and
has been repaired and expanded several times.
There are hundreds of statues of Buddha and
Bodhisattvas from the Wei and Jin dynasties to the
Ming and Qing dynasties in the Da Xiong Bao Hall.
Guanyin Bodhisattva has great compassion and
seeks life and saves suffering, which is the name
of “Da Bei Chan Yuan”. The bones of Venerable
Xuanzang, a famous monk of the Tang Dynasty,
were once enshrined.
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EUROPEAN CONCESSIONS

Everything from French wrought-iron gates to neo-
Gothic buildings. The Tianjin Concessions are a
textbook of just about every architectural style
imaginable. Wu Da Dao or the “Five Grand Roads”
is the most well-known section in this part of the
city, showcasing European architecture, where you
can even enjoy a horse carriage tour of the area.

GUANGDONG GUILD HALL

Also known as the Museum of Opera, it’s
considered a historical sight because Sun Yatsun
gave an important speech there in 1922.

HAI RIVER PARK

This is a popular park for strolling along the Hai
River. The esplanades have a sort of Parisian feel,
and it’s a fine place to watch early morning Tai Chi
practice, old men toting bird cages, and tourist
boats cruising lazily along the river.

HISTORY MUSEUM

The museum contains historical and revolutionary
relics of the Tianjin area.

NATURAL HISTORY MUSEUM

There are exhibition halls containing ancient
reptiles and mammals, animal ecology, insects and
aquatic organisms.

SHUI SHANG PARK

The name in Chinese means water park. This

large park is one of the more relaxed places in
busy Tianjin. The park features arched bridges
and floating gardens. The major activity is renting
rowboats and paddleboats on the lake. Tianjin Zoo
can also be explored within the grounds.

TIANJIN ARTISTIC CARVING FACTORY

This factory produces black lacquered furniture and
carved stone or jade decorations.

TIANJIN ARTS & CRAFTS FACTORY

Specializing in kites, this factory produces hand
painted kites in traditional styles.

TIANJIN SCIENCE AND TECHNOLOGY
MUSEUM

The museum prides itself as being the largest and most
advanced science museum in the country.

TIANJIN ZHANG CLAY FIGURINE FACTORY

For more than 140 years the Zhang’s family
name has been synonymous with the craft of clay
sculpture in Tianjin. The tradition of exquisite detail
and realistic modeling of miniature figurines is
preserved at this studio.

TV TOWER

The giant tower dominates the horizon on the
southern side of town. Besides its functional
purpose of transmitting TV and radio broadcasts,
tourists can take an elevator to the top for a
spectacular view, or eat at the revolving restaurant.

XIKAI CATHEDRAL

Also known as the French Cathedral, it was built
in 1916, and is a fine example of French Romantic
architecture.

ZHOU ENLAI MEMORIAL HALL

Photos and other memorabilia are housed in this
museum, paying tribute to one of China’s most
beloved leaders.
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Tianjin has a Symphony orchestra, Ballet company,
Opera company and a traditional Chinese Opera
group. The Symphony orchestra performs once
a month featuring at times a guest performer or
guest conductor.

e The China Theater (Zhong Guo Da Xi Yuan)

e Peking Opera (Jing Ju) Outside the Peking Opera
performances, at times this hall is also used by
the Tianjin Ballet Company, and the Choir and
Music Company.

e The New Grand Theater (Tianjin Da Ju Yuan).
Various performances are held here, mostly by
Tianjin Symphony orchestra and ballet troupes,
opera, drama and other artistic groups.

e \Western movies are played frequently at many
cinema halls and IMAX theatres around the city.

e Numerous bars and restaurants in several 5 star
hotels across the city.

e Four Seasons Hotel ( 'Ocean SPA & Swimming
Pool)

e Astor Hotel (Li Shun De Fan Dian). Sauna, fitness
room and massage.

e Westin Hotel (Wei Si Ting Jiu Dian). Swimming
pool, sports facilities and Spa.

e St. Regis Hotel (Sheng Rui Ji Jiu Dian). Indoor
pool, sauna and fitness room and Spa.

e Banyan Tree Tianjin Riverside Hotel (Hai He Yue
Rong Zhuang Jiu Dian). Spa and Indoor pool.

e Shangri-La Hotel Tianjin SPA
e The Ritz-Carlton SPA

e Crowne Plaza Meijiang (Fitness Center & Indoor
Pool)

Tianjin is a famous commercial center with
traditional trade areas and modern shopping
centers. With the development of the Tianjin
economy and flourishing commerce, a number
of new commercial areas and big markets have
appeared.

Major commercial areas in Tianjin are Binjiang
Street, Heping Road, Xiaobailou (Little White

Building). The Binjiang and Heping roads intersect
to the west of the Haihe River, and comprise the
most prosperous commercial area of Tianjin, where
several large stores are located. There are huge
new and not-so-new shopping malls in the city like
the Riverside 66, Galaxy Mall, Joy City, Aeon Mall,
ISETAN Department store, IKEA, Decathalon etc.

There are many supermarkets which offer most but
not all the food goods available in other countries.
There are, however, an increasing number of
specialist supermarkets, which provide many items
of imported goods unavailable elsewhere. Some of
the shopping locations of interest:

e Metro: Mai De Long X 1& %

e D-mart: Di Ma Chao Shi 7 #4277

e Riverside 66 Mall: Henglong Guangchang & %

%

e SAM’S CLUB: Shanmu Huiyuan »L#4& 5 J&

e lkea: YijiaJiaju E XK /E

e MIXC Mall: Wanxiang Cheng Guoji Gouwu
Zhongxin 77 3% B I g 4 o &

e Joy City: Dayue Cheng KBtk

e Magnetic City: Aocheng B 3%,

e Aeon Mall: Yongwang Chaoshi 7K BE#Z v

=2

e Mimi Park: next to the Crowne Plaza #/T 2 &
BB B )5 F A

Tianjin is rich in special products, some of which
are tourist favorites, such as: Yangliuging New Year
Pictures, colored clay figurines of Master Zhang,
Fengchuan brand carpet, Wei family kites, paper
cuts, black pottery, Yixing red pot products, and
Jingtailan (cloisonné) products. One can also find
them at the Ancient Cultural Street.

The normal operating time of Tianjin commercial
areas is between 9:00 a.m. and 8:30 p.m. Some
shops stay open until 10:00 p.m. All the major
markets run seven days a week without a break.
Night markets start up at dusk and are usually
crowded. At some large shopping malls and
supermarkets you will be able to use your credit
cards, but it is not a norm in China, as local online
payment platforms like Wechat and Alipay, or a
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local credit/debit card is the most favoured method
of payment. Cash is losing its role as a primary
method of payment. All the goods in major stores
have a fixed price, so normally it is unnecessary to
bargain in stores. However, bargaining is common in
street markets and with street vendors. Sometimes
one can buy a product at half its original price.

The Chinese often say, “People regard food as
heaven”. Tianjin residents give even higher regard
to food. Restaurants crowd the streets, each with
several special dishes to offer. Large restaurants
traditionally recruit chefs of different styles from
all over the country. Small restaurants along the
streets have very reasonable prices, opening at
lunchtime (10:00 a.m.-12:00 p.m.) and again in
the evening (5:00 p.m.-9:00 p.m.). Tipping is not
expected although hotel restaurants typically add a
10% to 15% service charge to their bills.

There is no shortage of interesting restaurant
choices in Tianjin, and new ones are always
opening up. Japanese, Thai and Korean cuisines are
all very well represented, as are several well-known
Western and International cuisine chains. Fast food
is no problem as you can find KFC, McDonald’s
and various pizza outlets throughout the city. A
TGI Fridays is also available as is a profusion of
Starbucks Coffee outlets. Given below is a list of
possible eating locations around Tianjin:

® YY Beer House (Yue Yuan2 &, EFr XJEE @)
Thai food; a hole in the wall but great food and
ambiance. Original restaurant is located behind
Guoji Dasha/International Building. The new one
(with micro-brewery) is located beside Starbucks
in Xiannong Dayuan near Min Yuan Stadium (see
below). Food is inexpensive but the micro brews
are quite expensive (happy hour at 5PM!)

e Pizza Bianca (Pizza and ltalian) — very nice and
well priced, but busy. Kids love it. Two locations:
one in the MIXC Mall (Wanxiang Cheng Gouwu
Zhongxin7r %3 ¥+ +3) which is near the
intersection of Youyi Lu and Binshui Dao and part
of the Tianjin Cultural Center (Tianjin Wenhua
Zhongxin X & AL P & .. lots of museums etc.
and a very interesting place to walk around in
the evening to see the locals out doing just about
everything! Several other good food options in
the mall section here too (as well as shopping
options such as H&M) including Sichuanese
(South Beauty), Vietnamese, hot pot, pork ribs,
etc.). Asecond (and my preferred) Pizza Bianca is
located at the Min Yuan Stadium.

e Minyuan Stadium (K. &). Tianjin’s old soccer
stadium converted into a recreational area with
a number of restaurants and bars, including a
second ‘Pizza Bianca’ and ‘Smoki & Co. Steak
House (a bit more expensive. Be sure to take a
walk around both inside and outside perimeter
of stadium. Several other eating/drinking options
at the stadium and in the surrounding streets.

e Xiannong Dayuan (J8R X[%) in the Wudadao
area (6 streets). Attractive new dining area
comprised of renovated villas between the
Tangshan Earthquake Memorial and Minyuan
stadium complex. Has an expanding range of
restaurants and bars with outdoor dining (5
minute walk from original YY Beer House and
includes the YY ’brew pub’ located here). Also
good Japanese, Italian, Cantonese, etc.

e The Blue Frog (Lan Wa, ¥ %%). Provides a good
mix of Western/Eastern options. Second floor of
the Riverside 66 Mall (Henglong Guangchang, &
%)~ %). This is right across the road from the
St. Regis Hotel (Ruili Jinrong Jie Jiudian#s & & &k
B7I5 JE), which is also a great place for a cocktail
while sitting on the banks of the Hai River! There
is also another newly opened outlet located on
the ground floor of Joy City (Dayue Cheng, Xt
¥R). Another kid favourite.

e Magnetic Capital, also known as Aocheng (£ 3%,).

Directly behind Eka. Has many, many shopping
and eating options, including numerous Chinese,
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Korean, hot pot, The Trolley Bar and Grill, Cozy
Cafe, (+ fast food giants like KFC, McDs, Pizza
Hut, Domino Pizza, Starbucks,etc). Also a movie 2.
theatre.

e Aeon Mall (Yongwang Chaoshi, K BEAZ 77). Just
past the intersection of Waihuan (3rd Ring Road)
and Youyi Lu (just up the road from LPA and
not far from CC). Great for shopping: groceries, 3.
stores, restaurants and movies.

e Mimi Park Located opposite the Meijiang
Convention Centre, right by LPA and next to
the Crown Plaza (18 2 &/& B /& /& ). Has
several options including fast foods (Starbucks,
Pizza Hut, McDs, KFC) and local and Japanese
(both inside the Mimi Park building and outside
around the back). Mimi Park can be accessed
from CC by walking across the lake pathway.
Two other venues close to CC and LPA are THE
HARLEY BAR (& F RAEABREE, XA 4
#8859 F oh i JE — &) and the Circle Bar (
CE, FAHARRKARD]ISTHRKR).

e South Beauty (Qiao Jiangnan, 1% i~ &) Sichuan
style (spicy). Corner of Youyi Lu and Machang
Dao (A iE L5 G HiE L 1),

e [talian Concession (Yishi Fengging lJie/& X
A7), Restored C19th Italian concession.
Impressive Italian architectural area. Lots of ‘OK’
restaurants and bars with outdoor dining. This is
close to the main train station and Jinwan Plaza
— see address below.

e Drei Kronin 1308 German Brauhaus. Jiefang Bei
Lu, Jinwan Plaza Building 5, 1st Floor X & 7 F=-f-
R g b 2% 7 3 554 1 &, Popular with
good German beer (and food ...?!) Great location
right on the river. Other options nearby (e.g.,
Belgian). The beer here is expensive though!

e Ding Tai Fung (#% #& %, Henglong Guangchang,
8% )" %). Very popular dim sum restaurant
near Sheraton Hotel on corner of Zijinshan Lu

and Binshui Dao. Kids love it too.

HOUSING

The school provides fully furnished housing for all
overseas hire teachers.

HOUSING: Assignment, Responsibility, and Liability
Criteria

1. ESmart, IST’s preferred housing agent, identifies /-
housing options for the school, negotiates
contracts terms and conditions, and liaises
between the tenant and landlord on all matters

related to the housing.

IST signs contracts on behalf of teachers and
pays the security deposit and monthly rentals
in accordance with the teacher/s allocated
budget.

In the event of a dispute over services during
the tenancy, or at the time of contract
termination, ESmart liaises between the
landlord, tenant, and school to negotiate
the most reasonable terms for the tenant
and for the school. However, in occupying an
apartment tenants accept responsibility for
losses or damages that extend beyond what is
considered reasonable wear and tear.

Teachers who elect to move out of IST
sanctioned accommodation before the
expiration date of the rental contract are liable
to reimburse to the landlord any management,
heating, satellite TV, and Internet fees pre-
paid the landlord for the full period of the
contract, as well as any additional rentals owed
(with the exception of a director endorsed
early termination resulting from failure of the
housing provider to meet contractual terms).

Teachers who elect to move out of an IST
sanctioned accommodation for personal
reasons rather than significant, unresolvable
issues with the apartment, are liable for
standard moving costs. This is similarly the
case when moving to or from an independent
apartment selected by the teacher that is
outside of IST sanctioned Esmart managed
housing.

The school covers standard moving costs
(boxes —not packaging— and truck and movers)
for teachers forced to change apartments as
a result of non-extension on the part of the
landlord, or when the director approves an
early move in response to failure on the part of
the landlord to meet contractual obligations.

In the event that a teacher wishes to move
into an apartment supplied by an alternative
housing agent, they do so under the following
conditions:
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e |ST will pay the security deposit and sign the
contract on behalf of the tenant.

e |n requesting that the school make a
commitment to sign a contract negotiated
by an agent that the school does not actively
endorse, the tenant shall agree to sign an
agreement with the school that clearly records
the following:

a.the decision to engage the given agent and
commit to the terms and conditions of the housing
arrangement was at the teacher/s’ request;

b.the teacher/s assume personal responsibility for
dealing with any issues or conflicts that may arise
with the housing and/or with the agent and/or the
landlord;

c.the teacher/s assume liability for any costs or
penalties that may be incurred by the school in
relation to the contract that the school signs on
their behalf; and

d.The teacher/s authorize the school to retain from
their salary any security deposits not returned
and/or additional costs/claims against the contract
outstanding at the end of the tenancy.

e The school cannot reasonably be considered
formally responsible for solving issues or
conflicts that arise over non-IST sanctioned/
ESmart managed housing or service quality,
even though the school is the contract
signatory. The school will, nevertheless, seek

to support its employee/s in resolving such
conflicts.

Please note: school housing will be available for
occupancy from 15 July 2023.

Teachers must allow for 10 days quarantine to be
completed prior to the formal reporting date on 1
August.

Shopping in Tianjin is easy and generally
inexpensive, and Taobao makes it dangerous for
money!

Kitting out the apartment is one of the first
missions of new teachers. Small appliances can
be purchased for “typical” (i.e. no great bargain)
prices at one of the many department stores in
Tianjin. The school will arrange trips to lkea, Metro,
Decathalon and several other department stores
during the orientation week.

Your apartment will have a modern, remote-
controlled, stereo TV. The television service receives
over 200 international channels including the likes
of numerous news (CNN, SKY, BBC, FOX etc.); Sports
(SKY, FOX, Rugby Pass, NRL, etc.) and movie (HBO,
STAR, FOX etc). The service also includes video on
demand (similar to Netflix) and replay options.

The variety of computers and peripherals that
is available seems to increase with each month.
Please note however, that the school provides
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teachers with an Apple laptop. Internet access is
available and reasonable in cost.

If you are coming from North America, then you
need to know that your 110-volt appliances should
probably be left in storage or given to your brother-
in-law. The electricity here is 220-volt/50 cycles.
Some people use travel transformers, and some
people curse travel transformers. It’s up to you.

ltems of a more personal nature are becoming
more prevalent on a regular basis, but some staff
members still report difficulties finding dental floss,
vitamins, and lineament. Tampons and pads are
easily available, as are quality shampoos (Pantene,
Clairol), body soaps, and deodorants.

However, if you have favorite toiletries or personal
products, then buy a year’s supply and bring them
along. This absolutely applies to any prescriptions
you may use. While most medications are available
here, you may find greater peace of mind knowing
that you have your supply from home.

Speaking of prescriptions, do you wear glasses?
Glasses can be made easily and quite inexpensively
in China and glasses shops can be found in most
neighbourhoods. Contact lenses and solutions are
also readily available.

We are all often pleasantly surprised when we
happen across some favorite products in the local
stores, but sometimes a wealth of a treasured

toiletry becomes a dearth with no explanation.
The message bears repeating: If you have favorite
products, then bring along a supply. And once you
are in China the best piece of advice that anyone
can give you is, “If you see and want it, buy it! If
you pass it up there’s a good chance that it won’t
be there when you return to get it.”

Having clothing made here is easy and far less
expensive than buying clothes in other countries;
however, you may not be able to find exactly what
you are looking for, so it would be a good idea to
bring favorite clothes. Shoes (especially large ones),
are worth bringing with you.

The school arranges apartments with individual
landlords, with the following furnishings and
equipment generally provided:

SITTING ROOM

e Sofa
e Arm chair

Coffee table

Dining table & chairs

Television stand

Remote-controlled stereo TV
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MASTER BEDROOM

e Double Bed (180 cm X 200 cm)

e Wardrobe (if there is no built-in wardrobe in the bedroom)

SECOND AND ADDITIONAL BEDROOM

e Single or double bed for each child accompanying you to China

KITCHEN

Cupboard & counter

Burner induction cooker / Gas hob

Refrigerator
e Microwave oven

e Counter-top oven

ADDITIONAL APPLIANCES

Air conditioning

Washing machine

Drinking Water Dispenser

Range Hood

e Some views of current teachers’ apartments

Listed below are household items suggested by the school to help you settle in. You can choose the items
you want and inform the HR Department who will then purchase them for you in advance. Alternatively
you can purchase items following your arrival. Items purchased will be deducted from your August salary.
Household utility expenses will also be deducted from your salary of August. (eg. internet, electricity).
S A T e
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Saucepan

Frying pan

Tableware (knife, fork, spoon)

Wooden spoon

Chopping Knife

Chopping board

Dinner plates

Eating bowls

Serving bowl

Square wash cloths*

Trash bins

Cups

Glasses

Electric Jug

Pillow + case *

Bed sheets*

Bath towel*

Hand towel*

Soap containers

Bath curtain

Broom Set

\Y/[e]}

Folding Drying Rack

Hanger (10 pcs)

Kitchen Towel

Gloves

Quilt

Note: Fluctuation in prices is expected every year. To encourage green society there are 3 scales of
Please refer to the household bills distributed by electricity consumption.
the HR Office based on the actual expenses.

Electricity Price
Consumption
ELECTRICITY P RMB/KW-h
Electricity is charged at RMB 0.49/KW-h and a KW-h/year

typical electricity bill for a family with 2-3 bedroom 0-2640
apartment will average about USS 60 per month, 2641-4800
depending on usage. The voltage is 220V/50 cycles above 4800

(H2). *Calculated from Jul. 1 to Jun 30 the following
year
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To encourage green society there are 3 scales of
gas consumption.

Gas Price
Consgmpt‘ion Rl\/IB/m3
m /year
1st scale 0-300 2.63
2nd scale 301-600 3.16
3rd scale above 600 385
*Calculated by natural year

The school can help to arrange SIM cards for your
mobile phone provided you request for them in
advance of travelling to China. After recieving your
request the school HR Department will forward
by e-mail a few local SIM card plan options, from
which you may select the most suitable one.

On arrival in China, your SIM card will be handed
over to you during Orientation week. Some
documentary formalities may have to be completed
by you before the card can be obtained.

In case you would not like to purchase bed linen
from the school, we recommend that you bring
with you one bed sheet set per bed as you will
likely not get a chance to go on a shopping trip
right before your enter your apartment and retire
for your first night here.

The expenses you are likely to incur are the
telephone, gas (if applicable), electricity, water and
internet, as well as the normal costs of replacing
light bulbs, batteries and filter cores. People drink
bottled water, and a dispenser for large bottles will
be in your apartment upon your arrival. Replacing
the large bottles of drinking water is easy and
inexpensive: 23 RMB for 60 liters (under USS 2).
Tap water is an expense, but extremely cheap
(RMB 4.9 / ton-unit). Tap water is not drinkable.
In most apartments electricity must be paid for in
advance. A meter outside the apartment accepts
an electronic “key” that is programmed with the
amount of money you want to add. In the summer,
when the air conditioning is running frequently,
you might spend USS 50 per month on electricity.

Once the city steam heat comes on, you should see
a drop to less than USS 25 per month, as the school
pays for central heating.

The Internet is available at home by using the
telephone company as your service provider.

We strongly recommend using your Ayi to help pay
your bills. Each utility bill is paid in a different way,
depending on the utility. For telephone, this is paid
at the beginning of each month at the post office or
telephone office. Water and electricity are pre-paid
at the relevant office.

Note: When you pay your bills, always make
sure you ask for an official receipt, or “fa piao”,
to prove your payment, and keep the receipts to
avoid duplicate payments.

Very few expatriates drive in Tianjin with most
using taxis, subways, and electric bicycles or push
bikes.

The school reimburses each teacher of 700-900
RMB per month for travel expenses. This covers
about half of the commuting expenses each month,
so teachers usually arrange to share taxis to travel
to and from school.

If you are interested in obtaining a drivers license,
then you must bring an international driver’s
license or country license with you. Renting cars
(without a driver) is not an option in Tianjin.

HEALTH

The weather in Tianjin more or less falls into four
seasons. Summer is hazy, hot and humid. Autumn
can be lovely with cool, brisk winds and clear skies.
Winter can be a real winter, with strong winds, cold
temperatures and moisture-sapping dry air blowing
in from Siberia. In the winter the coal dust can, at
times, get thick, since many of the steam generating
heating plants around Tianjin still operate on coal
(on the positive side, there is a strong transition
to natural gas). Generally speaking, the air quality
has improved immensely over the last few years,
is significantly better than in Beijing and Shanghai,
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and we expect that this trend will continue, as
China complies with the international standards
that they had to meet for the Summer Olympics
in 2008. Snowfall is not great in the winter; a few
centimetres may fall during the entire winter.
The winds of spring blow hard with an occasional
sandstorm from the Gobi Desert, and fog may be
thick at times. Spring is wonderful before summer
begins to settle in again in late May/June. The
summer is the rainy season, with the majority of
the annual precipitation falling between June and
August.

Eating a healthy diet is not difficult. Fruits and
vegetables are in good supply year round. Eating
out can be an exciting adventure. If you have an Ayi
(maid), she will usually be able to cook very nice
meals for you. Some of our staffs’ long-time Ayis
have learned to make sushi with great results!

Western food products are readily available as
well. There are plenty of fast food options, such
as McDonalds and KFC franchises, but also a
number of Western supermarkets with pretty
much everything you might want (though imported
western foodstuffs are obviously more expensive
than local products). You will likely be surprised to
see how many familiar items are here in Tianjin.
That said, if you have a favorite food, then bring a
supply of your own, just in case it is not here.

Even if you are dressing properly and eating well,
you may get sick. This is not generally a problem as
there are western clinics/ hospitals with western-
trained doctors here in Tianjin and Beijing. The
school provides teachers and their resident
dependents with excellent health insurance. The
western clinic/hospitals stock most common
medications.

ACCESS TO TIANJIN UNITED FAMILY
HOSPITAL & TIANJIN RAFFLES MEDICAL
CLINIC

The school provides access to the Tianjin United

Family Hospital and the Tianjin Raffles Medical
Clinic.

Most prescriptions are covered by the insurance

plan (see note below). Routine dental work and eye
exams are not covered (unless emergencies). There
is a good dentist in Tianjin that many staff members
have enjoyed using. Enjoy the dentist? Of course, at
this dentist’s office, a nurse is at your side to hold
your hand and comfort you during your procedure!

With the clinics and hospital in Beijing and the
clinic/hospital in Tianjin at your disposal, nearly
any medication can be had. However, if you are
regularly taking a prescription medicine, then you
should bring a year’s supply with you. You may also
want to bring a supply of vitamins with you.

Note: It is much cheaper to buy over the counter
(OTC) medicines in local pharmacies than at the
Tianjin United Family Hospital. The clinic staff is
usually helpful in pointing out which medications
are defined as OTC.

NOTE: IST provides Platinum level medical
insurance for all family members. However, the
school does not have a direct billing arrangement
for out patient services in Tianjin (this is possible
elsewhere). Claims are typically returned within 2
weeks of sub-mission. A typical consultation will
cost approximately RMB 1200.

Most things are available in China. Baby formula,
baby food, baby cereal, and dairy products can be
found at many of the western stores. They can also
be purchased from the flagship shops on popular
online market places like Taobao, JD, and TMall.

While a greater variety of products are getting
easier to find, they are expensive. Gerber, Heinz
Similac, and Aptamil are some of the brands
available but in limited varieties. Baby foods that
contain pasta, that are wheat-based, and foods
with meat are difficult to find. It is important to
check the sell-by dates carefully.

If you have a baby, bring plenty of formula (if
not breastfeeding), baby food, and diapers to
see you through the first few hectic weeks when
you are busy settling in. Stock up on whatever
toiletries, medicines, and vitamins you are used
to. While items such as baby lotion, shampoo,
talcum powder, prickly heat powder, baby bath
foam, diaper rash cream, antiseptic cream, etc. are
available, the brand you are accustomed to may
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not be available. You can bring a breast pump,
travel/carry cot, cot sheets, cot blankets/duvets,
and waterproof mattress pads, but these can also
be found on Taobao.

Generally, Chinese mothers do not nurse in public,
and most public places don’t offer nursing rooms.
Bringing along a nursing cover can give mother and
baby some privacy.

You may wish to bring a baby carrier/baby sling and
a stroller. These can also be easily purchased here
as well. Keep in mind that Tianjin is a big city and
sidewalks and markets may be difficult to negotiate
with a large stroller. Although children may legally
ride in a taxi or Didi in China without a car seat,
there are easy to install options that make riding
in a car safer. Doona strollers (although expensive)
are ideal for young babies as they serve as a car
seat that can be easily be used in taxis as well as
a small stroller. Trunki Booster Apak is ideal for
children who weigh between 15 kg and 36 kg as a
safe alternative for young kids in a taxi and takes
less than a minute to secure in a taxi. This can be
purchased abroad to use immediately upon arriving
or can also be purchased on Taobao.

Most types of children’s clothing and shoes are
available here at a reasonable price. The quality,
however, greatly varies and items of a certain
standard often cost more here than your home
country (for the same standard). There are a
variety of Wechat Buy/Sell groups where you can
find gently used children’s US/European branded
clothes for reasonable prices. Tianjin has several
fabric markets, and it is easy and reasonable to
have clothes made to order. It would be helpful
for school-aged children to bring an outfit or other
clothing that represents their home country to
wear for UN Day.

Sunhats can be found, but it would be best to bring
a supply of sun block creams. Sunscreen can be
found at the baby shops in Aeon Mall and the plaza
close to IST. It is recommended to bring mosquito
repellent and insect bite relief creams for children,
although these are readily available in pharmacies
and online shops.

Children’s books in English can be purchased

easily on Taobao but bring any favorite books your
children have as you may not be able to find those
specific titles. Toys are easily found, but they tend
not to be of a stimulating kind (unless they are
extremely expensive). The best advice to those
requiring stimulating books and toys manufactured
to high safety standards from non-toxic materials
is to bring them with you. There are a variety of
WeChat Buy/Sell groups where you can find gently
used children’s English books and US/European
toys for reasonable prices. Decent stimulating toys
can be found at AEON Mall, MIXC (formerly Galaxy)
Mall and baby shop near IST.

Bicycles are a major means of transportation and
sometimes a quicker way of getting around. Bring
helmets (or these can be purchased at Decathlon)
and children’s bike seats to ensure safety standards
are met in the equipment. Children under 10 years
can ride their bicycles on sidewalks and within
compounds, but they are not allowed to ride their
bicycles in the streets.

For those who are pregnant or planning to have
children, good quality pre-natal care is available
at Beijing/Tianjin United Family Hospital where
there are many English-speaking doctors. Health
insurance covers the full pre-natal care and delivery
at United Family (if you buy the package) but
you must pay this upfront and get reimbursed by
insurance after you have the baby. If you plan on
delivery at United Family and do not wish to pay
for it all upfront, the rate is higher than what the
insurance will cover so you must pay out of pocket.

The doctors at United Family recommend that
you bring prenatal vitamins as well as calcium
from abroad versus buying them locally. If you
are planning to take birth control pills while
breastfeeding, bring these from abroad because
ones compatible with breastfeeding are not
available here in China. The hospital has many
products available such as breast pumps,
disposable breast pads, Children’s Tylenol, and
other medications you or your children may need.
Please be aware that the 500 USD wellness package
will not cover all the appointments for those with
children under the age of two at United Family. For
children over the age of two, the wellness package
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provided by the school is typically sufficient.

Child-care is easily available. Families can hire an Ayi, or ‘auntie’, relatively inexpensively. The Ayi may
need training and communication can be difficult due to the language barrier. It is not realistic to expect
to be able to convey every detail of your wishes to your Ayi. Cultural expectations about child-rearing and
gender roles for children are different; for example, appropriate ages for potty training and weaning. The
cost of living is relatively low in Tianjin, so it is possible for families to live here with only one wage earner.
The school has a playgroup that meets once a week, and there is a nursery/pre-kindergarten program.

SCHOOL-AGED CHILDREN

Hot lunches for students are available at the cafeteria with both a Chinese and a Western menu. Students
may bring their own lunch and reheat if needed in the microwaves of the cafeteria. There is also a café
and a snack bar where drinks and snacks can be purchased during lunch and recesses.

Transportation is available to and from school at no cost to teachers’ children.

There is no school uniform, but children are expected to dress neatly and comfortably. The P.E.
department has a compulsory P.E. kit available for purchase.

Tianjin is a safe environment for children. There are many public parks in the city where active children
can run and play.

Children under 10 years of age are not allowed to ride their own bike on the streets. Child seats are
available for smaller children. Please note that these child seats are basic and though they are not
extremely unsafe, you might choose to bring your own. Bike helmets are available in Decathlon and on
Taobao, but you can bring your own if you wish.

Make sure your child has had his/her full complement of vaccinations and immunizations.
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PLACES FOR KIDS IN TIANJIN

TIANJIN WATER PARK

This is the largest urban park in Tianjin with
9 islands and 3 lakes that are surrounded by
pathways, pagodas and gardens.

There is boating, and flower shows according to the
season of the year.

TIANJIN TROPICAL BOTANICAL GARDEN

Known to be the biggest indoor tropical plant
garden in North China, it also houses the only
indoor ice sculpture park and the first 4D cinema in
Tianjin.

TIANJIN HAICHANG POLAR OCEAN WORLD

This Ocean World located in the Tianjin Binhai Area
accommodates more than 200 kinds of marine
animals including the polar bear and more than
1000 kinds of fish. There are also animal shows as
well as animal feeding times.

AQUA MAGIC WATER AMUSEMENT PARK

Located in the Binhai New Area, this themed water
park is split into several areas including a man-
made beach, water slides of various shapes, two
drifting water lanes that traverse the park and a
happy-time play area.

HAPPY VALLEY THEME PARK

This is claimed to be Tianjin’s first theme park
with thrilling rides, catering, accommodation,
sightseeing, shopping and entertainment all in one
place. It is located in the Dongli District.

RICE CUBE AQUATIC PARK

Enclosed in a massive steel dome, this park known
as “Mi Li Fang” in Chinese, houses a faux mountain,
various heated pools,three slides, a river, a children
area, one huge wave pool, a café and a food hall.

ICE SKATING & ICE SLEDDING

There are indoor ice skating rinks in Galaxy Mall,
Joy City Shopping Mall and Tianjin Kerry Centre,
where there are coaches available for enthusiasts
all through the year. In the winter months, there is
also ice-skating and ice-sledding on the frozen lake
around the Tianjin TV Tower, the frozen Haihe River
and other places around Tianjin.

THE TIANJIN CULTURAL CENTER OR PLAZA

Spread over 90 hectares of land area, the Tianjin
Center is home to a lot of places of interest to
children and young people.

These include:

The Tianjin Natural History Museum — has an
enormous taxidermy collection, dinosaur bones
and the like.

The Tianjin Science and Technology Museum — has
2 floors of scientific exhibits including experiments
that the kids can try their hands on, as well as a
Space Theater to watch astronomical films.

The Tianjin Museum — is dedicated to the history
of the city and has the History Hall which connects
the Ancient Era Hall, the Modern Era Hall, and
Contemporary Era Hall.

Happy City- Located next to the Galaxy Mall on
Cultural Plaza, Happy City or Cai Yue Cheng (BREIR) is
huge mall full of children’s play areas and activity
centers.

The Cultural Plaza, with its huge expanse of paved
open spaces itself is the best place for roller
blading, scooters, and such.

THE TIANJIN ZOO

The zoo houses a lot of animals and birds although
it is not up to international standards in terms
of the size of the animal enclosures and/or their
upkeep.
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CHANGHONG ECOLOGICAL PARK

This park is the only park that has a bouncey castle in during the spring-autumn months. Essential to know
for parents of small children with a lot of energy. Enter by the west entrance where there is a shop, small
rides and playground not far from the bouncey castle. The park itself is vast and has a lot of beautiful
walkways and architecture near he south east exit.

NANCUIPING PARK

Also known as ‘Trash mountain’ due to the large ‘mountain’ you can climb in the park. There is boating, a
sand area and play area and also the ski slopes that become active in the winter months.

ERGONG PARK

This park has a large amount of fairground rides children can enjoy and is extremely scenic. You can’t pay
via wechat for the rides however so remember to take cash.

LETANGHUI HOT SPRING LIFE HALL

Housing hot springs inside and out suitable for children to enjoy, a small water based play area and a
swimming pool on the first floor with a restaurant and play area suitable for children upto 6 years of age
on the 2nd floor.

YORK TRAMPOLINE (YUEKE TRAMPOLINE PARK ON DIDI)

Although not as close as dreamtown, this trampolining venue is a lot cheaper than Dreamtown and
provides as much entertainment. There is also seating that overlooks the entire space and a restaurant on

the first floor. A fantastic day out for all ages.
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IST FACULTY TESTIMONIALS

WENDY BEKKENK - SECONDARY
TEACHER

Given the challenges presented by the ongoing
pandemic, traveling to China was not particularly
easy, however entering into the IST community
certainly has been! We have felt warmly
welcome from the very first day we received our
employment offer from the school. Furthermore,
it was great to be greeted at home by the school
director! Stepping into our new house and finding
homemade food and flowers made us feel home
right away. Our kids have easily adjusted to their
new school and to life in China.

Once the school year started, our children made
friends quickly and when we spoke to other
parents, they all mentioned how happy and proud
they felt to be a member of the IST community.
The concept of “IST is a friendly place” is not just
a convenient slogan — but a genuine characteristic
of our community. That’s why | can’t help but step
into school every day with a smile on my face, as |
know | will be greeted by kids and colleagues who
are all happy to see me (and | theml).

Tianjin itself is a great place to call home as it
does not feel like an enormous city. There are
a lot of green spaces to enjoy outdoor walking
and exploring, (although to be honest, we have
not had much time to go out and explore as the
community has kept us busy with BBQs and other
friendly events). In the short time we have been
here we have also already been able to be part of
professional learning communities that have helped
us continue to develop our understanding of best
practices. We hope to continue to be challenged
and have meaningful discussions about learning as
it has made us so proud to be in such a friendly and
professional environment.

WENDY BEKKENK

Secondary Individuals & Societies Teacher

STEFANIE BRADLEY - ELEMENTARY
TEACHER

This is the fifth International School that I've
been in and it was by far the best orchestrated
transition. Though the process was very lengthy
and meticulous, the Director (Steve) and Frances in
HR were in constant communication from the very
beginning, giving us instructions and updates along
the way. The FOG has nearly all the answers, but for
those specific questions that it didn’t cover, the FB
page and my contacts were exceptionally friendly
and helpful.

The attention to detail in our settling in was
exceptional. My girls and | were met at the airport
in the middle of the night by one of our neighbors
who was able to speak Chinese and answer our
most pressing questions on our ride home, as well
as set us up with our phones, give us some start up
money, and explain a bit about our housing. Having
the basic items we purchased through lkea when
we got home, as well as basic groceries in our
fridge, was so very thoughtful.

Orientation did not take place just within school.
We were given a number of opportunities before
and during the orientation week to visit various
shops and restaurants with teacher volunteers. This
gave us a chance to get to know the area and meet
some teachers.

| was in awe of the school when | saw it first on
its website, but seeing it in person is even MORE
impressive! I've been here for months now and |
still feel amazed and thankful to work at such an
excellent school.

STEFANIE BRADLEY

Elementary English Language Acquisition Teacher
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MARISSA VILLAMAGNA -
ELEMENTARY TEACHER

As a young teacher moving by myself to China, | was
very nervous to start the visa process. However, the
HR team here at IST worked relentlessly to make
every step as easy as possible for me. | emailed
Frances and the HR team at least a dozen times
for clarification on documents and the next steps
in the process. It was then | knew that | had picked
a well-organized and friendly school. From the
moment of landing in the airport, | was helped in
every way possible. Having a phone plan already set
up, food in the fridge and dinners planned for the
first week all helped make the transition to Tianjin
much easier. The first week of orientation was
filled with seeing different areas around Tianjin and
wonderful restaurants to eat at. This helped take
the burden off the new teachers when we were too
tired to cook something for dinner the first week.
The school provided transportation to shopping
trips to places like lkea to get the basics for all of
our apartments. This scheduled transportation and
shopping times relieved a lot of pressure off my
shoulders. IST made it so easy every step of the
way.

The apartment that is provided by the school is
spacious and a wonderful location. | am living in
the Meijiang area which has Sam’s club, Starbucks,
multiple restaurants and several subway stations
for easy access to downtown. Having the public
transportation access is a very helpful tool to travel

around Tianjin. The area inside the apartment
complex is quiet and serene where if you travel a
little closer to town, you can experience more of a
city life.

The school environment at IST is both professional
and friendly. The whole staff is incredibly welcoming
when you first arrive. Returning teachers make an
active effort to help you navigate around Tianjin
and open their home to you. Within my first week
of meeting my new teaching team, | was invited
over to someone’s house for dinner. For me, | was
so happy to be welcomed in so quickly. As a new
teacher, things can be overwhelming inside school
when adjusting to your new life. The constant
encouragement from teachers and administration
helps make your transition into the classroom an
easy one. The school is well stocked with resources
and knowledgeable staff that can help guide you
along the way.

My experience at IST has been nothing but
positive. From the moment | arrived | have felt well
supported and cared for. IST is filled with students,
parents and staff members that all have big hearts
and helping hands. Our students love to learn and
our parents love to be involved in the school’s
community. IST is truly a friendly place where the
needs of students come first.

MARISSA VILLAMAGNA

Elementary Grade 5 Homeroom Teacher
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TREY CRAIG -
SECONDARY TEACHER

My wife, Islen, and | accepted positions with IST
and immediately began the process of obtaining
visas to come to China. The school was incredibly
helpful throughout the entire process, providing a
level of assistance that was above and beyond what
we had received previously. The school provided
clear and detailed directions to us, and all IST staff
from administration to HR staff went out of their
way to be friendly and prompt when responding to
any questions we had.

Our arrival in China was very smooth — we were
picked up at the airport and driven straight to
our apartment. We were met at home by several

people to help us make sure that we had anything
we needed or wanted. The school provided an
outstanding orientation to China that included
dinners and social outings while helping us through
all of the detailed procedures one must endure
when settling in a new country.

We have found that IST is a rewarding school in
which to work and that IST also provides a warm
and friendly environment on a personal level. Our
oldest daughter attends IST and loves the school
and all of her new teachers and friends. The school
truly feels like a community, and we feel like coming
here was an excellent choice for our family.

TREY CRAIG

Mathematics Subject Chair
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BACKGROUND AND REFERENCE

INFORMATION

BOOKS

TRAVEL

LONELY PLANET CHINA

A region-by-region traveler’s guide to China that
provides prices, phone numbers, and detailed
information on sites to see, lodging, dining, and
activities; also includes an overview of Chinese
culture, travel tips, transportation information, a
language guide, and more than two hundred maps.
Includes a comprehensive reading list. (Other
recommended travel guides include Eyewitness,
Fodor’s, Frommer’s, Rough Guide).

RIDING THE IRON ROOSTER: BY TRAIN
THROUGH CHINA BY PAUL THEROUX

Theroux hops aboard as part of a tour group in
London and sets out for China’s border. He then
spends a year traversing the country, where he
pieces together a fascinating snapshot of a unique
moment in history. From the barren deserts of
Xinjiang to the ice forests of Manchuria, from
the dense metropolises of Shanghai, Beijing, and
Canton to the dry hills of Tibet, Theroux offers an
unforgettable portrait of a magnificent land and an
extraordinary people.

THE RIVER AT THE CENTER OF THE WORLD:
A JOURNEY UP THE YANGTZE AND BACK IN
CHINESE TIME BY SIMON WINCHESTER

Winchester chronicles his adventures across China
along the 3,964-mile river. Employing nearly every
mode of transportation-- including boat, train,
jeep and shoe leather, he recalls his passionate
exploration of the countryside, while providing
important and engaging historical information.

CHINA: A NEW HISTORY BY JOHN KING
FAIRBANK AND MERLE GOODMAN (ISBN:
0674116739)

A great read, with valuable insights into the social
history of China as well.

BIOGRAPHY

FALLING LEAVES: THE TRUE STORY OF

AN UNWANTED CHINESE DAUGHTER BY
ADELINE YEN MAH

Autobiography of physician and writer Adeline Yen
Mah, discussing her emotionally abusive childhood,
experiences of isolation and loneliness, success

as a student, and triumphant struggle to achieve
freedom and a new life. Tianjin setting.

LIFE AND DEATH IN SHANGHAI BY NIEN
CHENG

The author tells of her solitary confinement and
torture as a wealthy Chinese woman during the
Cultural Revolution.

2023-2024 Faculty Orientation Guide



WORKING LEARNING ACTING TOGETHER

THE PRIVATE LIFE OF CHAIRMAN MAO BY
ZHISUI LI

Chairman Mao’s personal physician and confidant
for twenty two years, takes us for the first time into
the Chinese dictator’s very private world.

WILD SWANS : THREE DAUGHTERS OF
CHINA BY CHANG JUNG

Memoir of three Chinese women, Jung Chang, her
mother, and her grandmother in twentieth-century
China.

AMERICAN SHAOLIN: FLYING KICKS,
BUDDHIST MONKS, AND THE LEGEND OF
IRON CROTCH : AN OD-YSSEY IN THE NEW
CHINA BY MATTHEW POLLY

Matthew Polly recounts the experiences he had
during the two years he spent living and studying
in China, performing with the Shaolin monks, who
taught Matthew important lessons about life and
his place in the universe. Nonfiction: Historical

THE CHINESE BY JASPER BECKER

Becker, a journalist who has lived in Beijing and the
author of Hungry Ghosts: Mao’s Secret Famine,
delves into the intricacies of the Chinese people. He
breaks down the population of 1.25 billion people
by using social, ethnic, and economic methods.

RIVER TOWN BY PETER HESSLER

In 1996, 26-year-old Peter Hessler arrived in Fuling,
a town on China’s Yangtze River, to begin a two-year
Peace Corps stint as a teacher at the local college.
Hessler tells of his experience with the citizens of
Fuling, the political and historical climate, and the
feel of the city itself.

THE SEARCH FOR MODERN CHINA BY
JONATHAN D. SPENCE

Spence who may be considered one of the most

important Sinologist writers in the West, provides
a text on the history of China, from the beginning
of the seventeenth century until the end of the
twentieth century, and covers the wars, politics,
technology, cultures, and economies of an ever-
evolving China.

HOME IS A ROOF OVER A PIG

An American family’s Journey in China by Aminta
Arrington. When all-American Aminta Arrington
moves from suburban Georgia to a small town in
China, she doesn’t go alone. Her army husband and
three young children, including an adopted Chinese
daughter, uproot themselves too.

MAO’S LAST DANCER BY LI CUNXIN (THIS IS
ALSO A FILM, AND THE FILM IS BETTER)

In 1961, just three years after Mao’s disastrous
Great Leap Forward, Li Cunxin was born, the sixth
son in a family of Chinese peasants who eked out a
meager existence on a rural commune. He endured
unimaginable poverty and hardships and witnessed
the shooting of 15 “counter-revolutionaries” by
Mao’s Red Guards. When chosen to audition for
Madame Mao’s Beijing Ballet Academy at age
11, ballet became his chance for a good job and
enough food for life.

BALZAC AND THE LITTLE CHINESE
SEAMSTRESS BY SUIE DAI

Two boys, moved to the country for “re-education”
as part of Mao’s Cultural Revolution, find little
to amuse them, but things change when they
discover a stash of Western classics in Chinese
translation and use the stories of Balzac to capture
the attention of the beautiful daughter of the local
tailor.

SELECTED STORIES BY LU XUN

Includes “A Madman’s Diary,” a pioneering move in
Chinese literature at the time; “The True Story of
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Ah Q,” a biting portrait of feudal China, gained him
popularity in the West. This collection of eighteen
stories shows the variety of his style and subjects
throughout his career.

WAITING BY HA JIN

The author Ha Jin served in the People’s Liberation
Army and left his native country for the U.S. in
1985. Lin Kong struggles to balance his life between
the two women he loves and the country that is
trying to rule his life.

LOST ON PLANET CHINA

In his latest, veteran traveler Troost (The Sex Lives
of Cannibals, Getting Stoned with Savages) embarks
on an extended tour of “the new wild west,” China.
Troost travels from the megalopolis of Beijing to
small, remote trails in the hinterlands, the fabled
Shangri- La and all points in between, allowing for
a substantive look at an incredibly complex culture.
He does an admirable job of summing up the
country’s rich history, venturing to Nanjing to learn
about China’s deep-seated animosity toward Japan;
he also visits the Forbidden City, and the tomb
of Mao Zedong, still very much revered despite
his horrific record of human rights abuses. Gross
disparity in wealth, omnipresent pollution and
the teeming mass of humanity that greet Troost
at every opportunity wear on him and the reader
alike; the sense of claustrophobia only relents when
he gets into more remote areas.

TO THE PEOPLE, FOOD IS HEAVEN : STORIES
OF FOOD AND LIFE IN A CHANGING CHINA
BY AUDRA ANG

In China, the world’s next superpower, life is
comfortable for the fortunate few. For others, it’s
a hand-to-mouth struggle for a full stomach, a
place to live, wages for work done, and freedom
to speak openly. In a place where few things are
more important than food, “Have you eaten yet?”
is another way of saying hello.

UNSAVORY ELEMENTS: STORIES OF
FOREIGNERS ON THE LOOSE IN CHINA BY
TOM CARTER

Featuring entirely original writings written
exclusively for this work, this anthology is filled with
28 essays from foreigners who live or have lived
in China for a significant period of time. The book
contains beautiful and enlightening stories about
China from such noteworthy writers as Simon
Winchester, Peter Hessler, Susan Conley, and Alan
Paul, among others. Through their personal stories,

they illustrate the many sides of Chinese life—the
weird, the fascinating, and the appalling—and share
what it’s like to live, learn, and love as an outsider
in a land unlike any other in the world.

Midnight in Peking: How the Murder of a Young
Englishwoman Haunted the Last Days of Old China

by
Paul French

Peking in 1937 is a heady mix of privilege and
scandal, opulence and opium dens, rumors and
superstition. The Japanese are encircling the city,
and the discovery of Pamela Werner’s body sends
a shiver through already nervous Peking. Is it the
work of a madman? One of the ruthless Japanese
soldiers now surrounding the city? Or perhaps the
dreaded fox spirits? With the suspect list growing
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and clues sparse, two detectives—one British and
one Chinese—race against the clock to solve the
crime before the Japanese invade and Peking as
they know it is gone forever. Can they find the killer
in time, before the Japanese invade?

Historian and China expert Paul French at last
uncovers the truth behind this notorious murder,
and offers a rare glimpse of the last days of colonial
Peking.

LON PO PO : A RED-RIDING HOOD
STORY FROM CHINA TRANSLATED AND
ILLUSTRATED BY ED YOUNG

Three sisters staying home alone are endangered
by a hungry wolf who is disguised as their
grandmother. Caldecott award winner.

ONE YEAR IN BEJING BY XIAOHONG
WANG; ILLUSTRATED BY GRACE LIN;
TRANSLATED BY LEI LI

A year-long journey in the world of Ling Ling, a
young girl who lives in Beijing, China; her personal
accounts tell about Chinese culture, including
school life, family life, and holidays and festivals.

RED SCARF GIRL: A MEMOIR OF THE
CULTURAL REVOLUTION BY JI-LI JIANG;
FOREWORD BY DAVID HENRY HWANG

The author tells about the happy life she led in
China up until she was twelve-years-old when her
family became a target of the Cultural Revolution,
and discusses the choice she had to make between
denouncing her father and breaking with her

family, or refusing to speak against him and losing
her future in the Communist Party. NT

Little White Duck : A Childhood in China
by
Na Liu, Andrés Vera Martinez

The world is changing for two girls in China in
the 1970s. Da Qin—Big Piano—and her younger

sister, Xiao Qin—Little Piano—live in the city of
Wuhan with their parents. For decades, China’s
government had kept the country separated from
the rest of the world. When their country’s leader,
Chairman Mao, dies, new opportunities begin
to emerge. Da Qin and Xiao Qin soon learn that
their childhood will be much different than the
upbringing their parents experienced.

Eight short stories—based on the author’s own
life—give readers a unique look at what it was like
to grow up in China during this important time in
history.

Where the Mountain Meets the Moon
by
Grace Lin

In the valley of Fruitless Mountain, a young girl
named Minli spends her days working hard in the
fields and her nights listening to her father spin
fantastic tales about the Jade Dragon and the
Old Man of the Moon. Minli’s mother, tired of
their poor life, chides him for filling her head with
nonsense. But Minli believes these enchanting
stories and embarks on an extraordinary journey to
find the Old Man of the Moon and ask him how her
family can change their fortune. She encounters an
assorted cast of characters and magical creatures
along the way, including a dragon who accompanies
her on her quest.

Who Wants Candied Hawberries?
by

Dongni Bao, Di Wu (lllustrations), Adam Lanphier
(Translator)

When winter comes around, Beijing’s streets and
alleys are full of candied hawberry sellers peddling
this traditional treat. The sweet aroma of sugar
syrup fills the streets as kids enjoy their bright
red candied hawberries. Today, a kind old peddler
pushes his cart on his normal route through Cat’s
Eye Hutong, but hasn’t seen any customer. Who will
come to buy candied hawberries on such a freezing
day?

One Year in Beijing
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by

Xiaohong Wang

Ling Ling is eight years old and lives in Beijing, China. Come along as she takes you on a year-long journey
through her life. Ling Ling’s personal accounts tell about Chinese culture and destinations, holidays and
festivals, school and family life, and more. The month-by-month, journal-style format makes it easy for
young readers to relate to Ling Ling’s experiences and feelings. Children will learn about life in Beijing and
gain an understanding of China’s rich cultural history, through simple storytelling and the eyes of an eight-
year-old. lllustrated by Grace Lin and written by Xiaohong Wang, this picture book is the first of its kind to
introduce children to life in a big city in modern China.

My Beijing: Four Stories of Everyday Wonder
by Nie Jun

Yu’er and her grandpa live in a small neighborhood in Beijing--and it’s full of big personalities. There’s a
story around every corner, and each day has a hint of magic.

In one tale, Yu’er wants to swim in the Special Olympics, a sports competition for people with
disabilities. But she and her grandpa don’t have a pool! Their trick to help Yu'er practice wows the whole
neighborhood. In another story, a friend takes Yu’er to a wild place full of musical insects. Later, Yu’er hears
a special story about her grandparents. And in the final story, Yu’er and her grandpa show a cranky painter
the sweet side of life.

FILMS

The number of great films coming out of China continues to grow at an amazing pace. A few examples of
films that offer a glimpse into China’s historical or contemporary culture are “ Raise the Red Lanterns” by
Zhang Yimou; “Beijing Bicycle” by Wang Xiaoshuai; “Ju Dou” by Yang Fengliang etc.

Youtube- Chinese Documentary’s

If you go to YouTube and search Chinese Documentary’s you can locate ones on the Great Wall, Terracotta
Warriors, and cities like Shanghai and Beijing. National Geographic has a couple good ones.

The Story of China with Michael Wood

On Amazon Videos, there is a documentary developed by historian Michael Wood. Here Wood follows
through the steps of Chinese history by visiting ancient cities and traveling to ancient sites throughout
China. As the series progresses, he moves towards modern day China.

WEBSITES

http://www.chinadaily.com.cn/ The national English-language newspaper in China.

http://www.chinadigitaltimes.net/ A collaborative news weblog covering China’s social and political
transition and its emerging role in the global community.
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http://www.china.org.cn/english/ This authorized government portal site is published under the auspices
of the State Council Information Office and the China International Publishing Group in Beijing.

e www.china.embassy.gov.au (Australian Embassy in Beijing)

e http://ukinchina.fco.gov.uk (British Embassy in Beijing)

e https://www.international.gc.ca/country-pays/china-chine/index.aspx?lang=eng
e (Canadian Embassy in Beijing)

e www.ambafrance-cn.org (French Embassy in Beijing)

e https://www.immigration.govt.nz/ (New Zealand Embassy in Beijing)

e https://china.usembassy-china.org.cn/ (United States Embassy in Beijing)

e https://china.diplo.de/cn-de (German Embassy in Beijing)

e https://overseas.mofa.go.kr/cn-ko/index.do (South Korean Embassy in Beijing)
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PRE-DEPARTURE PROCEDURES

CONTACT INFORMATION

Once your appointment is confirmed, there are various procedures that must be completed before you
travel to China. During the period prior to your arrival, the School Director, HR and CFO will be available to
make the appropriate arrangements in China and to answer your questions. Their contact information is

as follows:

Note: The time in China is GMT + 8 hours

International School of Tianjin

No.22 Weishan South Road, Shuanggang
Jinnan District

Tianjin, P.R.China 300350

E-mail: steve_moody@istianjin.org.cn
Tel: (school): +86 22 2859 2001 ext: 8008

Tel: (mobile): +86 22 13920448274

International School of Tianjin

No.22 Weishan South Road, Shuanggang
Jinnan District

Tianjin, P.R. China 300350

E-mail: vickey_liu@istianjin.org.cn

Tel: (school): +86 22 2859 2001 ext: 8010

The school address given above should be used for

ALL postage and shipping purposes.

It is also important that you are reachable during the
period leading up to your departure for China. Please

International School of Tianjin

No.22 Weishan South Road, Shuanggang
Jinnan District

Tianjin, P.R. China 300350

E-mail: jenny_zhai@istianjin.org.cn

Tel: (school): +86 22 2859 2001 ext: 8007

International School of Tianjin

No.22 Weishan South Road, Shuanggang
Jinnan District

Tianjin, P.R. China 300350

E-mail: frances_zhang@istianjin.org.cn

Tel: (school): +86 22 2859 2001 ext: 8019

send your address, telephone, mobile, fax numbers,
and e-mail address, along with appropriate dates.
We realize many teachers travel over the summer,
but in the event that we need to reach you, it is
important to have someone we can contact to get a
message to you during the summer holiday.
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GOVERNMENT REQUIREMENTS

The documents listed and described below must
be completed before you come to China:

Copy of Physical Examination Record for
Foreigners (BG-14) (required for all family
members above 18 years of age)

Work Permit Notification and Invitation Letter
(Provided by the school)

Single Entry 2’ / Work Visa (Note: All “Z”Visa
applicants must apply in their home country as
indicated by their passport) Issued to contracted
individuals only.

Single Entry ‘S1’/ Visa (if applicable) issued to the
dependents (children must be under the age of
18) of contracted employees who intend to stay
in China in excess of 180 days (i.e., visas issued
directly under the umbrella of a Z visa holder).

‘S2’ Visas (if applicable): Visas issued to other
family members such as parents, children,
spouses of sons or daughters, brothers, sisters,
grandparents, grandsons, granddaughters and
parents-in-law whose intended duration of stay
in China is no more than 180 days.

Original  authentication kinship  certificate
required for S2 visa holder (e.g., marriage
license, or birth certificates of children) for
dependents. This must be issued by the Chinese
Embassy/Consulate in the country in which
these documents were originally issued.

PREPARATION:

e You COULD choose the hospitals designated by

Chinese Embassy at which you are applying for a
‘Z’/Work visa. The school cannot provide precise
information about these hospitals. It is therefore
suggested that you consult with the Chinese
Embassy to obtain the information.

e A copy of the Foreigner Physical Examination

Form (2 pages) is in the Appendices section of
this Guidebook. You can also obtain this form
from a Chinese Embassy, or download a printout
from http://istianjin.org/download/external-
documents/ PERF.pdf

e All persons of 18 years or more must complete

these medical examination procedures. It is not
necessary for children younger than 18 years to
complete the PERF (BG-14) form.

» Although it is not necessary for children younger

than 18 years of age to follow the State physical
examination process to apply for a dependent’s
visa, the school’s admissions process does
require that Student Application Form E be
completed by a registered physician. You can
choose to take the official physical examination
together with your child, with the physician/
clinic completing the two forms separately, or
alternatively you can have a local GP complete
your children’s Application Form E (this should
be submitted to your respective principal, along
with Forms A-D and F, prior to your arrival in
Tianjin).

PHYSICAL EXAMINATION GUIDELINES:

e The physical examination must be recorded

on the standard form — Foreigner Physical
Examination Form. (PERF/BG-14)

e Attach a photo to your PERF (BG-14) prior to

visiting your physician. Ask the doctor to place
a chop (stamp) across the lower corner of the
photo and onto the form. This is to clearly
indicate that the person examined is the same
person applying for the ‘Z’/work visa (i.e. the
passport photo and physical examination record
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photo are of the same person). Please note: the
chop or stamp is essential for all official Chinese
documents. A signature alone will not suffice.

Stamp Requirements: If the * Foreigner Physical
Examination Form’ document is a single page
with the print on both sides then the chop
on one side of the page is acceptable. If the
document is however, on two separate pages,
then the document should be kept together and
the chop should be placed on the middle fold
of the two pages, with half circle of the chop on
one page and the other half circle of the chop
on the other page. Note that the same applies
to the passport size photograph that is attached
on the document, with half circle of the chop on
the photo and the other half circle of the chop
on the document.

Please ask your physician to comment in
“suggestion” area on the second page of the
form saying “Fit to work”.

HIV/AIDS and Venereal Disease test results must
be documented in original laboratory reports.

The blood tests results should include hepatitis
A, B and C [HBsAg.] (A kind of data that indicates
your Viral Hepatitis situation.)

The original diagnosis of the chest x-ray must be
signed and chopped (stamped) by the Doctor.
It is important that the original x-ray film is
provided for verification. Failure to do so will
mean that it will need to be done again.

Original ECC strips are required and must be
signed, chopped (stamped) by the Doctor.

All  documentation is to be original. No
photocopies will be accepted. Documents must
be less than six months old at the time of
arrival in China.

e Original laboratory reports for all blood tests are
required. The Chinese Quarantine Bureau only
accepts laboratory reports that are clearly issued
by a laboratory. The report should be computer
generated and unalterable. For example, reports
with sections of boxes to be ticked are not well
received as they are easily altered.

e The lab results should be signed and chopped
(stamped) by the Doctor who reads them and
the lab or hospital that conducts them.

e The AIDS/HIV test results will only be accepted
if the test is termed HIV/AIDS. Make sure that
your lab report states this and not some other
designator code used to protect privacy.

e After your arrival in China, your physical
examination form will be passed to the Chinese
Quarantine Bureau for verification. The Chinese
Quarantine Bureau will give you the health
certificate only after your physical examination
result and documentation have been completed
to their satisfaction. Otherwise, you will be
requested to have a physical exam completed
again in the clinic designated by the Chinese
Quarantine Bureau.

COMPLETING THE FOREIGNER PHYSICAL
EXAMINATION FORM PERF (BG-14):

The completed PERF (BG-14) is one of the
necessary supporting documents in applying for
the work permit notification. Therefore, please scan
the original and email the completed PERF (BG-14)
to IST as soon as possible.

In rare cases, the Chinese Embassy may require
the completed PERF (BG-14) and other medical
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examination documents before issuing you with a
visa. Check with the Chinese Embassy at an early
stage to find out whether or not this is the case.

Note: The physical examinations result is only
valid for 6 months

The IST Human Resource Department will liaise
with government authorities and prepare a Work
Permit Notification & Invitation Letter which will
be posted to you. In order for the school to do this,
you first need to prepare the following documents.

e A copy of your signed contract: You will receive
two copies of your formal employment contract
by courier, one of which you must sign and
return to the school by courier. Please email a
scanned copy of the duly signed contract to HR
first. While awaiting the arrival of your contract,
please begin to prepare the following documents
and email them to the school Human Resources
Manager.

e IST Employment Data Sheet: Please fill in the
employment data form for yourself and all family
members who will accompany you to China
(please see Appendices) and email it back to
IST within one week following contact to the IST
HR Office if hired after 31 January. The form is
available on the school website: www.istianjin.
org/Our Community/Employment at IST/Faculty
Orientation Guide, and will also be emailed by
the IST HR Office.

.
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Passport Photo Page/s: Full color scanned copies

of the photo page of your passport and also the
photo page of those dependents accompanying
you to China.

NOTE: All passports must be valid until at least

31

December 2025 and must have at least two

entirely blank visa pages.

Passport Photos: One passport-sized electronic

photo of each person seeking a visa. The photo
must have clear resolution, be in JPG format,
and have a white background. Each JPG should
be more than 150kb and be within the size
dimensions of 1024 pixels height x768 pixels
width, with a resolution of more than 300DPI,
32 true-color image.

Teaching and Other Relevant Qualifications:

Please submit full color scanned copies of your
original education certificates including degrees,
diplomas and certifications /registrations within
two weeks after you accept the offer letter.
Kinship documents must be authenticated by
the Chinese Embassy/Consulate.

Accompanying Family Members: If family

members are accompanying you to China, please
send full color scanned copies of documents
proving kinship (e.g., marriage license, or birth
certificates of children) within two weeks after
you accept the offer letter.

Completed Physical Examination Record

(required for all family members above 18 years
old).

No Criminal Record Certificate: Prepared by

your passport issuing country or your latest
long resident country (more than one year) and
must be authenticated by the Chinese Embassy/
Consulate.
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Note: As this authentication is only valid for 6
months, you are advised to get the certificate
well within time, so that it is valid for at least one
month when you enter China in July.

e Teaching/Education related Employment
Qualification by your former employer (signed/
chopped and with the contact information)

e Detailed Curriculum Vitae: Please provide a
detailed resume and specify the exact dates of
employment history and qualifications, including
the exact month and year of the commencement
and completion of your education (e.g., Bachelor
of Arts, Sept. 1, 2000- June 30, 2004, Beijing
University).

Please note that all the scanned copies must be
in JPG format and less than 2MB. The original
documents, including your highest education
certificate (e.g., MA), teaching certificate, marriage
certificate (if you are married), resume, and birth
certificates of children, must be translated into
Chinese before IST is able to apply for your work
permit notification. Official translations are required
by The Chinese Science and Technology Bureau.
IST’s HR office suggests that you pursue one of the
following options:

e Please independently have vyour original
documents translated into Chinese by a
translation company. The translated documents
should have the seal (stamp) of the translation
company on every page. Your translation may
still be rejected by the Tianjin Authority and may
need to be translated again by an approved local
translation company.

e |t may be advisable to send or scan a copy of
your documents to the school HR office, and we
will then arrange for a local Chinese translation
company to translate them. Translations are
charged on a per word basis. Most documents,
such as education certificates provided in English
cost approximately 100RMB for each page.
Documents in other languages will cost more,
typically between 100RMB to 300RMB per page.

After receiving the above documents from you,
it will take the school approximates 30 working
days to prepare your Work Permit Notification &
Invitation Letter. These will then be posted to you;
you will need them for visa applications for you and
your family.

To obtain your visa, you should first ensure that
your passport is valid until at least 31 December
2025, with at least two empty pages for visas.

You need to take your original Work Permit
Notification (valid for 3 months), WHO-approved
vaccination certificate & Invitation Letter plus two
passport sized photos to the Chinese Embassy
when applying for a Chinese single entry ‘Z’/Work
visa. This visa will be valid for 3 months. It will
normally take 3 to 5 working days for the Chinese
Embassy to issue a single entry ‘Z’/Work visa for
you and a ‘S1’ visa for your family members after
they have received all the necessary documents
from you.

NOTE: All teachers must apply for a working
‘2’ visa from within the country that issued the
passport they will use to travel to China (e.g., an
American teacher working in Korea may not apply
for their visa in Korea, but only from a Chinese
embassy/ consulate in the USA). Please be aware
that even if a Chinese Embassy in a country other
than the one that issued your passport is prepared
to issue a Z visa, the Tianjin Science and Technology
Bureau and Public Security Bureau will not issue a
resident permit unless the visa was issued in the
country represented on the passport.

In very rare cases, the Chinese Embassy will ask to
see your PERF (BG-14) (see the medical section,
above). It is therefore suggested that you consult
with the Chinese Embassy at which you are
applying for a ‘Z’/Work visa to confirm if they want
to see it or not.
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To be granted your Residential Permit, following your arrival in Tianjin you must provide originals of
degrees with authentication by the Chinese Embassy/Consulate, teaching certificates (authentication
upon requirement), marriage certificate/license and birth certificate for your child (if applicable) with
authentication by the Chinese Embassy/Consulate, No Criminal Record Certificate with authentication by
the Chinese Embassy/Consulate (authentication must be less than 6-month-old when applying for the
work permit notification), teaching/education related Employment Qualification by your former employer
and completed Physical Exam Record. Please bring these with you.

If you want to extend an ‘S2’ visas and apply for a resident permit for the ‘S2’ visa holder at a late date,
marriage certificate/license and birth certificate for ysour child (if applicable) also require authentication
by the Chinese Embassy/Consulate in the country in which these documents were originally issued.

Note: please contact with the Chinese Embassy /consulate in the country in which the kinship
certificate was originally issued for more details regarding authentication of the kinship certificate.

After your arrival in China, the school will apply for a Residence Permit for you, to support your residence
identity in China. This will take three to four weeks. Your passport will be required during this period, and
it will be necessary for you to keep photocopies of your passport and those of your family members.
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Appendix 2

1.S.T. Employment Data Sheet (1/3)
Please provide below information we need to apply for your Work Permit and Invitation Letter in China. We will courier
you the Invitation Letter & Work Permit, which you need to obtain Single-Entry Z/Work Visas at your side.
Part | for IST Employee
Personal Information

Name (LAST NAME in Capitals, First Name, Mid Name)

Gender

Date of Birth & Place of Birth

Nationality-1st

Nationality-2nd

Country of permanent residence

City of permanent residence

Address of permanent residence

Country and city of residence currently

Contract Tel/Fax No.currently

E-mail address:

Passport No.

Passport dates of validity

If you are American, please fill in the following information (in
red):

US home zipcode

Social security number

Education and Employment Information

Name of University (or School)

Degree

Current Job Title

Current Employer

General Information

Expected (or relocation) Arrival Date

Flight Schdule if available

Flight Destination (Beijing or Tianjin?)

Location of China Embassy where Z/work visa will be issued

Please indicate location of embassy you will contact for the visa

Banking Information (please check with the bank in which you have an account and ask them to supply the bank information needed for
remitting cash to your account through international remittance from China)

Name of your bank:

Account Name:

Address of your bank:
(Street, City, State, Country, Zip Code)

SWIFT Code: (If your bank has one)

Account No.

IBAN/BSB/CC No. ( if applicable)

Routing Code:

Name of the Receivers' correspondent (bank):

Address of the above bank:
(Street, City, State, Country, Zip Code, Swift Code)

Please email the completed form back to HR Office:
fran _zhan istianjin.n

International School of Tianjin

Wei Shan South Road

Shuang Gang Jin Nan Economic Development Zone
Jin Nan District, Tianjin, China. 300350

Tel: 86-22-28592001/3 ext: 8019

printed on:11/12/2018
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Appendix 2

1.S.T. Employment Data Sheet (2/3)
Please provide below information we need to apply for your dependents' Invitation Letter in China. We will

courier you the Invitation Letter, which your dependents need to obtain S1 Visas at your side.

Part Il for Spouse & Children (If they will come to China with you)

For Spouse (If your spouse is also a school employee, please fill out Part 1)

Name (LAST NAME in Capital, First Name, Mid Name)

Gender

Date of Birth & Place of Birth

Nationality-1st

Nationality-2nd

Country of permanent residence

City of permanent residence

Address of permanent residence

Country and city of residence currently

Passport No.

Passport dates of validity

Occupation of spouse (state clearly whether spouse is self
employed)

If your spouse is American, please fill in the following
information

US home zipcode

Social insurance number

Expected Relocation Arrival Date

For 1st Child

Name (LAST NAME in Capitals, First Name, Mid Name)

Gender

Date of Birth & Place of Birth

Nationality

City of Residence

Address

Passport No.

Telephone No.

Expected Relocation Arrival Date

For 2nd Child

Name (LAST NAME in Capital, First Name, Mid Name)

Gender

Date of Birth & Place of Birth

Nationality

City of Residence

Address

Passport No.

Telephone No.

Expected Relocation Arrival Date

Please email the completed form back to HR Office:
frances zhang@istianjin.net

International School of Tianjin

Wei Shan South Road

Shuang Gang Jin Nan Economic Development Zone
Jin Nan District, Tianjin, China. 300350

Tel: 86-22-28592001/3 ext: 8019
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Appendix 2

.S.T. Employment Data Sheet (3/3)

Please provide below information we need to arrange Medical Insurance for your dependents who are less than 21
years of age at the start of the academic year and are full-time students in college if they will not come to China with
you.

Part lll for dependents under 21 (if they do not come to China with you)

For 1st Child

Name (LAST NAME in Capitals, First Name, Mid Name)

Gender

Date of Birth & Place of Birth

Nationality

Passport No.

Residence address

Telephone

For 2nd Child

Name (LAST NAME in Capital, First Name, Mid Name)

Gender

Date of Birth & Place of Birth

Nationality

Passport No.

Residence address

Telephone

For 3rd Child

Name (LAST NAME in Capital, First Name, Mid Name)

Gender

Date of Birth & Place of Birth

Nationality

Passport No.

Residence address

Telephone

Please email the completed form back to HR Office:
frances_zhang@istianjin.net

International School of Tianjin

Wei Shan South Road

Shuang Gang Jin Nan Economic Development Zone

Jin Nan District, Tianjin, China. 300350
Tel: 86-22-28592001/3 ext: 8019
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TRAVELLING TO CHINA

AIRLINE TICKETS

You are responsible for purchasing your own airline
tickets. You should fly into Beijing or Tianjin Airport.
Please plan to arrive in China no later than 10 July
in order to complete quarantine before the official
reporting date of 1 August. As soon as you have
completed your flight arrangements, please send
the date, time and flight number to the school’s
Human Resource Department who will arrange to
have you met at the airport and for your apartment
to be made ready for your arrival. Please indicate
the terminal of arrival.

Please note that the school may not be able to
assist teachers who clear quarantine earlier than 15
July 2023, as your apartment may not be available
for occupancy before this date.

NOTE: Please ensure you keep all ticket receipts
and boarding passes in order to claim your passage
allowance.

IMPORT OF PERSONAL EFFECTS /
CUSTOMS CLEARANCE

GENERAL GUIDELINES

If you wish to ship personal effects to China, it
is your responsibility to find a shipping agent to
arrange this for you. Here is a list of agents we
recommend:

. Contact .

86-22-
24333378/
PLERERY/[

Betty Xu/
Al Li

Howard
Wang

Asian Tigers

Crown
World Mo-
bility

86-10-58018008

13110029112
/15922199795

13701367772

betty.xu@asiantigers-chi-
na.com

24333376

010-

58018099 hwang@crownww.com

Royal Ella :

Use the school address and other contact
information provided at the start of this chapter.
There is a reasonable chance that the contents
of your shipment will be checked at customs, and
since customs agents are not diligent re-packers,
they will not necessarily be careful when it comes
to re-packing. Pack with that in mind. Bag small
items, so they will not be scattered about loosely
in your re-packed boxes. The process of handling
Personal Effect Import & Customs Clearance
formalities in China can only be started after your
arrival. In order to clear your shipped goods from
customs, you must have your work permit and
residence permit, and it normally takes three or
four weeks (before pandemic) to get them issued.
You are advised to work with your shipping agent
to arrange for your personal effects to reach China
weeks later than your scheduled arrival time.
Otherwise, your personal effects will be stored in
a Customs warehouse, and this will incur a high
storage cost.

Upon arrival, the school will assist you to locate a
company to help clear your goods through customs
and deliver them to your apartment. You will be
responsible for the customs, transportation and
other costs incurred.

In order to help you decide what items to bring to
China, please refer to other relevant chapters in
this Guidebook. You are strongly advised not to
bring items that fall into the following categories:

Group A: Items on which high customs duty will
be levied, such as wine, cigarettes and electrical
appliances. Such items are available in Tianjin at a
variety of prices according to brand and country of
origin.

Group B: Items that are politically sensitive, such as
political publications. If in doubt, e-mail the school
to check.

Group C: Items that infringe Chinese Quarantine
Law, such as fresh fruit, meat and cheese.
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The Chinese Customs laws dictate what items will
be taxed upon arrival. If you have a question as to
whether a particular item will be taxed upon entry,
please check with the Chinese embassy in your
country. The current limits on printed publications
and digital media are as follows:

e Printed publications (books, newspapers,
magazines etc)- 10 items per person

e Video tapes, DVDs, VCDs and CDs- 10 items per
person

CHINESE CUSTOMS PERSONAL EFFECTS
IMPORT TAX-FREE POLICY

e Foreigners with long residence permit could
benefit from the Chinese Customs tax-free
policy for their first-time imported daily supplies
(e.g. clothes, shoes and etc.). Please contact
your shipping company for the exact Customs
confirmation.

e High-level foreign talents and diplomats benefit
from the Chinese Customs tax-free policy for all
their personal effects.

Those who intend bringing only a small quantity
of personal effects to China should consider
other means of transportation, such as excess air
baggage and unaccompanied air baggage. This can
be expensive, so check the cost carefully with your
airline. Many people have sent personal effects
by surface mail; costs for this vary greatly from
country to country, so check out the details before
making your arrangements. Do not mail your
baggage to Beijing. All baggage should be mailed to
Tianjin directly. We do suggest that against carrying
any pets to China since it can be very difficult and
expensive.

CARRYING PETS

If you decide to carry pets to China, please read
through the following guidelines carefully:

e Before bringing pets into China, you MUST
get a Quarantine Certificate for them. The
Quarantine Certificate must be issued and
chopped (stamped) by the related government
office in your country. The original copy of the

Quarantine Certificate should be carried when
you fly to China. The basic requirement is a health
certificate from a government registered vet, or
counter-stamp from the relevant government
department in the country of origin and rabies
vaccination.

Pets must have the required vaccinations at
a veterinary surgery and have the relevant
certificates issued and chopped (stamped) by
the surgery.

Each passport holder will be allowed to carry one
pet with them on the same flight. If you want to
bring a pet, you will need to find a shipping agent
to arrange the move for you. You must also pay
the shipping cost.

When you get the Quarantine Certificate for
your pets, please fax or e-mail a scanned copy to
IST at your earliest convenience. The IST Human
Resources Department will then contact the
Chinese Quarantine Bureau for confirmation.

Pets will be quarantined for 30 days upon arrival
if Beijing is the port of entry. Bringing pets
through Shanghai as port of entry requires 7
days quarantine and bringing pets initially into
Guangzhou has no quarantine. There is a small
fee associated with quarantine.

One shipping agent company that is highly
recommended by an IST teacher who brought in
a pet with their assistance is Globy Pet & Animal
Relocation, which hasbranchesin Shanghai(Head
office), Beijing, Guangzhou, Chengdu, Suzhou
(www.globypetrelo.com;eric@globypetrelo.
com). They organize everything at the China
end and inform you about the documents you
will need to bring dogs/cats into the country,
including options to limit quarantine. They meet
you at the airport and help you with the customs
clearance and transfer to your next flight, as it is
a rather complicated process.

One veterinarian clinic recommended by
an IST teacher is INTERNATIONAL CENTER
FOR VETERINARY SERVICES (ICVS). ICVS is an
international standard bi-lingual, full service
animal hospital and pet care facility and animal
welfare resource center in Beijing, providing
legal rabies vaccines, EU rabies titre testing and
pet import/export services (www.ICVSASIA.
com;reception@ICVSASIA.com).
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PERSONAL FINANCE

After the formalities of your appointment have
been completed, the school will send you your
relocation/excess baggage allowance and airfare
(for details, please refer to the chapter in this
Guidebook on salary and benefits). These funds will
be sent to you by wire transfer, and for this purpose
it is necessary for you to send the following details
of your bank account to the Human Resource
Manager:

e Name of your bank:

Address of your bank:

(Street, City, State, Country, Zip Code)

SWIFT Code: BIC#/ROUTING#/BSB#/IBAN# (If
your bank has one)

Account No.:

e Beneficiary’s Address:

We shall also require information of the “Receivers’
Correspondent” bank. This will have to be
obtained by you from your bank. The Receivers’
Correspondent bank is the intermediary bank with
which your bank has an arrangement to receive
money through international remittances. We will
require the following information:

e Name of the Receivers’ correspondent (bank):
e Address of the above bank:
e (Street, City, State, Country, Zip Code)

Note that the funds sent to you by wire transfer
are intended to cover all your relocation, medical,
baggage and travel expenses. Any costs incurred
over the sum remitted to you by the school are
the responsibility of the teacher. (Please note
that the time it takes for wire transfers to reach
different banks varies, depending on the number of
intermediary banks between our bank in China and
the destination bank).

Upon arrival you will receive your sign-on bonus
in cash (RMB 6,800) as well as a cash salary
advance of RMB 10,000 per contract teacher,
and RMB 15,000 per family contracted couple to

see you through until you receive your first salary
payment at the end of the month. Please note that
approximately B 3000-4000 of this advance will be
automatically deducted by the school to pre-pay
various household start-up expenses such as power,
water, telephone, and internet.

Please note that it is very difficult to exchange
foreign currency cash in China- even at airports.

China has a mostly cash economy, but it is wise to
bring credit cards. These are useful for purchasing
air tickets, for travel outside China, and for use in
some of the larger stores.

MISCELLANEOUS DOCUMENTS

It is useful to bring at least eight spare passport
photographs with you for visa application purposes
and for other uses such as joining a gymnasium.
It is also very inexpensive to have additional
photographs taken in China. Most local film
developing shops are set up to take passport type
pictures.

If you intend to drive (this may not be likely — see
the information on cars and driving), then bring
your national and international driving licenses.

Please e-mail an individual digital head-shot
photograph of yourself and each of your family
members once you have been appointed. This will
be used for purposes such as the Parent-Student
Handbook, updating the web-page and making
your I.D. badge for the school. So, unlike a passport
photograph, it’s great to see a smiling face! Please
e-mail these photographs to Frances Zhang, Human
Resource Expatriate Liaison, at frances_zhang@
istianjin.org.cn
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PRE-DEPARTURE CHECKLIST

Original Physical Examination Record for
Foreigners (PERF or BG-14)

Original HIV/AIDS and Venereal Disease test
results

Original Blood tests results (Laboratory report)

Original Chest X-ray diagnosis (signed/certified
by Doctor and original x-ray films or disk)

Original ECG results (signed/certified by Doctor)

Single Entry ‘Z'/Work Visa for you and S1/S2
visa for your family members

Passport Photos for each member (minimum 8)
if you haven’t mail to school yet

Quarantine Certificate and Vaccination
Certificate for pets (if applicable)

Digital Photograph emailed to Human Resource
Department

Original Degrees and Teaching certificates and
original authentication by the Chinese Embassy/
Consulate

Original Marriage certificate and your children’s
birth certificates (if applicable)

Original authentication kinship certificate by the
Chinese Embassy/Consulate in the country in
which these documents were originally issued

Original No Criminal Report and original
authentication by the Chinese Embassy/
Consulate

Teaching/Education related Employment
Qualification Letter by your former employer
(with signature/chop/contact information)

Shipping agent
Excess baggage

Surface mail

Notification to IST of bank account
VISA/Credit cards valid

Notification to IST: flight # and arrival time at
Beijing Airport or Tianjin Airport

Notification to IST on carrying pets to China (if
applicable)
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ARRIVAL

New teachers are expected to arrive in China no later than 21 July in order to complete quarantine
before official reporting date of 1 August.

After landing at Beijing or Tianjin airport, you have a brief walk through the modern terminals to Customs.
The airports are well-equipped for handling many passengers, so you won’t have to wait long. The
baggage carousels are on the way out, and if you collect your bags and head out the “Nothing to Declare”
lane, you will be met by one of the IST staff members holding an “IST” signboard.

Enjoy the approximate two hour drive to Tianjin by wearing something light. You will be given drinking
water on the bus. While the van is air conditioned, August is a very hot and humid month in north China.

You will be taken directly to your apartment where the director will plan to meet and greet you. You will
find your cupboards and refrigerator stocked with some basic food stuffs to get you through the first few
days, as well as a salary cash advance of RMB 10,000 per contract teacher, and RMB 15,000 per family/
contracted couple, plus your RMB 6,800 sign-on bonus minus household start-up expenses of RMB 3000-
4000 to cover power, water, internet, etc. The school representative may need you to sign a few papers,
but after giving you the keys to your apartment and some contact telephone numbers, you will have a
chance to rest up after your long trip.

In the day or two before the start of the New Teacher Orientation (1 August- 5 August 2023), you will
have the opportunity to go on several shopping trips and meal outings with other new teachers and
representatives of the school.

New Teacher Orientation will start on 1 August 2023. A comprehensive program will be provided to help
you settle in to your new workplace and home. The program will include:

meeting school personnel and learning their roles and responsibilities

e familiarizing yourself with the school campus and your classroom

e |earning about school policies, procedures and resources

e |earning about China and its people

e an introduction to the Chinese language

e help with personal finance and banking procedures

e introduction to the school’s IT infrastructure (including issuing of your new laptop)
e coping with culture shock

e help with setting up your apartment

Professional Orientation for the whole faculty will start on 7 August 2023.
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‘Sample’ New Teacher Social and Formal School Orientation Schedule

Arrival and Social Orientation Commences: Friday 22 July

First new teachers arrive today. Last teacher arrivals on Tuesday. DINNER: Thai at YY Beer House (Optional)
Pick-up @ 18:30
Saturday 23 July
SHOPPING TRIP: (Groceries/Housewares). Lunch at Texas BBQ. DINNER: Goubuli - famous Tianjin dumplings (Optional good for kids)
Pick-up @11:00. Pick-up 18:00
Sunday 24 July
SHOPPING TRIP: (Groceries/Housewares) DINNER: South Beauty - Sichuan (Optional- spicy)
Pick-up @ 13:00 Pick-up @ 18:00
Monday 25 July
SHOPPING TRIP: (Groceries/Housewares/Other) DINNER: Hot Pot (Optional)
Pick-up @13:00 Pick-up @ 18:30
Tuesday 26 July
SHOPPING TRIP: (IKEA + Metro). Lunch at Pizza Bianca DINNER: Dim Sum at ‘Din Tai Fung’ (Optional- good for kids)
Pick-up @ 0900 Pick-up @ 17:30 (possibly preceded or followed by cocktails on the river)
Formal New Teacher Orientation Commences: Wednesday 27 July
08:00 Pick-up @ Eka (spouses and children are welcome to join us but there is no expectation that they attend).

08:30 Tea/Coffee

09:00 Introductions/School History/Philosophy/Staffing & School Structure/Culture Shock/New Staff Performance (!!)
10:15 Coffee Break

10:30 Facilities tour

11:15 Introduction to Tianjin and China: Life and Culture

12:00 Lunch at school

12:30 Introduction to the Chinese language

13:15 Return home or continue on for optional shopping excursion (venues as requested)

18:30 Pick-up @ Eka for ‘Welcome to IST’ Chinese Banquet (spouses & children invited)

Thursday 28 July

08:00 Pick-up @ Eka (all family members must come to school)

08:30 Tea/Coffee + Q&A

08:45 Introduction to Health/Finance/Salaries/Banking

09:30 PSB/FEB presentations and interviews (all family members must be present) + ‘optional’ ayi interviews, taxi arrangements, and related

general assistance. Consider possible taxi buddies (common time preferences!) and dedicated or shared ayi (optional, but everyone has one!)
12:00 Lunch

12:30 Issue Mac Books: Introduction to school email, network, etc.
14:00 New teacher performance brainstorming
15:00 Return home or optional shopping excursion. Family members can be collected en route if requested.
Note: A dinner venue + host can be arranged upon request
Friday 29 July

08:00 Pick-up @ Eka

08:30 Tea/Coffee + Q&A

08:45 Introduction to key IST support staff

09:00 General introduction to school policies and procedures
09:15 Setting up bank accounts

10:15 Coffee Break

10:30 Introduction to the Chinese language

11:15 IT training and support

12:30 Lunch

13:00 New teacher performance practice

14:30 Return home

16:30 Pick-up @ Eka for BBQ @ Steve and Jo’s — 5PM at Zi Yue Fu (spouses and children invited)

Monday 1 August

07:30 Pick-up @ Eka for those requiring health checks and/or local police registration (you will be informed if you must attend)
08:00 Pick-up @ Eka for those not required

08:30 Tea/Coffee

08:45 Introduction to the Chinese language

09:30 Independent work time and support with general matters
11:00 IT training and support

12:00 Lunch

12:30 Elementary and Secondary (by division)

14:30 Coffee Break

14:45 New teacher performance practice

16:00 Return home

Tuesday 2 August

08:00 Pick-up at Eka
08:30 Tea/Coffee
08:45 Elementary and Secondary (by division)
09:30 Coffee Break
0945 Elementary and Secondary (by division)
11:45 Lunch
12:30 Elementary and Secondary (by division)
14:00 HR + ESmart Housing Presentation
15:00 New teacher performance practice
16:00 Return home

Note: A dinner venue + host can be arranged upon request

FULL STAFF ORIENTATION COMMENCES: WEDNESDAY 3 AUGUST. New teacher pick-up at 07:30AM
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