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IST School Counseling Mission
The IST School Counseling program helps promote the overall wellness of GR K12 students by offering a comprehensive, preventative, and accessible program
in the areas of Academic, Personal/Social, Career, and Global Perspective
Domains.

International Model for School Counseling
The IST School Counseling Program strives to align with the International School
Counseling Model to facilitate student development in four domains to
promote and enhance the learning process. Standards for each domain provide
guidance and direction for International School Counseling Programs.
Competencies define specific knowledge, attitudes and skills that students should
attain and indicators demonstrate skill acquisition.
Domains are broad, inter-related developmental areas which include standards
and competencies to promote behaviors that enhance learning for all students.
•

Academic Development

•

Career Development

•

Personal/Social Development

•

Global Perspective Development
Fezler & Brown (July 2011) The International Model for School Counseling Programs, p.28.

The International Model for School Counseling Programs is based on the ASCA National Model:
A Framework for School Counseling Programs ® and is developed with permission by the American School Counselor
Association. Read the complete international model here:
http://www.aassa.com/uploaded/Educational_Research/US_Department_of_State/Counseling_Standard
s/International_Counseling_Model_Handbook.pdf

Counseling Services Offered
IST Counseling Services offered within each domain include but are not limited to:

Academic Development
Study Skills Development
Learning Styles

Organization skills
Tutoring Referrals
Grade Improvement
Presentation Skills

Goal Setting

Decision Making

Career Development
Career Exploration Resources
Classroom Guidance University
Planning
University Planning Workshops for
Parents
Individual University Planning
PSAT/SAT Testing
University Admissions
Representatives Visits
University and College Fairs
Interview Skills

Personal/Social Development
Individual Counseling
Parent Conferences

Group Counseling
Decision Making

Grief Management
Classroom Guidance Lessons
Peer Conflict Resolution
New Student Orientation
Transition Presentations
Parent Workshops
Goal Setting

Global Perspective Development
Individual Counseling
Third Culture Kids and Cross-Culture
Kids Discussions
Bridging cultural differences with
friends

Counseling Policies and Procedures
Access To See the Counselor
All students have access to meet with the counselor. Students and parents may request an
appointment. Teachers and staff members may also refer students. Concerns and referrals
are held in accordance to confidentiality rules of the counseling office.

Limit Of Services and Community Referrals
Professional School Counselors who hold a Masters Degree in School Counseling are
formally trained to address academic, social, and career aspects. Although school
counselors have been trained in various counseling techniques, school counselors are not
capable of providing students or parents with psychological or medical diagnoses. A formal
diagnosis may be obtained from a licensed psychologist, psychiatrist, or medical physician.
A listing of community resources is available from the counseling office.

Confidentiality
School Counselors are held to a level of confidentiality that protects the rights of a student
or adult. It is necessary at times for the counselor to share pertinent information regarding a
student or adult if relative to imminent danger or safety concerns. The counselor may
discuss the academic, social, and career status of a student with only the legal parents,
guardian or teachers involved in a particular situation. Sensitive information relative to
psychological aspects and social aspects may be shared, with school officials and teachers, at
the discretion of the parent and student.

Clear and Imminent Danger
In the case of imminent danger that has been disclosed and determined by the counselor,
the issue must be urgently addressed. Students who disclose a risk of suicide or harm to
others will be immediately reported to Administration and the parent will be immediately
contacted. A professional evaluation and clearance by a Physician, Licensed Psychologist, or
Psychiatrist, as well as a re-entry meeting with the School Principal and School Counselor is
required before a student is granted permission to continue classes.

Child Protection Responsibility
All school staff members have the responsibility to guard the mental and physical welfare
of all students who attend IST. In the event that suspicion of a child abuse or neglect case
is reported, proper measures shall be taken to ensure the welfare of the student by
contacting the necessary community-based authority.

Crisis and Critical Incident Management
In the event of a crisis, the counseling department will follow the leadership of the School
Director in determining response. Crises that arise may include death of a student, family
member, or staff member by suicide, accidents, substance abuse, homicide, etc. Critical
incidents that may arise include natural disasters, fire, weaponry use, political unrest, etc.
Crises and Critical Incidents are not limited to the above and may include other situations for
which the Counseling Department will work closely with Administration to provide any
necessary services for students, staff members, and parents.

Role of School Counselor in the Enforcement of School Rules
School Counselors embrace the role of student advocate. The counselor does not become
involved in, nor has the authority to determine the matters of school discipline such as
detentions and suspensions. Discipline matters will be reviewed and consequences
determined by the respective Administrators. Students may be referred to the Counselor
by the Administrator to avoid possible school discipline or upon a student’s return to
school after an assigned consequence.

Collaboration With Individual Needs Coordinator--- Student Services
The IST Counseling Department is part of the IST Student Services Department. The School
Counselor and Individual Needs Coordinator meet weekly with Administrators to
determine how to best address the needs of students who have been referred to the
Student Support Team (SST) for urgent, academic or social reasons.

Transition
Moving to a new country or returning to a home country can be a time of adjustment for
students. School-wide transition programs that are supported by the Counseling
Department include the New Student Orientation, Classroom Buddy Program, Departing
Families Meeting, and a Leaving Student Meeting. A special program for GR5 students
moving from elementary to GR6 also occurs each Spring. Students and parents are always
welcome to discuss concerns around transition adjustment.

Request of Documents for School Transfer
Families who intend to move should inform the appropriate School Principal as soon as
possible so that arrangements for a smooth school transition can be made. Documents that
are required may be requested using the REQUEST FOR ADDITIONAL DOCUMENTS form that
is available in the main office.

University Planning Policies and Procedures
University, College, and Other Post-High School Applicants
The IST Counseling Department respects the rights of students to make personal decisions
about post-high school planning options. Students are encouraged to work collaboratively
with parents and the College Counselor to determine a suitable post-high school plan.

Disclosure of Student’s Plan
Conversations held with students and parents regarding university choices will remain
within the boundaries of Counseling Office confidentiality and the involvement of necessary
school officials and teachers essential to the student’s application process. Information
regarding a student’s university choices, entrance exam scores, and acceptance/rejections is
not shared publicly, unless requested by a student or parent or is voluntarily shared by
students and parents with peers and other community members.
All university application decisions and post-high school destinations are documented by the
counseling department and remain on file in the school’s archive. Students are required to
properly inform the counselor of application status and enrollment-choice before or after
IST graduation.

Career Planning and University Planning Lessons
GR 9-12 students will participate in lessons that are relevant to the career and university
planning process. Resources will be available, however students must actively engage in the
use of resources to be efficient in the planning process. Parents are asked to routinely
engage in conversations with students to determine proper time management of planning.
Proper university planning requires that students select no more than 6-7 reasonable
university choices:
2 Reach
Highly-selective Universities with steep requirements
2-3 Match
Within reasonable range of requirements and good chances
2 Safety
Universities in which students are above and beyond requirements
Long-shot universities are schools for which very few individuals worldwide are admitted--Harvard, Cambridge, etc. Only students who are deemed appropriate applicants should
apply.
IST students are asked to respect the planning process and only apply for schools of
genuine interest. Gaining entrance to a university for the satisfaction of utilizing
acceptance letters for other university applications will be considered unethical and
declining an offer to attend could possibly impact future applicants of the university as
universities often track final enrollment decisions of secondary schools to determine future
offers.

University Representative Visits
Several University Admissions Representatives visit IST throughout the school year either as
part of a College Fair or individually. GR 9-12 students are encouraged to speak with these
visitors and ask questions to gain first-hand knowledge about specific universities.

Final University Application Choices
GR 12 students must submit final university application choices to the counseling
department, during the month of October. This allows for proper review of plans and
preparation of documents. It is important to note that many countries require early
submission of application from students considered to be of international status.

University Document Requests
Document Preparation
It is the responsibility of the student to research the application documents needed for
submission to a respective university. College Counselors are available to assist when
needed. Request documents using the yellow REQUEST TO PROCESS APPLICATION form
found in the counseling department. Complete and submit the form to the Counselor no less
than 15 school days before the application documents are due. Students must allow time for
mailing, especially to international locations, and take this into consideration when making
requests. Documents will be processed in the order for which requests have been received.
Requests which fail to be submitted in a timely manner may not be processed by the
application due date.

The counseling office and main office are closed during all school holidays and university
documents will not be prepared at these times. Students must take care to ensure that
documents are prepared in a timely manner before vacation periods.

Official Transcripts
Official transcripts are required for the majority of university applications. The official IST
transcript includes GR 9-12 courses that have been completed only at IST. Students who
transfer into IST anytime during the GR 9-12 school years, must make sure that transcripts
are requested from previous schools. Transcripts from schools outside of IST cannot be
combined on the IST transcript.
All official IST transcripts will include the signature of one school official and the school chop.
Students are allowed 3 free paper transcripts. Afterwards, a charge of 5 RMB will incur for
additional requests.
Paper-Hardcopy Transcripts:
These may be required for mailed applications. If students are not immediately mailing the
application with the counselor in the counseling office, sealed transcripts may be released
and students or parents must acknowledge receipt by signature.
Electronic Transcripts:
Electronic transcripts may only be uploaded to application accounts, via the counselor.
Students and parents may not receive an electronic copy of an official transcript.

Release Of Predicted Scores

Students who are enrolled in the IB Diploma Program and who sit for formal examinations
will receive official IB examination scores in the month of July. Some students require
Projected IB Scores for applications to schools in the UK, Canada, Hong Kong, Singapore
and the US. Projected Scores are gathered in September and January as needed. Projected
Scores differ from Predicted Grades in that they are based on the subject teacher's
perception of a student's potential exam score at the end of the course. These Projected
Grades are gathered by the IST DP Coordinator and are non-negotiable and confidential.
Predicted scores are collected in March and submitted directly to the IBO. These teacher
grades are meant to be accurate, probable and conservative predictions based on student
performance in the particular subject. Students must not engage in dialogue with teachers
regarding scores.

Recommendation Letters
Many university applications require students to submit a letter of recommendation from a
Teacher or Counselor. Recommendation letters are a courtesy extended to students.
Students are informed of the recommendation process and encouraged to personally
approach staff members for a request. Students should allow 4 weeks for a
recommendation letter to be completed along with providing the recommender with a
request form or a polished resumé. Recommendations are considered official documents of
the university application and may or may not be available for students and parents to view.

Application Mailing Fee
The counselor is available to assist students with the mailing of university applications.
Students are encouraged to allow additional time for mailings to reach the intended
destinations. IST ‘s preferred agent of mailing internationally, is FED EX. Local China Post is

also available for locations nearby. Students and parents are responsible for the mailing fee
whichj will vary upon destination. Below, is a listing of the most common fee amounts,
however fees are subject to change by the agent:
US / Canada / Australia / Other EU locations: 250 RMB
Korea: 150 RMB
HK: 150 RMB
Students must submit payment to the school receptionist upon mailing. Only cash
payments are accepted.

University Entrance Examinations
Entrance Examinations
University Entrance examinations vary. Students and parents are encouraged to research
the necessary examinations needed by applicants. IST offers a limited number of official
examinations for students to take throughout the school year. All official examination
scores are released directly to students via the student’s official examination account with
the exception of one examination, the PSAT. Students must contact the examination
board, directly, if there are concerns regarding scoring and forwarding of scores to the
proper university. Scores cannot be released from IST as only the informational school
copy of a report is received for archive purposes.

Official PSAT (Practice SAT)

The PSAT is offered at IST on twice each school year in October, with a maximum of 30 seats
available and open to students in GR 8-9 and GR 10-11. The PSAT is an abbreviated, practice
version of the SAT and helps students to prepare for the official examination by measuring
knowledge of Verbal, Mathematical, and Writing Skills. The PSAT 10/11 is given in the Fall
and the PSAT 8/9 is given in the Spring. Students are provided with individualized score
reports and are given free access to Collegeboard planning tools to improve SAT scores and
explore career and university options. Study materials for the PSAT may be found online and
in the counseling department.

Official SAT

The SAT general and subjects tests are offered at IST during the months of October through
June and measure knowledge of Verbal, Mathematical, and Writing Skills. Be aware that
registration deadlines are six weeks prior to the test date. Students interested in testing
must make an account at www.collegeboard.org and then complete an online registration
form. Payment for the SAT is required via credit card online. Testing occurs on Saturdays and
students must report to the testing center no later than 7:45 am. Students are advised to
begin SAT testing during the spring of GR 11. Scores must be sent directly from the
Collegeboard organization to the necessary university. Study materials are available online
and in the counseling office.

TOEFL (Test of English as a Foreign Language) and IELTS (International
English Language Testing System)
Students who are from countries where English is not the official language may be required
to complete the TOEFL/ IELTS exam to determine level of English proficiency. This is also

applicable for students who speak English well, but where English is not the official
language. Students and parents should make arrangements, via the official TOEFL/ IELTS
website, to have testing completed beginning in the latter months of GR 10 and in GR 11 in
order to fulfill university requirements. All scores must be released directly from the
organization. Students may access study resources online.

IB University Recognition
IB students are a diverse group with varied backgrounds and aspirations. In the last 10 years
IB students have sent transcripts sent to well over 5000 Higher Education Institutions in
more than 100 countries, and a growing body of research provides evidence that IB students
are more likely than their peers to go on to Higher Education and perform better once there.
Thus, it is imperative that this group of talented and ambitious students have adequate
pathways into postsecondary study. To this end, the IB recognition team seeks to both
increase the number of postsecondary institutions worldwide that value and recognize IB
Programmes, and to improve the quality of that recognition.

Graduation and Beyond
High School Graduation is an important milestone in a young person’s life and is a time for
celebration. We applaud the hard work of the graduating students and extend support by
attending the graduation ceremony that occurs May or June of each year. The reality of
graduating and entering the real world may produce an overwhelming feeling for students.
Students are encouraged to seek assistance for any concerns that may arise during
graduation time. The Counselor is prepared to discuss any topic of concern with students
and parents, or simply engage in conversations of celebration. Counselors can help ease
the anxiety that starting a new phase in life may bring.
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Morgan County R---1 School District, Missouri USA Crisis Counseling Plan
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http://www.aassa.com/uploaded/Educational_Research/US_Department_of_State/Cou
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